AOMUHUCTPALUNA MYHULUUNAJIBHOIO OBPA3OBAHUA
rOPOACKOI'O OKPYTA "CbIKTbIBKAP"

NMOCTAHOBIJIEHUE
oT 7 Hosi6ps 2016 r. N 11/3645

Ob YTBEPXAEHUN AODMUHUCTPATUBHOIO PEMNAMEHTA NPEAOCTABJIEHUA
MYHULUUNANBHOW YCNYTU "NPUEM 3AABNEHUA, DOKYMEHTOB,
A TAKXXE NMOCTAHOBKA NIPAXOAAH HA YYET B KAYECTBE HYXXOAIOLLUXCA
B XUNbIX NOMELWEHUAX HA TEPPUTOPUU MO IO "CbIKTbIBKAP"

Cucok U3MEHSIOUIMX T0KyMEHTOB
(8 pen. [locranoBnenuit agmunuctpanuu MO ropojckoro okpyra "CeIkThIBKap"
ot 04.09.2017 N 9/2995, ot 16.01.2018 N 1/114, ot 30.01.2018 N 1/275,
ot 25.05.2018 N 5/1356, ot 17.07.2018 N 7/1835, ot 19.11.2018 N 11/3045,
ot 18.03.2019 N 3/707, ot 28.05.2019 N 5/1539, ot 25.12.2019 N 12/3850,
or 13.01.2020 N 1/31, ot 26.08.2020 N 8/1958, ot 07.10.2020 N 10/2384,
ot 24.11.2020 N 11/2850, ot 25.07.2023 N 7/2541, ot 19.02.2024 N 2/626,
ot 02.06.2025 N 6/2185,
¢ u3M., BHeceHHbIMU [locTanoBiiennem agMuauctTpanuu MO ropoackoro okpyra
"CeikteiBKap" ot 03.06.2019 N 6/1638)

PyxoBoactBysice @enepanbubiM 3akoHOM Poccuiickoit @eneparuu ot 27.07.2010 N 210-03 "O6
OpraHu3aly MPEIOCTABICHUs TOCYIAPCTBEHHBIX W MyHUIUIAIbHBIX yciayr", cr. 44 Ycraa MO 'O
"CpikTbIBKap", moctaHoBiaeHreM agmuHucTpanun MO 'O "CeikteiBkap" ot 16.06.2014 N 6/2044 "O6
yrBepxkaeHun "Ilopsaka pa3paOoTKu U yTBEpKIEHUS aIMUHUCTPATUBHBIX PErJIAMEHTOB MIPEI0CTaBICHUS
MyHUIMNANBHBIX yeuyr anMuHuctpanueid MO 'O "CeikteiBkap", agmuanctpanus MO 'O "CeikteiBkap"
MTOCTAHOBJISIET:

1. YTBepauTh agMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MyHHIMNAIbHOW yciayru "IIpuem
3asIBJICHUM, TOKYMEHTOB, a TaKXe MOCTAHOBKA I'paXk/JlaH Ha y4eT B KaueCTBE HYXJAIOIIMXCS B KUIIBIX
nomemenusax Ha teppuropun MO TI'O "CeikTeIBKap" cOINIaCHO MPWIOKEHHIO K HACTOSIIEMY
IIOCTAHOBJICHUIO.

2. Pa3mecTUTh aIMUHUCTPATUBHBIN PEIVIAMEHT IPENOCTABIECHUS MyHULIIMNIAIbHOU yciyru "lIpuem
3asIBJICHUH, TOKYMEHTOB, a TakKXe MOCTAHOBKA Ipak/JlaH Ha y4eT B KaueCTBE HYXJAIOIIMXCS B KUIIBIX
nomMenieHussx Ha Teppuropurt MO I'O "CeikteiBKap" B ['ocynapcTBeHHON MH(OpManMOHHON cHucTeme
Pecniy0muku Komu "Peectp rocynapcTBeHHBIX M MyHHUIIMIATBHBIX yeayr (pynkuunit) Pecnyonuku Komu".

3. IlpusHate yTpaTuBmIMM cuily nocraHoBieHue aamuHuctpauun MO I'O "CeiktbiBKap" oT
21.08.2015 N 8/2759 "OO yTBepKIE€HUU AaIMUHUCTPATUBHOIO perjaMeHTa MpelIoCTaBICHUS
MyHUIMNanpHOW ycnyru "IlocTaHOBKa rpaxaaH Ha ydyeT Ui YJIYYIIEHHs SKUIUIIHBIX YCJIOBUH Ha
tepputopun MO I'O "CeIkTBIBKAD".

4, Hacrosmiee moctanoBneHue BCTYIIACT B CHITY CO JHA €0 O(I)I/II_II/IaJ'ILHOFO 0Hy6J'II/IKOBaHI/I$I.

5. KoHTposib 3a HMCHOJHEHWEM HACTOSIIEr0 MOCTAHOBJIEHUS BO3JIOKWUTh Ha Tiay MO T'O
"CpIKTBIBKap" - pyKoBOaUTENS agMuHucTpanuu ['onauna B.b.
(n. 5 B pen. [locranoBnenus: ammuauctpanuu MO ropoackoro okpyra "CeikTeiBKap" ot 25.07.2023 N
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7/2541)

H.o. rnaBel aAMUHUCTPALIUT
B.I'OJIJVH

[Ipunoxenue
K [locranoBnenuto

agmuauctpanud MO 'O "CeikTbiBKap"
ot 7 Hos0ps 2016 r. N 11/3645

AOMUHUCTPATUBHbIN PEFMAMEHT
NMPEOOCTABJIEHUA MYHULMNANBHOW YCIYTU "NMPUEM 3AABNEHUH,
AOKYMEHTOB, A TAKXXE MOCTAHOBKA rPAXOAH HA YYET B KAYECTBE
HYXXOAIOLWKUXCA B XUIbIX MOMELLEHUAX HA TEPPUTOPUM
MO IO "CbIKTbIBKAP"

Cnucok N3MEHAIIUX TOKYMEHTOB
(8 pen. [locranoBnenuit agmunuctpanuu MO ropojckoro okpyra "CeIkThIBKap"
ot 25.07.2023 N 7/2541, ot 19.02.2024 N 2/626, ot 02.06.2025 N 6/2185)

. O0owme nonoxeHunn
1.1. MpeameT perynupoBaHusa agMUHUCTPATUBHOIO pernaMmeHTa

AJIMUHUCTPAaTUBHBIM  perjJaMeHT  MpeAOoCTaBICHMs  MYyHUIMNAJIbHOM  yciyru  (manmee -
aJIMUHUCTpaTUBHBIA perinameHT) "[lpueM 3asBiieHUl, TOKYMEHTOB, a TakXe IOCTAHOBKA IpaXkJaH Ha
yUYeT B KaueCTBE HYXKIAIOMIMXCS B KWIbIX NomenleHusix Ha teppuropun MO 'O "CeixTbiBKap" (nanee -
MYHUIUNAbHAs. ~ yciayra) OIpeleNiseT MOpsSJoK, CPOKM M IOCJIeN0BaTelNbHOCTh  JEHCTBUI
(aIMUHUCTPATUBHBIX MPOLEAYP) AOKHOCTHBIX Jull aamuHucTpauuu MO T'O "CeikTsiBKap" (nanee -
anMuHUCTpanus), KoMurtera >XWINIIHON MONMUTUKK aJAMUHUCTPAlMU, MYHHUIMIAIBHOIO OIOJKETHOTO
yupexnaenus "l'opoackoil HMH(OpMalMOHHO-KOMMYHHMKAIMOHHBIN 1eHTp" (nanee - MBY "T'UKIL"),
MHOTO()YHKIIHOHAJIBHBIX [IEHTPOB MPEJOCTaBIECHHUS TOCYAAapCTBEHHBIX U MYHUIIUNATIBHBIX YCIYT (anee -
M®II), ¢opmbl KOHTPOJS 3a HCIOJIHEHHEM aJMHUHHCTPATUBHOIO pErjlaMeHTa, OTBETCTBEHHOCTb
JOJDKHOCTHBIX  JIML  agMUHMCTpauuu, Komwurera  KWIMINIHOW  NOJUTHUKMA  aIMUHHCTpALUH,
MIPEIOCTABIIAIOIINX MYHUIIUIIAIBHYIO YCIYTY, 32 HECOOJI0/IeHne MU TpeOOBaHUN aIMUHUCTPATUBHOTO
perinaMeHTa NpU BBIIOJHEHWH aIMHHHUCTPATUBHBIX Hpouenyp (AeHCTBUil), MOPAIOK 00kKaJOBaHUS
pemieHnid u nedcTBuil (0e3aelcTBUA) opraHa, MPEJOCTaBISIONIEr0 MYHHMIMIIAIBHYIO YCIYTy, a TaKXke
JOJKHOCTHBIX JIML, MyHULIUNIAIBHBIX CIyXKallUX.

Hactoammii  agMHUHHCTpaTHBHBIA  perjamMeHT  pa3paboTaH B LENAX  YHNOPSAJOYEHUs
aIMUHUCTPATUBHBIX IIPOLEAYP U aJAMUHUCTPATUBHBIX JEHCTBUMN, MOBBIIIECHUS Ka4eCTBA MPEIOCTaBICHUS
U JIOCTYITHOCTH MYHULIUNAJIBHOW YCIYTHM, YCTpAHEHUS W30BITOYHBIX JEHCTBUH M H30BITOUYHBIX
aIMUHUCTPATUBHBIX IIPOLIEAYDP, COKPALIECHHUS KOJIMYECTBA JTOKYMEHTOB, IIPEACTABIISIEMBIX 3asBUTEISAMU
JUIS TIOJYYEeHHs] MyHUIUTIATbHON YCIyTH, TPUMEHEHHUS HOBBIX ONTHUMH3UPOBAHHBIX (POPM JTOKYMEHTOB,
CHWKEHUSI KOJMYECTBA B3aUMOJCUCTBUHI 3asABUTEIICH C JOJDKHOCTHBIMM JIMLIAMM, COKpAIIEHUS CpOKa
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MPEIOCTABIICHUSI MYHUIUIIAIBHON YCIYTH, a TAKXKE CPOKOB UCTIOTHEHUS OTIIEIbHBIX aJIMUHUACTPATUBHBIX
MpoLeayp U aAMHUHHCTPATUBHBIX NEUCTBUN B paMKax MPeJOCTaBICHHUS MYHUIIMIAIBHON YCIYTH, €cClid
3TO HE MPOTUBOPEUUT ACHCTBYIONIEMY 3aKOHOAATEIbCTBY.

1.2. Kpyr 3asaBuTtenen

3asBUTENSIMA Ha TIOJIyYCHHWE MYHHIIMIIATBHOW YCIYTH SBISIOTCS MAJOMMYIIHE TPaKIaHe
Poccuiickoit deneparyu, Mpru3HAHHBIC HYXKIAIOIIUMUCS B JKWIBIX TOMEIICHHUSX, 3aPETUCTPUPOBAHHBIC B
YCTaHOBJICHHOM TMIOPSJIKE IO MECTy JKHTEIbCTBa (TmpeObiBaHMs) Ha Teppuropun r. CHIKThIBKapa
Pecry6mmuku Komu.

OT UMeHH 3asIBUTEII AJIA IMOJTY4YCHUSA MYHI/ILII/IHaJIBHOfI YCIyru MOXKET BBICTYIIATh JIMIIO, UMCIOLICC
Takoe IMpaBO B COOTBETCTBUU C 3aKOHOJaTeNnbCcTBOM Poccuiickoit denepanuu, 1100 B CUITy HaJEICHUS
€ro 3asBUTEIEM B TOPSAKE, YCTAHOBICHHOM 3aKOHOJATENIILCTBOM Poccuiickoii  ®Penepauuu,
COOTBETCTBYIOIIUMHU OTHOMOYHSIMH.

1.3. TpeboBaHMA K nopsaaKky MHpopMUpoBaHUA
O npeaocTaBfieHUM MyHULMNANbHON YCNYrU

1.3.1. Tlopsamox mnosydeHus: WHPOPMALMU JIMIIAMH, 3aUHTEPECOBAHHBIMU B IMPEAOCTABICHUU
MYHHIIMIIAIBHOM YCIYTH, MO BONPOCaM MPEAOCTaBICHUS MYHULIUIAIBHOW YCIYTH U YCIYT, KOTOpBIE
SIBJIAIOTCSI HEOOXOAMMBIMH U 0053aTEIbHBIMU JUISI IPEAOCTABICHUSI MyHULIMIIAIIBHON YCIYTH, CBEIEHUHN O
XO0Jle TPEAOCTaBICHHUS yKa3aHHBIX YCIYr, B TOM 4YHCI€ C HCHOJIb30BaHUEM (henepanbHoit
rocy/1apCTBEHHONM MHQOpMaMOHHON cucTeMbl "ENMHBIN mOopTall rocyAapCTBEHHBIX U MYHUIIMIAIbHBIX
yenyr (pynkimii)" (gosuslugi.ru) (nanee - Equnblii mopTan rocyIapcTBEHHBIX M MyHHUIMIAIBLHBIX YCIYT),
o(unmanbHOTO caiiTa aAMUHUCTPAIIHH.

I/IH(i)OpMaI_II/II-O 10 BOIIpOCaM MpEAOCTABJICHUA MYHHHHHaHBHOﬁ yCiyru, B TOM 4HHUCJIC CBCACHUSA O
X04€ MpCaoCTaBJICHUA MYHI/IHI/IHaJ'II)HOI\/’I yCiIyru, Jdna, 3auHTCPECOBAHHBIC B IIPCAOCTABJICHUHA
MYHHHHHaHBHOﬁ YCIYIru, MOTYT IOJIYIYUTb HETOCPCACTBCHHO:

- B KoMurere >XuUIMIIHON MONMUTUKM aJMUHHUCTPALUH, OT/AEJE M0 OpraHU3allly MPerIoCTaBIICHUS
myHuunaneHeix yeayr MBY "T'MKI", M®IL] no mecTy cBoero nmpoxuBaHus (pErucTparim);

- [10 CTIPAaBOYHBIM TeJedOoHaM;

- B MH(pOpPMAalMOHHO-TEIeKOMMYHUKaMOoHHON cetn "UnTepHer" (nanee - ceth "UHTepHer") (Ha
odpunmansHoM caiite anmMuaucTpauuu MO 'O "CeikTbiBKap");

- IOCpCACTBOM Enunoro noprajia roCy1apCTBCHHbIX U MYHUIIUTIAJIBHBIX YCIIYT;

- HallpaBUB MUCbMEHHOE OOpallleHHe Yepe3 OpPraHu3aluio MOYTOBOM CBsI3H, TMOO MO 3IEKTPOHHOU
IouTe.

JIuna, 3aMHTEpECOBAaHHBIE B MPEAOCTABICHUM MYHHUIIMIAIBHOW YCIYTHM, BIIPaBe IOIYYUTh IO
TeneoHy MH(pOPMAIMIO 10 BOMPOCAM MPEAOCTABICHUS MYHUIUNAIBLHON YCIYTH B BEXIUBOU (opme,
OBICTPO, YETKO M IO CYLIECTBY IOCTaBJIEHHOro Bompoca. lIpu KOHCYIbTHpPOBaHMM TO TenedoHy
CMELUAINCT HAa3bIBACT CBOIO (PaMUIIHIO, UMSI, OTUECTBO, IOJIKHOCTb, @ TAK)KE€ HAUMEHOBAHUE OTPACIIEBOTO
(pyHKIIMOHATBHOTO), TEPPUTOPUATBHOIO OpraHa aJMHUHUCTPAllMHM, MYHHUIMIIAJBLHOTO YUPEXKIEHHUS, B
KOTOpoe OOpaTWiIoch JIMIO, 3aMHTEPECOBAHHOE B NPEIOCTABICHHMM MYHHMIMIIAIBHOM  YCIIyTH.
NudopmupoBanre mo BompocaM MNPEeAOCTaBICHHS MYHULUINAIBHOW YCIYTH MO TenedoHY HE JIOJIKHO
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IpeBbILIaTh 15 MUHYT.

[Ipu oOpamieHun UL, 3aUHTEPECOBAHHBIX B MPEAOCTABICHUM MYHHUIUNAIBHON YCIYTH,
MTOCPEACTBOM SJICKTPOHHOW MOYTHI OTBETHI HANIPABIISIOTCS B JOPME DIIEKTPOHHOTO JOKYMEHTA IO aJIpecy
AJNIEKTPOHHON IOYTHI, YKa3aHHOMY B OOpalleHHH, UM B MHUCbMEHHOI (opMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B oOpalieHuu (eciu OTBET B COOTBETCTBHU C OOpalleHUEM JOJDKCH OBITh HAIpaBlICH B
MUCBbMEHHON (hopMe Yepe3 opraHu3aluIo MOUYTOBON CBS3H).

Wudopmanus mo BompocaM NPEAOCTAaBICHHS YCIYr, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMH U
00s3aTeIbHBIMU  JIJISI TIPEOCTABICHUS MYHHIIMIIAIBHOM YCIYrH, HE TPEJOCTaBsieTCs] B CBSI3U C
OTCYTCTBHEM YCIIYI, HEOOXOAMMBIX U 00SA3aTENbHBIX AJI IPEIOCTABICHUS MYHMLIMIIAJIBHOW YCIIYTH,
MIPEIOCTABIIAEMBIX OTpacieBbIMU ((PYHKIIMOHAIBHBIMU), TEPPUTOPUATIBHBIMU OpraHaMy aMHUHHUCTPAIIH,
OpraHMU3aLMsIMHI U YUPEXKIECHUSIMHU, II0BEJOMCTBEHHBIMY aIMUHUCTPALIMH.

1.3.2. Tlopsanok, ¢hopma, MECTO pa3MEIEHUSI U CIIOCOOBI MOTYYeHUS CIPAaBOYHON MHOpMaIuu, B
TOM YHCJIC Ha CTEHJIaX B MECTax MPEIOCTaBICHUS MYHUIIMTIAIBHONW YCIYTU U YCIYT, KOTOPBIE SBIISIFOTCS
HEO0OXOIMMBIMU U 0053aTETbHBIMHU JUIS IIPEIOCTABICHUS MyHULIUNIAIbHOU yeiayru, u MO,

Wudopmanus o MOpsAKE MPEIOCTABICHUS MYHHUIMIIAIBLHOW YCIYTH, a Takke rpaduk mpuema
rpak[aH JjIsl KOHCYJIbTAIMH 110 BOMPOCAM TPEAOCTABICHHSI MYHHUIIMIIATBHON YCIYTH pa3MemaroTcs Ha
MHOOPMAIIMOHHBIX ~ CTEHJAX, PACIOJIOKCHHBIX B OTJAEIE TI0 OpPraHW3aldl  MPEAOCTABICHHS
MyHununaneHeix ycayr MBY "T'MKL[", B undopmannonHbsix maTepuanax (Opoirtopax, OykieTax), Ha
EnuHOM mopTalie ToCcyIapcTBeHHBIX Y MyHUIIUTIATBHBIX YCIYT, HAa OHIIMATLHOM CalTe aIMUHUCTPALIUH.

Ha odunuansHoM caiite agMuHuCTpauud, Ha EauHOM moprane rocylapcTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT, B TOCYAAapCTBEHHOW HH(OpManmoHHoi cucteme Pecrybnmku Komm "Peectp
TOCYy/IapCTBEHHBIX M MYHUIUNAIbHBIX Yyciuyr (dynkuumit) Pecny6muku Komu" (mamee - Peectp
rOCy/IapCTBEHHBIX U MYHMIMINAIbHBIX yciyr (pyHkuuil) Pecnyonuku Komu pasmermiaercs criemyromas
uHpopMaLHUs:

- TCKCTBI 3aKOHOAATCJIBHBIX M HWHBIX HOPMATHBHBLIX IIPABOBBIX A4KTOB, COJACPIKAIINX HOPMEI,
PErIIaMCHTUPYIOIIUEC TPCIOCTABIICHUC MYHHHHHaHLHOﬁ YCIYTH;

- HACTOSIIMI aJMUHUCTPATUBHBIN PETJIAMEHT;
- crpaBoyHas MH(opMarus:

MECTO HaxOXKIEeHMs, rpa@uk paOoThl, HaUMEHOBAHHWE aJMUHHUCTpanuu, Komurera >KUIHUITHON
MIOJINTUKKA AJAMUHHMCTpALMM, OTJAE]Aa 110 OPraHU3aLMM IPENOCTABICHUS MYHHULHUNAIBHBIX yciuyr MBY
"TUKL]", opranuzanuii, yyaCTBYIOIIKX B MPEIOCTABICHUN MYHUIIMIIAILHOW YCIIYTH, ITOJABEIOMCTBEHHBIX
aJIMUHHUCTpanuu, a Takxe MOLJ;

cipaBoyHble Tenedonsl Komurera KUINITHON MOJUTUKYA aIMUHUCTPALIMH, OT/eNa 10 OpraHu3auu
IpenocTaBiieHuss MyHUIMnaibHbix ycuyr MbY "I'MKI", M®ILI, opranuzanuii, y4acTBYIOIIHUX B
MIPEIOCTABIIEHUN MYHMIIMIIAIBHOW YCIIYTH, MOABEIOMCTBEHHBIX aJMHHHUCTpAllMM, B TOM YHUCIIE HOMEp
TeneoHa-aBTOMHPOPMATOPA;

azpeca OQUIMAIBHBIX CAaWTOB aAMHHHCTpAIUMM (CBHIKTBHIBKAp.pd), opraHuzanuii, y4acTBYIOIIUX B
MIPEIOCTABIIEHUN MYHHUIMIAIBHOM YCIyrH, MOJBEJOMCTBEHHBIX aJIMUHUCTpauuu, B cetu "HHTepHer",
coJiepKalux MHGOPMALMIO O MPEAOCTaBICHUH MYHHMIMIIAILHOM YCIYTU U YCIYT, KOTOPbIE SIBISIOTCS
HEOOXOAMMBIMU M 00s3aTENIbHBIMU /ISl MIPEJOCTABJICHUS MYHMLMIAIBHOW YCIYyTH, ajapeca WX
3JIEKTPOHHOM MOYTHI;
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azapec caiita M®I] (mydocuments1l.ru);
ajipec EI[I/IHOFO nopraja roCygapCTBCHHbIX U MYHUIUIIAJIBHBIX YCIIYT.

Ha EguHoM moprase rocyJapcTBeHHBIX M MYHUITUTIAIBHBIX YCIYT TaKXKe Pa3MEIacTcsl CIeyroIast
nHpopManus:

a) MCYEPIIBIBAIONINI MepeUYeHb JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUSI MYHUILIUTIATHHON
yciyru, TpeOoBaHusl K 0(hOpMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaK)Ke MepevyeHb JOKYMEHTOB, KOTOpbIE
3asiBUTEIb BIIPaBE MPEACTABUTH 110 COOCTBEHHON MHUIIMATHBE;

0) KpyT 3asBUTEIICH;
B) CPOK IIPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

I') pe3ysibTaTbl MPEIOCTABICHUS MYHUIMIAIBHON YCIyrd, HOPSA0K MPEACTaBICHUS JTOKYMEHTA,
SIBJISIFOLLETOCS PE3YIbTaTOM MPEJOCTABICHUS MyHUIMIIAIbHOU YCIIYTH;

,I[) pasMep FOCYZ[apCTBeHHOﬁ IIONIJIMHBI, B3UMaeMoit 3a npeaoCTaBJIICHUC MYHHHHHaHBHOﬁ YCIYIU;

€) MCYEpIBIBAIOIINN epeyeHb OCHOBAHUM JUIsl IPUOCTAHOBJIEHUS WM OTKa3a B IMPEIOCTaBJIECHUU
MYHULUNAIBHON YCIIYTH;

’K) O TMpaBe 3asgBUTENSI Ha jAocyaecOHoe (BHecyaeOHOe) obOkamoBaHuE NeWCTBUM (Oe31eicTBUA) U
peIIeHHIA, TPUHATHIX (OCYHIECTBISIEMBIX) B X0JI€ MPEAOCTABICHHS MyHUITUTIAILHOU YCITYTH;

3) GopMBI 3asBIICHHUI (3aIIPOCOB), YBEIOMIICHUH, COOOIIEHUH, UCTIONB3YEMbIE TIPH MPEAOCTABICHUH
MYHHIIUITATEHON YCITYTH.

Nndpopmanusga Ha EnuHOM moprane rocyJapCTBEHHBIX M MYHUIUNANBHBIX YCIYI O MOPSJKE U
CpOKax MpeJOCTaBICHMS YCIYTH Ha OCHOBAaHUU CBEJICHUH, COAEpKAIIUXCS B PeecTpe rocy1apcTBEHHBIX U
MYHUIMIAIBHBIX yeuyr (pynkuuit) Pecnmyonuku Komu, npenocrapisiercs 3asBUTENIO OECIIIaTHO.

Hoctynm x wuHpOpMAIMK O CpOKaXx U TMOPSAKE TMPEJOCTABICHUS MYHHUIMIAIBHON YyCIyru
OCYIIECTBISIETCST 03 BBIMOJTHEHUSI 3asBUTENEM Kakux-TuOo TpeOoBaHWUM, B TOM UHcCle 0Oe3
MCIOJIb30BaHHUS MMPOTPAMMHOT0 00eCTIeueH s, yCTAaHOBKA KOTOPOTO HAa TEXHUUYECKUE CPEICTBA 3asBUTEIIS
TpeOyeT 3aKIIOYCHHS JIMIIEH3MOHHOTO WJIM WHOTO COTJIAIICHHs C IMpaBooOIagaTelieM MPOrpaMMHOTO
obecrniedeHus, MpeayCMaTPUBAIOIIETO B3UMAaHUE TIAThI, PETHCTPAINIO U aBTOPU3AIIMIO 3asIBUTENS WU
MPEIOCTABIICHUE UM TTIEPCOHATLHBIX JIAHHBIX.

Il. CranpapT npenocTaBrneHUss MyHMUUNAnbHOW ycnyru

2.1. HaumeHOBaHMe MyHULIMNANbLHOW YCIYru.

"ITpuieM 3asBIEHUN, JOKYMEHTOB, a TAKXKE MIOCTAHOBKA I'PakJlaH Ha Y4ET B KAUECTBE HYKAAIOIINUXCS
B KUJbIX omemenusx Ha reppuropun MO I'O "CeikTbIBKap".

2.2. HaumeHOBaHMe OpraHa agMUHUCTPaALMUN, NPeAOCTaBNSAIOWEro MyHULMNanbHYO
YyCIyry, U OpraHoB M OpraHusauumn, y4yacTBYHOLWMUX B NpeaocTaBfieHUM MyHULUNaNbLHON
ycnyru.

HaunmenoBanue OTpacICBOIo ((I)yHKLII/IOHaHBHOFO) opraHa aJMUHHUCTpALUH, NPCAOCTABIIAIOLICTO
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MYHHULIMIAIBHYIO YCIyry: KOMUTET )KUIMIIHONM MOJIMTUKY agMUHUCTpanuu (naiee - Komurer).

HaumeHoBaHMsI OpraHoB W OpraHu3alldid, YYacTBYIOIIMX B MPEIOCTABICHUU MYHHUIIMIAIbHOM
YCIIyTH.

1. MBY "T'UKIL]" ygacTByeT B 4acTH IpHeMa, PETUCTPAIIMH 3asABJIEHUS (3aMpoca) U MpuiaraéMbix K
HEMY JOKYMEHTOB 3asiBUTEJsI, HEOOXOAUMBIX JJIS MPEJOCTABICHUS MYHUIIUNIATBHON YCIyTH, 3ampoca u
MOJIyYeHUsI B paMKax MEXKBEIOMCTBEHHOIO HH()OPMAIIMOHHOTO B3aWMOJACWUCTBUS HEIOCTAIOLIUX
JOKYMEHTOB M WH(OpMAIMU, YKa3aHHBIX B IYHKTE 2.7 HACTOSIIETO aJIMUHHUCTPATUBHOTO PETJIAMEHTA,
BBIJIaYU 3asBUTENIO pPe3yIbTaTa MyHUIIMIIATILHOU yCIyTH.

2. M®I] yyacTByeT B 4acTH MpUEMa, PETUCTPALIMU 3asBICHUS (3aIpoca) U MPUIIaraeMbIX K HEMY
JOKYMEHTOB 3asiBUTEN, HEOOXOAMMBIX Jisi TPEAOCTABICHUS MYHULMINAIBHOW YCIYrH, 3ampoca u
MOJIyYCHUsI B paMKax MEXKBEIOMCTBEHHOIO HMH()OPMAIIMOHHOTO B3aWMOJCUCTBUS HEJOCTAIONIUX
JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7 HACTOSIIEro aJMHUHHCTPATUBHOTO pEriiaMeHTa, BBbIIA4H
3asBUTEIIIO PE3YNIbTaTa MYHULIUITAIbHON YCITYTH.

3. Ympasnenue ®enepanbHON CIykObl TOCYIapCTBEHHONW PErHCTpalMM, KaJacTpa U Kaprorpaduu
no PecryOnuke KoMy yuyacTByeT B 9acTu NpPEJOCTAaBICHHUS JOKYMEHTOB, YKAa3aHHBIX B TOAIYHKTE |
NyHKTa 2.7 HACTOSIIEro aJMHHUCTPATUBHOIO pErilaMeHTa, B paMKaX MEXBEJOMCTBEHHOI'O
MH(POPMAIIMOHHOTO B3aMO/ICHCTBHSL.

4. Komuter Pecniybnuku Komu MMYIIECTBEHHBIX M 3€MENbHBIX OTHOIIEHUH y4acTBYET B 4acTu
MPEAOCTABIICHUS] JIOKYMEHTOB, VYKa3aHHBIX B TMOJNYHKTE 2 (B OTHOUICHUU KUJIBIX TOMEIICHUM
roCy/1apCTBEHHOT0 )UIHIHOTO Gouaa Pecyonuku Komu) myHkTa 2.7 HacTOSIIEro aAMUHUCTPATUBHOTO
periiaMenTa, B paMKax MeKBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICHCTBHUS.

5. ynpaBHeHI/Ie KUJIMIIHO-KOMMYHAJIBHOT'O XO03s1CTBa AIMUHHUCTpAaUU Y4YaCTBYET B YaCTU
npeaoCTaBJICHUA JOKYMECHTOB, YKa3aHHBIX B IMOAITYHKTC 2 (B OTHOIICHHUHN XUJIBIX HOMGIIICHI/II\/'I YaCTHOTI'O
ZKHUJIHNIIHOI'O CI)OHI[a, MYHUIUITIAJIIBHOTO KHUJIMIITHOTO q)OH,Z[a) ITYHKTAa 2.7 HacTOoAMICr0 aAMUHUCTPATUBHOT'O
periiaMCHTa, B paMKax MEKBECAOMCTBCHHOI'O HHq)OpMaHHOHHOFO BSaHMOHeﬁCTBHﬂ.

6. YipaBiieHHE IO CBA3SIM C OOIIECTBEHHOCTBIO U COLMANILHON paboTe aIMUHUCTPALlUU Y4aCTBYET B
4acTU TMPEAOCTaBICHMSI JOKYMEHTOB, YKa3aHHbIX B TMOANYHKTE 3 TyHKTa 2.7 HAaCTOALIETO
aIMUHUCTPATUBHOIO PETJIAMEHTA, B PAMKaX BHYTPUBEIOMCTBEHHOI'O B3aUMOIECHCTBHS.

7. I'maBHOE yIpaBieHHE IO BOIIpOcaM MHUrpanuud MuHHCTEpCTBa BHYTpeHHUX Jen Poccuiickont
@denepani y4acTBYET B 4acTH IPEJOCTABICHUS JOKYMEHTOB, YKa3aHHBIX B INOJANYHKTe 4 myHkTa 2.7
HACTOAIIEr0 aJMHUHUCTPATUBHOIO pErjlaMeHTa, B paMKaX MEXBEJIOMCTBEHHOI0 HH()OPMAIIOHHOTO
B3aUMOJICHCTBUS.

8. ®depepanbHas Halororas ciyx0a B 4YacTHM NpPEJOCTaBIEHUS JIOKyMEHTOB, YKa3aHHBIX B
MOAIYHKTE 5 MyHKTa 2.7 HACTOSIIEro aIMUHUCTPATUBHOIO periamenTa, coaepxkamuxcs B EI'P 3AT'C, B
pamMKax MeKBEJJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMO/IEHCTBHS.

0. MI/IHI/ICTepCTBO 3ApaBOOXPAHCHUSA PCCHyGHI/IKI/I KoMn u wuHble MCIUIITMHCKUC OpraHu3alliu,
YCTaHaBJIMBAIOIIUEC HAITUYINEC XPOHUYCCKUX 3a00J1eBaHUI TpaXxXJaH, Y4aCTBYIOT B 4aCTHU MMPEAOCTABJICHUA
AOKYMCHTOB, YKa3aHHBIX B IMOAITYHKTC 6 ITYHKTAa 2.7 HACTOAUICTO AAMUHUCTPATUBHOI'O PCTIIAMCHTA, B
paMKax MEKBEAOMCTBECHHOI'O I/IH(l)OpMaIII/IOHHOl"O BSaI/IMO,Z[eI\/’ICTBI/ISI.

10. TocynmapcrBenHoe OrxeTHoe yupexnenue PecmyOonukun Komu —"PecmyOnukaHckoe
yupexJIeHue TEeXHMUYECKON WMHBeHTapu3aluu U KagactpoBod oneHku" (nanee - I'BY PK "PYTHUKO")



Yy4acTBYET B YaCTH IPENOCTABIECHUS JTOKYMEHTOB, YKAa3aHHBIX B MOANYHKTE 7 MyHKTa 2.7 HACTOSIIETO
aJIMUHUCTPATUBHOTO PEIIaMEHTa, B paMKaxX MEXBEIOMCTBEHHOI'0 MH(POPMALIMOHHOTO B3aUMOJIEHCTBHUS.

11. OOmecTBeHHass KOMHUCCHS IO KHJIMIIHBIM BONpOCaM agMHHUCTpanuu (manee - Komwccus)
y4acTBYeT B YaCTH MPHUHATHUSA PELICHHUs O NPEAOCTABICHHMM MYHMLMIIAIBHOW YCIyrd WM OTKa3e B
IIPEIOCTABJIEHUN MYHULIUIIAIbHON YCIYTH.

12. Opranuzanuu pasjindHbiX (OpM COOCTBEHHOCTH, B KOTOpBIE 3asBUTEII0 HEOOXOIUMO
O0paTUTBhCS 3a TMOJyYeHHEM HEOOXOAMMBIX W OO0S3aTEeNbHBIX YCIYT, yKa3aHHbIX B myHKTe 2.11
HACTOSILEro aIMUHUCTPATUBHOIO PErIaMeHTa.

[Ipu npenocraBieHUU MyHUIIMIAIBHOU ycinyru KoMuTter, oTien no opraHu3aiiy mpeoCTaBiIeHUs
MyHurunaneupix  ycayr MBY  "T'MKI", M®II, opransl W OpraHu3aiud, Yy4acTBYIOIHUE B
MIPEIOCTABIICHUN MYHUIIUIIAIBHOW YyCIyTd, HE BIpaBe TPeOOBaTh OT 3asBHUTEICH OCYIIECTBICHUS
NEICTBUI, B TOM YHCJE COTJIacOBaHUU, HEOOXOAUMBIX IJIs TOJYYCHHs MYHHIMMNAIbHOW YCIyTH H
CBSA3aHHBIX C OOpalIeHHEM B TOCYJAapPCTBEHHBIE OpPTaHbl, MHBIE OPraHbl MECTHOT'O CaMOYIpaBJICHUS,
OpraHM3ali¥, 3a HWCKIIOYEHHEM TMOJIY4YeHHs YCIyr W TOJNy4yeHUs JAOKYMEHTOB M HH(OpMaluu,
MPEAOCTABIIIEMBIX B PE3yJbTaTe MPEJOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B NIEPEUHU, YKa3aHHBIC B
gactu 1 crateu 9 denepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzaiu MpeaoCTaBICHUS
roCy/1apCTBEHHBIX U MyHUIIMIAIBHBIX yeuayr" (nanee - @enepanbubiii 3akoH N 210-D3).

2.3. OnucaHue pe3ynbTaTta npegoctaBlieHUsA MyHMuMHaﬂbHOﬁ ycnyru.
Pesynbrarom npeaocTaBieHUs] MyHUIIUIAIBHON YCIYTH SBIISETCS:
1. Beimaya yBenoMyieHUs O TOCTAHOBKE TpaXKJaH Ha y4erT.

2. Brigaua YBCAOMIICHUA 00 oTKa3e B MpeaoOCTaBJICHUN MYHHHHHaHLHOﬁ yCIayru.

2.4. Cpok npepnocTaBneHuss MyHUUMNanbHOM yCcnyru.

Cpok mpefocTaBiIeHUs] MyHUITUIIAILHON yCayru cocTaBisieT 30 KajleHAapHBIX JTHEH, UCUUCIIEMbBIX
CO JHS perucTpanuu 3asBjieHHs (3ampoca) C JOKYMEHTaMH, HEOOXOJUMBIMU MJI TMPEIOCTaBIICHUS
MYHHUIUITAIGHOW YCIYTH.

CpoK MOArOTOBKY YBEAOMIIEHHUS! 00 OTKa3e B MPEAOCTABICHUH MyHUIIUNIAIBHON YCIYTH COCTABIISIET
30 kaleHJapHBIX JHEW, MCUMCISEMBIX CO JHS PErucTpalMM 3asBieHUs (3ampoca) € JTOKYMEHTAMH,
HEOO0XOAUMBIMU JJIS IPEIOCTABICHNS MYHULIUIIAIbHON YCIIyTH.

Cpok NPUOCTAHOBIICHUS MPEAOCTABIICHUS YCIYTH 3aKOHOAATeNIbcTBOM Poccuiickoit deneparnuu He
IIPEYCMOTPEH.

Cpok BbI1auu (HAIPaBJICHUS ) 3aABUTENIO JOKYMEHTOB, SIBJISIONINXCS PE3YIHTATOM MPETOCTABICHUS
MYHUIUIATBHON YCIIYTH, OTAEJIOM IO OpraHu3alliu MPEJOCTABICHUS MYHUIUINAIbHBIX ycayr MBY
"T’'MKL" cocTaBnseT 3 KaneHIApHBIX JTHS.

Cpok BblIauM (HanpaBJIeHUs1) 3aBUTEIIO JOKYMEHTOB, SBIISIOIIUXCS PE3yIbTaTOM MPEI0CTaBICHUS
MyHULUNanbHON yeiayru, M®IL] cocraBnsieT 3 KaJIeHIapHBIX JHS CO JTHS €T0 MOCTYIUICHHUS.

2.5. lMepeyeHb HOPMATUBHbLIX MPaBOBbLIX AaKTOB, PerynUpyroLNX OTHOLUEHUSA,
BO3HUKalOLMeE B CBA3M C NpeAocTaBlieHWeM MyHULMUNANbHOW YCIyru.
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HpeI[OCTaBJIeHI/Ie MYHHHHHaHBHOﬁ YCIyru OCYHICCTBIIACTCA B COOTBCTCTBHU CO CJICAYIOIIUMU
HOPMATHBHBIMU IIPABOBbIMU dKTaAMM:

- Koncrutynus Poccuiickoit @enepanuu ("Cobpanue 3akononarenbctBa Poccuiickoit deneparun’,
04.08.2014, N 31, crt. 4398);

- Kwmumseii  kogexc Poccwiickoit ®emepammu ot 29.12.2004 N 188-®d3 ("Cobpanwme
3akoHoaarenbcTBa Poccuiickoit @eneparuu’, 03.01.2005, N 1 (wacte 1), cr. 14, "Poccmiickas razera",
12.01.2005, N 1, "ITapnamentckas razera”, 15.01.2005, N 7 - 8);

- ®enepanpbiidi  3akoH oT 27.07.2010 N 210-®3 "OO6 opraHuzanuu MPeIOCTABICHUS
rOCy/IapCTBeHHBIX W MyHUIMNaIbHbIX ycuyr" ("Poccumiickas razera", 30.07.2010, N 168, "CoOpanue
3akoHomarenbcTBa Poccuiickoit deneparuu', 02.08.2010, N 31, ct. 4179);

- ®enepanbHblil 3akoH 0T 27.07.2006 N 152-®3 "O nepconanbHbix AaHHbIX" ("Poccuiickas razera",
29.07.2006, N 165, "Cobpanue 3akoHonarenscTBa Poccuiickoit ®eneparnuun”, 31.07.2006, N 31 (1 4.), cT.
3451, "Ilapnamentckas razera”, 03.08.2006, N 126 - 127);

- @enepanbHblid 3aK0H OT 29.12.2004 N 189-®3 "O BBeaeHuu B aeiicTBue KWIMIIIHOTO KOAEKca
Poccwuiickoit denepanun" ("Cobpanue 3akonomareiasctBa PO®", 03.01.2005, N 1 (wacts 1), ct. 15,
"Poccuiickas raszera", 12.01.2005, N 1, "ITapaamentckas razera", 15.01.2005, N 7 - 8);

- ®enepanpbiii 3akoH 0T 06.10.2003 N 131-®3 "O06 o0mmX MPUHIMITIAX OPTAaHU3AIUN MECTHOTO
camoynpasnenus B Poccuiickoit @enepannu” ("Cobpanue 3akonogatenscta PO", 06.10.2003, N 40, cr.
3822, "Ilapnamentckas razera”, 08.10.2003, N 186, "Poccuiickas razera”, N 202, 08.10.2003);

- IlocranoBnenue IlpaButenbctBa Poccmiickoit ®emeparmu ot 22.12.2012 N 1376 "OO6
yTBepkaeHu [IpaBui opraHuzanuu AEsITEIbHOCTH MHOTO()YHKIIMOHAIIBHBIX LIEHTPOB MPEIOCTaBICHUS
rOCYJapCTBEHHbIX M MyHHUIMNaibHbIX ycnyr" ("Poccuiickas raszera", 31.12.2012, N 303, "CoOpanue
3akoHonarenscTBa Poccuiickoit deneparuu', 31.12.2012, N 53 (4. 2), ct. 7932);

- [ToctanoBnenue IlpaBurensctBa Poccuiickoit @eneparun ot 16.05.2011 N 373 "O pazpabotke u
YTBEP)KACHUM  AJMUHHCTPATHBHBIX PETJaMEHTOB HCHOJHEHMS] TOCYJapCTBEHHbIX (YHKUIUH ¢
aJIMUHUCTPATUBHBIX  PErJIAaMEHTOB  IpejaocTaBieHHs  rocyaapctBeHHblx — ycayr"  ("CoOpanue
3akoHonarenbcTBa Poccuiickoit deneparuun', 30.05.2011, N 22, ct. 3169);

- IlocranoBnenue IlpaBurenscrBa Poccuiickoit ®@enepanuu or 16.08.2012 N 840 "O mnopsake
MoJauud W PACCMOTPEHHs >Kajo0 Ha permeHus u AceucTBus (Oe3meiicTBue) (denepaibHBIX OpraHoOB
UCTIOJHUTEJIBHOM BJIACTH W UX JOJDKHOCTHBIX JIUIL, (elepanbHbIX T'OCYJapCTBEHHBIX CIIY)KallMX,
JNOJDKHOCTHBIX ~ JIMII  TOCYAAapCTBEHHBIX  BHEOIO/UKETHbIX  (onmoB  Poccuiickoit  @enepanuu,
TOCYJapCTBEHHBIX KOPIOpALuii, HaJeNEeHHBIX B COOTBETCTBUUM C (peaepalbHBIMU  3aKOHAMHU
MTOJIHOMOYUSIMU IO TPEJOCTABICHUIO TOCYIapCTBEHHBIX YCIYT B YCTAaHOBIIEHHOU cdepe NesTeIbHOCTH, U
UX JIOJDKHOCTHBIX JIML, OPTaHU3alMi, IPeNyCMOTPEHHBIX YacThio 1.1 crateu 16 ®PenepanbHOro 3akoHa
"O6 opraHM3any MPEIOCTaBIECHUS FOCYIapCTBEHHBIX U MYHHIMMIAIBHBIX yCIyr", 1 uX paOOTHUKOB, a
TaKKe MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIbHBIX YCIYT U
ux pabotHukoB" ("Poccuiickas razera", 22.08.2012, N 192, "CoOpanue 3akoHonaTenbcTBa Poccuiickoit
®enepauun", 27.08.2012, N 35, ct. 4829);

- Koncturynus Pecnnyonuxu Komu ("Kpacnoe 3nams", 10.03.1994, N 45, "Benomoctu BepxoBHoro
Cogera Peciyonuku Komu", 1994, N 2, c1. 21);

- 3akoH Pecniybnmuku Komu ot 06.10.2005 N 100-P3 "O mnopsake BeneHUs opraHaMd MECTHOTO
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CaMOYTIpaBJICHUs y4yeTa TpaxJaH B KaueCTBE HYKIAIOUIMXCS B KWIbIX MMOMEHICHUSX MYHUIUIAIBLHOTO
XKWIOro (oHJa, MPEeIOCTaBIsEMBIX IO JIOTOBOpaM COLHUAIBHOIO HaiiMa, M HEKOTOPBIX BOIpOCax,
CBSI3aHHBIX C TPEIOCTaBICHUEM TPAKIAHAM KWJIBIX MOMEIIEHUH MYHUIIUIIATBHOTO KHJIOTO (JOHIA IO
noroBopam corpaiabHoro Haiima" ("Pecnybmuka", 13.10.2005, N 189, "BegomocT HOpMAaTHBHBIX aKTOB
opraHoB rocyaapctseHHoi Biactu Peciyonuku Komu", 27.06.2006, N 6, cT. 4455);

2.6. I/Icqepnble.alou.wlﬁ nepevyeHb AOOKYMEHTOB, Heo6XxoQuMbIX B COOTBETCTBUU C
3aKoHoAaTesNIbHbIMU nnun UHbBIMUA HOPpMaTUBHbIMUA npaBoBbIMU akTaMu AnA
npeagocTaBrieHUA MyHVILWII'IaanOI7I ycnyru, KotTopble 3asiBUTellb OOJIXXeH npeactaBuUTb
CaMoOCTOATEeNIbHO.

Jisg  mosiydeHusT MYHULUMNAJIbHOM YCIYrM 3asBUTEIM NOJAIOT B OTAEN II0 OpraHU3aluu
npenocTapiieHuss MyHuuunanbHeix ycnyr MBY "I'UKI", M®II, na Enunom nopTane rocyaapcTBEHHBIX
U MYHUIUNAIbHBIX YCIYr 3asBJIEHUE (3alpoc) O IMIPENOCTABICHUM MYHUIMNAIBHON YCIyTH IO
ycTaHOBJIeHHON Qopme, mpuBeaeHHoil B [lpunokennn N 1 k HacrosmeMmy aIMUHUCTPATUBHOMY
pErjJamMeHTy, a TakKe CJIEIYIOIINe JOKYMEHTHI:

1. JloBepeHHOCTH, O(OpPMIICHHAs B COOTBETCTBUH C JICHCTBYIOIIMM 3aKOHOJATEIHCTBOM, U (WIIH)
WHOM JOKYMEHT, MOATBEPKAAIOIINNA MOJHOMOYMSI MpeACTaBUTENs (3aKOHHOTO mpezacrasurens) (1 k3.,
KOMHs (C TMPEICTABICHUEM OPUTHHAIIA), KOIHS BO3BPATy HE MOJUICKUT) (IPEACTABISETCS B CIydae, eCiu
3asBICHHE (3alpOC) O MPEJOCTABICHUH MYHUIMITAJBHON YCIYI'H TOANKCHIBACTCS MPEACTaBUTEIIEM
3asBUTENS (3aKOHHBIM ITPEICTABUTEIIEM).

2. [TacopT UM MHBIE JOKYMEHTHI, YJOCTOBEPSIONINE JTMYHOCTh U IOATBEPIKIAIOIINE TPAXKIAHCTBO
Poccwuiickoit Deneparnyu 3asBUTENS U WICHOB ero ceMbu (1 9K3., Konus (C mpeacTaBiIeHneM OpUruHaia),
KOIIUsI BO3BPATY HE MOJICHKHUT).

3. CBuaeTenscTBa 0 rOCyAapCTBEHHOM PETUCTPALUU AKTOB I'PAXKIaHCKOTO COCTOSIHMS, BBIJAHHBIC
KOMIIETEHTHBIMU OpraHaMH MHOCTPAHHOI'O TOCYAAapCTBa, U MX HOTapUalbHO YAOCTOBEPEHHBIN IMEpPEeBOJ
Ha pycckuit sA3bIK (1 9K3., Konus (C MpeaCcTaBICHUEM OpUTHHala), KOHS BO3BPATY HE MOAJIEKHUT).

3.1. CsuzerenbcTBa 00 YCHIHOBJIEHMH, BbIJAHHBIE OpraHaMy 3alUCH aKTOB TI'PaXKJIaHCKOIO
COCTOSIHUSL MJM KOHCYJIbCKUMHU yupexxaeHusmu Poccuiickoit ®enpepaumum (1 3x3., komms (c
Mpe/ICTaBICHUEM OpUTHHAJIA), KOTIHS BO3BPATy HE MOJJIEKNUT).

4. JIOKyMEHTBI, MOATBEPKIAIOIINE HAIMYUE COTJIACUsl 3asBUTENS U JIML, YKA3aHHBIX B KAayeCTBE
YIEHOB €ro CEeMbH, WJIM HMX 3aKOHHBIX TpEJICTaBUTENeld, Ha 00pabOTKYy TMEepPCOHAIBHBIX JaHHBIX
YKA3aHHBIX JIML[, @ TaKXe IOJHOMOYMS TpaKJaHWHA JIEHCTBOBATh OT MMEHU YKa3aHHBIX JUI[ WIA UX
3aKOHHBIX TMPEACTABUTENEH IMPHU Iepeaaye MepCOHATbHBIX JAHHBIX YKa3aHHBIX JIMI[ B OPTaH MECTHOIO
camoynpasneHus (1 5k3., opuruHan, opopmisieTcs 3asBUTENEM M JHUIAMH, YKa3aHHBIMH B KauecCTBE
YJIEHOB CEMbHU 3asBUTEIA M 3apETHCTPUPOBAHHBIMUA COBMECTHO C 3asIBUTEJIEM, WM UX MPEACTABUTEIIEM
(3aKOHHBIM TPEICTABUTENIEM), B MPUCYTCTBUU CIIEIUANINCTA OTJENa M0 OpPraHU3aluy MPEeI0CTaBICHUS
MyHurunaneHbix  ycayr MBY  "T'MKII" wunm 3aBepsiercs B COOTBETCTBHUM C JCHCTBYIOIIUM
3aKOHOAATETHCTBOM, BO3BPATY HE IMOJICKUT) (HECOBEPIIEHHOIETHUE B BO3pAcTe OT YETHIPHAMALIATH [0
BOCEMHAJIATH JIET TMOJNMCHIBAIOT 3asBJICHUE, C MHCHBMEHHOIO COIJIaCHMsl CBOMX 3aKOHHBIX
MIPEJICTAaBUTENEH - POJUTENCH, YCHIHOBUTEIEH HITU TIOTICYUTETISN ).

5. IlpaBoycTaHaBiIMBaIONIMe JOKYMEHTHI Ha KWJIbIE MOMEIIEHUs TPakJaHUHA U YJICHOB €r0 CEMbH,
IpaBa Ha KOTOPbIE HE 3aperucTpupoBaHbl B ENMHOM rocynapcTBeHHOM peectpe HeaBHKUMocTH (1 3k3.,
Konus (C mpeacTaBIeHNeM OpUTrHHaa), KOMHsI BO3BPATy HE MOJJIEKHUT).



HepequL JAOKYMCHTOB, HGO6XO£[I/IMBIX A IPEAOCTAaBJICHUA HCO6XO,Z[I/IMBIX 1 00s13aTeIIbHBIX yciayr
OIpPCACILICTCA OpraHu3alusaMU, IPE€aAOCTaBIAIOUNIUMUA HCO6XOI[I/IMBIG H o0s3aTeabHbIe yCiiyru, B
COOTBCTCTBHHU C I[eﬁCTBYIOHlHM 3aKOHOJAaTCIIbCTBOM.

2.6.1. JlokxyMeHTBI, HEOOXOAMMBIC ISl TPEIOCTABICHUS MYHHUIIMIAIBHOW YCIIYTH, YKa3aHHBIC B
MyHKTax 2.6, 2.7 HACTOAIIETO aMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh MPEICTABICHBI 3asBUTEIIEM
CJIEYIOIIMMHU CIIOCOOaMHU:

- IOCPEJICTBOM IIOYTOBOT'O OTIPABIICHUS;
- yepe3 EnuHbIi nopran rocyJapCTBEHHbIX 1 MyHULIMIAIBHBIX YCIIYT;
- yepe3 0T/ 10 OpraHu3al|K NIPeA0CTaBIeHUs MyHUIMIANbHBIX yenyr MBY "T'UKIL", M®LI.

2.6.2. BapuanThl mnpeAcTaBIeHUS ~ JOKYMEHTOB, HEOOXOAMMBIX /s  MPEAOCTaBICHUS
MYHHIIMITAILHOM YCIIYTH, YKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOSAMIETO aIMUHUCTPATUBHOTO PETJIAMEHTA!

- IIpY HaIpaBJICHUU 3asBJIECHUA (3ampoca) M JIOKYMEHTOB, HEOOXOAMMBIX sl MPEIOCTaBICHUS
MYHULUIIAJBHON YCIYI'M, 4Yepe3 OTICICHUE II0YTOBOW CBA3H, YAOCTOBEPEHUE BEPHOCTU KOIUH
JOKYMEHTOB M CBHJICTEJIbCTBOBAaHUE IOMJMHHOCTH TIIOANMCH 3asSBUTENS Ha 3asABJIECHUHU (3ampoce)
OCYIIECTBIIICTCS B MOPAAKE, YCTAHOBICHHOM (he/IepalIbHBIM 3aKOHOJATEIbCTBOM;

- npu OOpalIeHUU 33 MyHULUNAIBHOM YCIyrol uepe3 OTAEN IO OpraHu3aluu MpPeJoCTaBIICHUS
MyHununaneHeix yeuayr MBY "T'UKL", M®L] npencrapisioTcst opuruHaibl U (MIM) KOMUU JOKYMEHTOB
COIJIACHO TPeOOBAHMUSM, YKa3aHHBIM B MyHKTaX 2.6 U 2.7 HACTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.
B memsx mpenocraBieHHs MYHHLIMNAIBHBIX YCIYT YCTAaHOBJICHHE JIMYHOCTH 3asSBUTENS MOXKET
OCYLIECTBIATHCS B XOJ€ JIMYHOIO IIpUeMa IIOCPEACTBOM IMpPEIbSIBICHUS MAacrnopTa TpaxJaHUHA
Poccuiickoit @enepauyuu 1100 MHOTO JOKYMEHTA, YIOCTOBEPSIIOUIETO JUYHOCTb, B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit @enepaniun WM MOCPEICTBOM HAECHTHPUKAIMK U ayTeHTU(UKALUU C
WCTIOJIh30BaHWEM HH(OPMAIIMOHHBIX TEXHOJIOTHH, MpPEAyCMOTpEeHHBIX dDenepaqbHbIM 3aKOHOM OT
29.12.2022 N 572-®3 "O6 ocyiiecTBIeHUN HASHTUGUKAINN U (W) ayTeHTU(DUKAIH PUINIECKUX JIUIL
C WCIOJB30BaHWEM OMOMETPUYECKHX IEePCOHAIBHBIX JTAaHHBIX, O BHECEHHMH W3MEHEHHWH B OT/EJIbHBIC
3aKOHOJaTeNnbHble aKThl Poccuiickoit ®enepauuu U NPU3HAHUM YTPATUBLIMMU CHUJIY OTIEJBHBIX
MOJIOXKEHUH 3aKOHOAaTeNbHBIX akTOB Poccuiickoit @enepanun’;

- IpU HamNpaBICHUU 3asBIEHUs (3ampoca) O MPEJOCTaBICHUM MYHMLIMNAIBHOW YCIYIM U
IpUJIaraéMbIX K HEMY JTOKYMEHTOB, HEOOXOJMMBIX JI HPEIOCTaBIECHUS MYHULIMIAIbHOW YCIyTH, B
dopmMe DSIEKTPOHHBIX JIOKYMEHTOB, C HCHOJb30BaHWEM EnnHOro mnoprana rocyJapCTBEHHBIX MU
MYHHUIMIAIBHBIX YCIYT U (MJIM) UHBIX 3JIEKTPOHHBIX CEPBUCOB MPEAOCTABICHNUS MYHULIUINIAIbHBIX YCIYT
B cetu "MHTepHeTr" 3agBUTENb WM €ro IPEACTAaBUTENb, MNPOIIEAIINE INPOLEAYPbl PErUCTpaluH,
UaeHTU(DUKAIIMA ©W  ayTeHTU(PUKAIMK C  HWCIOJb30BaHHEM  (elepaibHOW  TOCYIapCTBEHHON
nHpopManMoHHO# cucteMsl "Exaunas cucrema naeHTU(GUKAMKY U ayTeHTUPHUKAIMKU B HH(paACTpyKType,
oOecneunBaromed MHGOPMALMOHHO-TEXHOJIOTMYECKOEe B3aUMOJIEHCTBUE HHGOPMAIMOHHBIX CHCTEM,
HCIOJIb3YEMBIX Ul TPEJOCTABICHHUS TOCYJAapCTBEHHBIX M MYHULUINAIBHBIX YCIYr B 3JIEKTPOHHOU
¢dopme" (manee - ECHUA) uinm WHBIX TOCYJApCTBEHHBIX HH(OPMALIMOHHBIX CHCTEM, €CIIM TakKue
rOCyJapCTBEHHblE HH(OPMALMOHHBIE CHCTEMBI B YycTaHOBJIeHHOM IlpaButensctBoM Poccuiickoit
®denepanun nopsnke obecrieunBaroT B3aumoaeiicteue ¢ ECUA, npu ycioBuu COBMAeHUs CBEACHUN O
¢u3nyeckoM JHIE B YKa3aHHBIX HMH()OPMAIMOHHBIX CHUCTEMax, 3alOJHSIOT YyKa3aHHOE 3asBlICHHE
(3ampoc) ¢ UCIOIB30BaHNEM MHTEPAKTUBHON (POPMBI B AIIEKTPOHHOM BHU/IE.

3asgBiacHUE (3anpoc) 0 NpeaoCTaBJICHUU MyHHHHHaHBHOﬁ YCIyru HanpaBJIACTCA 3adBHUTCICM HIIN
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€ro MpeACTaBUTEIEM BMECTE C MPUKPEIUICHHBIMUA 3JIEKTPOHHBIMHM JOKYMEHTAMH. 3asBIICHHE (3aIpoc) O
MIPEIOCTABIIEHUN MYHULMIAIBHONW YCIYrd MOINUCHIBACTCS 3asBUTEIEM WM €ro IpeACTaBUTENIEM,
YIIOJTHOMOYEHHBIM Ha MOANMCAHUE TAaKOTO 3asBJICHUs (3arpoca), MPOCTOH 3IIEKTPOHHOMN MOIUCHIO, JINOO
YCUJICHHOW KBaJIM(PUIIMPOBAHHON 3JIEKTPOHHOM MOAMKMCHIO, JTUOO YCHUJICHHOW HEKBaIU(UIIMPOBAHHOM
ANIEKTPOHHOW TMOMANHUCHI0, CepPTHPHUKAT KIH0Ya MPOBEPKH KOTOPOW CO3JAaH M HCIOJNB3YeTCsS B
uH(ppacTpykType, oOecrnieunBaroIen MH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJIeIiCTBHE
MH()OPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMBIX JUISl TPEJOCTABICHHS TOCYJaPCTBEHHBIX M MYHUIIUTIATBHBIX
yCIyr B JJIEKTPOHHOW ¢opMe, KOTopas CO3[JaeTCsl W IMPOBEPAETCSs C UCIHOJIb30BAHUEM CPENICTB
3JIEKTPOHHOU MOAMKUCH U CPEACTB yIOCTOBEPSIIOUIETO EHTPa, UMEIOIINX MOATBEPKICHUE COOTBETCTBUSA
TpeOOBaHUSIM, YCTAHOBJCHHBIM (peiepalibHbIM OpPraHOM HCIOJIHUTEIBHOW BJIAcTU B  00JacTH
oOecrieyeHrs: 6€30MaCHOCTH B COOTBETCTBUU € 4acThio 5 craThu 8 DenepanbHoro 3akona ot 06.04.2011
N 63-®3 "OO6 sneKkTpoHHOH mMoAnmUCH", a TaKXKe MPU HAJIUMYMH y BIajenblia cepTudukara Kiroya
MIPOBEPKHU KIIHOYA MPOCTOM 3JIEKTPOHHOMN MOANKUCH, BBIJIAHHOTO €MY MPU JTUYHOM MPUEME B COOTBETCTBUU
c [IpaBunamu MCHOIB30BaHUS MPOCTOI ANEKTPOHHOW MOAMKMCH MPU OKAa3aHUHM TOCYIAapPCTBEHHBIX U
MYHUIMIIATBHBIX YCIYT, YTBEPXKIECHHBIMU 1ocTtaHoBiaeHueM lIpaButennsctBa Poccuiickoit deneparnuu ot
25.01.2013 N 33 "O06 ucnoiap30BaHUU MPOCTOM AIEKTPOHHOMN MOAMKUCU MPU OKA3aHUU TOCYaPCTBEHHBIX
YW MYHUIUIAIBHBIX YCIyr", B cooTBeTcTBUM ¢ [IpaBuiaMu orpenenieHusi BUAOB JIEKTPOHHON MOJIIKCH,
UCIIOJIb30BaHUE KOTOPBIX JOMYCKAeTCsl NpHU OOpalleHHH 3a TONyYeHHEM TOCYJapCTBEHHBIX H
MYHUIUIIATBHBIX YCIYT, YTBEPXKIECHHBIMU 1ocTtaHoBiaeHueM lIpaButensctBa Poccuiickoit deneparnuu ot
25.06.2012 N 634 "O Buaax 5JEKTPOHHOM MOIINHKCH, HCIOIb30BAHUE KOTOPBIX JONYCKAeTCs IpHU
oOparlleHnu 3a MOJy4eHUEM rOCYAapCTBEHHBIX U MYHHUITUTIATBHBIX YCIIyT".

2.7. UcuepnbiBawowmim nepevyeHb AOKYMEHTOB, HEOOXOAUMbLIX B COOTBETCTBUU C
3aKkoHogaTeNlbHbIMU WU UHbIMM  HOPMATUMBHbLIMM NPaBOBbLIMM  aKTamMu AN
npeAocTaBleHUs MyHULMNANbLHOM YCNyru, KoTopble 3asiBUTeNb BrnpaBe NpeacTaBUTb No
COOCTBEHHOM WHMLMATMBE, TaK KaK OHM noAanexaTr npeAcTaBneHUMID B paMKax
MeXBeAOMCTBEHHOro MHOPMaLMOHHOro B3auMoaeuCcTBuA.

1. CBeneHus B OTHOLIEHUM JKUJIBIX TOMEUICHWM 3asBUTEN] M KAXKIOTO M3 JIML, YKAa3aHHBIX B
Ka4yeCTBE YJIEHOB €ro CEeMbM, coAepkamuecs B ENMHOM rocyapCTBEHHOM pPEECTpe HEIBHKMUMOCTH,
BbIlaBaeMble YrpaBieHueM @DenepanbHOil ciayXObl TOCYyJapCTBEHHOM perucTpanuu, KajacTpa u
kaprorpaguu mno Pecnybnuke Komu B Buae BbeimHckM U3 EQMHOrO rocyaapcTBEHHOrO peecTpa
HE/IBUYKUMOCTH O TIpaBax OTJEJIbHOTO JIMIIA HA UMEBIINECs (MMEIOLecs) y Hero 00beKThl HEIBUKMMOTO
MMYIIECTBA, paCIONOKEHHbIEe Ha Tepputopuu Poccuiickoit @enepanuu (1  9k3., komms (¢
IIPEJICTaBICHUEM OpPUTHHAJIa), KOS BO3BPATY HE MOJIEKHUT).

2. Pemienne 0 MpU3HAHUHU KUJIOTO TMMOMENIEHUS MPUTOIHBIM (HEMPUTOAHBIM) JUIsI TIPOKUBAHUS
Ipa)kJaH, MHOTOKBapTUPHOTO JOMa aBapUMHBIM U MOJIEKALIUM CHOCY, MPUHATOE OPraHOM MECTHOIO
CaMOYTIPaBJIEHUS] B OTHOIICHHWH KIJIBIX TMOMEIICHU YacTHOTO >KIJIMIIHOTO (POHIAa, MYHUIIUITATILHOTO
xwuiHoro Gouaa mub6o Komurerom PecnyOnukn Komu nMyIiecTBEHHBIX M 3€MENBHBIX OTHOIICHUN B
OTHOIIIEHUU KHUJIBIX TOMEIICHUH TOoCyIapCTBEHHOTro >kuiuiHoro ¢onma Pecnmybmuku Komm (1 3k3.,
Komus (C MpeACTaBICHUEM OPUTHHANA), KOIIKS BO3BpaTy HE MOIJIEKUT).

3. Pemenue opraHa MECTHOIO CaMOYIIpPaBJICHHUS O NPU3HAHUM TpakJaHMHA MaJOMMYIIUM JUIs
Hesed MPeOCTaBICHUs] >KUJIBIX TOMEIIEHHH MYHMIMIAIBHOTO JKWIMIIHOTO (OHJAa IO JOroBOpam
couuangbHOro HaitMa (1 3K3., Konus (C IpeaCTaBICHUEM OPUTHHAJIA), KOMUS BO3BPATY HE MOIJICHKHUT).

4. CBeleHUS O PETUCTPAIIUU TI0 MECTY KHUTeNbCTBa (TIpeObIBaHMs) TPaXKTAHWHA U JIHII, YKA3aHHBIX B
KaueCTBE WICHOB €Tr0 CEMbH, IMPEAOCTaBIIEMbIe TEPPUTOPUATBLHBIM OpraHoM (emepaabHOTO OpraHa
WCTIOJIHUTENBHOM BacTh B chepe BHYTPEHHUX JIEN U MOATBEPkKAAIOIINE (DAaKT COBMECTHOTO MPOKUBAHUS
TpaKJaHWHA W JIUI, YKa3aHHBIX B KauyeCTBE 4WICHOB e€ro ceMbu (1 3K3., Komms (C MpeacTaBiICHUEM
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OpUTHHAaJAa), KOMHs BO3BPATy HE MOIJICKHUT).

5. JIoKyMeHTbI, MOATBEP>KIAIOIINE POJCTBEHHbIE OTHOIICHUSA TpaKJaHWMHA M JIMI, YKa3aHHBIX B
KauecTBe WICHOB ero cembH (1 9Kk3., komus (C MPEACTABICHHEM OpUI'MHANIa), KOMHUS BO3BpaTy HE
TTOJJIC)KHUT).

6. JIOKyMEHTBI, NIpPEIOCTaBIsEMblE MEIUMLIMHCKUMU OpraHU3alUs MU TOCYJapCTBEHHON WIn
MYHHULMIIAIBHON CHCTEMBI 3IPaBOOXPAHECHHs, MOATBEPKAAOIINE B COOTBETCTBHUM C YCTaHOBJICHHBIM
(benepanbHBIM 3aKOHOAATEIBCTBOM MIEPEYHEM TSKENYI0 (POpMY XPOHHYECKOTO 3a00JIeBaHMs TpaXKIaHUHA
WIM JIMIA, YKa3aHHOIO B KauyeCTBE WICHA €r0 CEMbHU, IIPU KOTOPOM COBMECTHOE INPOKMBAHUE C HUM B
OJIHOM KBapTUpE HEBO3MOJKHO (IJIs1 IpaXkJaH, YKa3aHHBIX B IyHKTe 3 yactu 2 crathu 57 JXunuigHoro
kozaekca Poccuiickoit denepanun) (1 3k3., konus (¢ MpeacTaBIeHUEM OPUIHHAJA), KOMMs BO3BpaTy He
MIOJJIEKHUT).

7. Copasku I'BY PK "PYTUKO" unu uHONM opraHuszanuu, OCYIIECTBIISIOLIEH TOCYAapCTBEHHBIN
TEXHUYECKUM y4yeT U (UIIM) TEXHUYECKYI0 MHBEHTAPHU3ALIUI0, O HAIMYUUA B COOCTBEHHOCTH TpaXkJIaHUHA U
JUI, yYKa3aHHBIX B KAueCTBE WIEHOB €r0 CEMbH, HEIBMXMMOIO HMYIIECTBA (SKWJIBIX IMOMEIIECHUN),
PacCToOI0KEHHOTO Ha TePPUTOPUN MYHHIIMITATBLHOTO 0OpazoBanus B PecmyOmuke Komu, Ha Tepputopun
KOTOpPOTO TpaskJaHe MPOKUBAJIM 10 NaThl co3aanus B PecrybOnuke Komu TepputropualibHBIX OpPraHoB,
YIOJITHOMOYEHHBIX Ha MPOBEJACHUE TOCYIAPCTBEHHONW PErHUCTPAlMK MPaB HAa HEABUKUMOE MMYIIECTBO U
caenok ¢ HuM (1 9k3., Konus (¢ MpecTaBIeHHEeM OpUTHHAIIA), KOTIHS BO3BPATy HE MOJJICKUT).

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.7  HAcTOSIIEro
aJMMHHUCTPaTUBHOIO pErjaMeHTa, He SBJSETCS OCHOBAaHUMEM Il OTKa3a B IPEAOCTaBICHUU
MYHUIUTIAIBHON YCIIyTH.

2.8. YKkazaHue Ha 3anpeT TpeboBaTb OT 3asABUTENA.

KomuteT, oTen no opraHu3anuu npeaoctaBieHuss MyHuuunaibabix yeayr MBY "T'UKIL", M®I]
HE MOXXET TpeOoBaTh OT 3asABUTEII:

- IPEJCTABIICHUS TOKYMEHTOB ¥ MH(GOPMAIIMU UM OCYIIECTBIEHUS NEHCTBUI, IPEICTaBICHUE WU
OCYLIECTBJICHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMU AKTaMHU, PETYIHUPYIOLIUMU
OTHOILEHNS, BOSHUKAIOIINE B CBSI3H C NIPEAOCTABICHNEM MYHUIIMIIAIBHBIX YCIIYT;

- TpeJCTaBIEHUs JIOKYyMEHTOB W HWHGPOpPMalUMU, B TOM YHCIE MOATBEPXKIAIOLIMX BHECEHUE
3asiBUTENIEM IUIAThl 32 MPEAOCTaBICHUE MYHULIUIAIbHBIX YCIYT, KOTOPbIE HAXOAATCA B PACHOPSKEHUU
OpraHoB, MPEAOCTABISIIOIINX TOCYJAapCTBEHHBIE YCIYTH, OPTaHOB, MPENOCTABIISIOIINX MYHHUIUIIAIBHbIE
YCIIyTH, HWHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOIO  caMOyIpaBiieHus  JH0o
II0/IBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM MJIM OpraHaM MECTHOT'O CaMOYIPAaBIEHUS OpraHU3aluil,
Y4aCTBYIOIIUX B MPEAOCTABICHUH ITPEAYCMOTPEHHBIX 4YacThio | craten | ®@enepanbHoro 3akona N 210-
@3 rocyaapCcTBEHHBIX U MYHULIMIIAJIbHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMU NPABOBBIMU aKTaMU
Poccuiickoit @eneparyiyi, HOpMAaTUBHBIMU TPaBOBBIMHM akTaMu cyObekToB Poccuiickoit denepauuu,
MYHHUIMIIAJIBHBIMUA TPABOBBIMU AKTaMH, 32 UCKJIFOUEHUEM JOKYMEHTOB, BKIIOUEHHBIX B OIPEICIICHHBIN
yacTeto 6 craten 7 @PenepanbHoro 3akoHa N 210-P3 nepedeHb TOKYMEHTOB. 3asBUTENIb BIIPABE
NPEJCTaBUTh yKa3aHHbIE JOKYMEHTHI M MH(OpPMAIMIO B OpraHbl, MPEJOCTABISAIONINE MYHUIUIAIbHbIE
yCIIyTH, IO COOCTBEHHON MHUIIMATUBE;

- OCYIICCTBJICHUA ﬂeﬁCTBHﬁ, B TOM YHCIIC COFHaCOBaHHﬁ, HCO6XOI[I/IMBIX AJId TTOJTYYCHUSA
MYHUIUIIAJIBHBIX YCIYI' W CBA3aHHBIX C 06paIHeHI/IeM B HWHBIC TOCYAAapCTBCHHBIC OpPraHbl, OpraHbl
MCCTHOI'O CaMOYIIpaBJICHHUA, OpraHu3aly, 3a HUCKIIOYCHUCM IIOJYUYCHUA YCIYI W IIOJIYYCHHA
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JOKYMEHTOB © WH(OpPMANUU, TPEIOCTAaBISEMBIX B pe3ylbTaTe NPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUCHHBIX B MIEPEYHH, YKa3aHHbIE B yacTu 1 cratbu 9 denepanbHoro 3akona N 210-D3;

- IPEJCTaBJICHUS JOKYMEHTOB U MH(POPMALIMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3blBAJIMCh IIPU IIEPBOHAYAILHOM OTKa3€ B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsSl IPEJOCTaBIECHUS
MYHUIUOATBHONW yCIyrd, JUOO0 B MPEIOCTaBICHUH MYHUIMIAIBHON YCIYTH, 3a HCKIIOYCHUEM
CIIENYIOLIUX CIIyYacB:

a) W3MEHEHHE TpeOOBaHUII HOPMATHBHBIX IIPABOBBIX AKTOB, KACAIOUIMXCS MPEAOCTABICHUS
MYHUIIMIIAIBHOM yCIyrd, IOCJE NEepBOHAYANBHOM IMOAauu 3asBieHHs (3ampoca) O MPEeAOCTaBICHHUU
MYHUIUIIATBHON YCIYTH;

0) HanmMuuMe OIMMOOK B 3asBJIICHWM (3allpoce) O MPEJOCTABICHHH MYHHUIUNAIBHOW YCIyTH |
JOKYMEHTaX, IOJIaHHBIX 3asBUTENIEM IIOCJIE I[EePBOHAYAIBHOIO OTKa3a B NPHEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsl PEIOCTABICHUSI MYHUIIUTIAIILHOW YCIIYTH, JIMOO B IPEJOCTABICHUN MYHUIIUITAIbHOMN
YCIIYTH Y HE BKJIIOYCHHBIX B IPEICTABICHHBIA PaHEe KOMIUICKT IOKYMECHTOB;

B) HCTCUCHHUC CpOKa ﬂeﬁCTBHH JAOKYMCHTOB HUJIM U3MCHCHUC I/IH(i)OpMaI_II/II/I IIOCJIC IMICPBOHAYAIIBHOTI'O
OTKa3a B MPHUEMEC JOKYMCHTOB, HGO6XOZII/IMBIX IJid IpeaoCTaBJICHUSA MYHI/IIIPIHaJII)HOﬁ yCIyru, oo B
npeaoCTaBJIICHUU MYHHHHHaHBHOﬁ YCIyru;

I) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXJACHHOTO (akta (IPHU3HAKOB) OIMMOOYHOTO WM
MIPOTUBOMNPABHOTO  JIeHCTBUsL  (Oe3aeiCTBUS) JOHKHOCTHOTO JIMIIA OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUIAIBHYIO YCIyTy, MyHHIMIAIBHOTO CIyXamiero, padoranka M®LI, paboTHHKa OpraHHW3amuy,
npeaycMoTpeHHol vacteto 1.1 crarbu 16 ®enepanbHoro 3akona N 210-@3, npu nepBoHayaIbHOM
OTKa3e B IMPUEME JIOKYMEHTOB, HEOOXOIUMBIX AJIsi MPENOCTABICHUS MYHMLIMIAIBHOW YCiIyru, aubo B
MPEAOCTABICHUH MYHULUIAJIBHON YCIYrd, O 4YeM B IUCBMEHHOM BHJIE 33 MOANHUCBHIO PYKOBOJIUTENS
OopraHa, IpeIOoCTaBISIOIIET0 MYHUIUIIAIBHYIO yCIyry, pykoBoautesns MOL[ nmpu nepBoHa4aIbHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJIUMBIX JUI TMPEIOCTABICHUS MYHUIUNAIBHOW yCIyru, Jau0o
PYKOBOJUTENS OpraHu3aIiy, NpeaycMoTpeHHol yacTbio 1.1 crateu 16 ®@enepanbroro 3akoHa N 210-03,
YBEJIOMJISIETCS 3asBUTENIb, a TAKXKE IPUHOCITCSA U3BUHEHMS 32 JOCTABJICHHbBIE HEYJ00CTBA;

- MpeJACTaBIcHUS Ha OyMa)XKHOM HOCHUTENIe JOKYMEHTOB M HWH(OpMAIHMU, JJICKTPOHHBIE O00pa3bl
KOTOPBIX paHee ObLIH 3aBEPEHBI B COOTBETCTBHUH C MyHKTOM 7.2 yactu 1 crateu 16 @enepaibHOTO 3aKOHA
N 210-®3, 3a UCKITFOYCHHUEM CITydaeB, €CJIM HaHECEHUE OTMETOK Ha TaKHe JIOKYMEHTHI JIM0O UX U3BATHE
SIBJIIETCS HEOOXOIMMBIM YCIIOBUEM MPEIOCTABICHUS TOCY/IapCTBEHHON WM MYHUIIUTIAIBHON YCIYTH, U
WHBIX CJIyYaeB, YCTAHOBJICHHBIX (De/iepaTbHBIMUA 3aKOHAMHU.

2.9. UcuyepnbiBarowmin nepevyeHb OCHOBAHWU AN OTKasa B npuemMe [AOKYMEHTOB,
HeoOXxoaAuMbIX ANA NpeaoCcTaBNeHusa MyHUUMNanbHOM yCnyru.

OcHoBaHMsI I OTKaza B TMpHUEME JIOKYMEHTOB, HEOOXOIWMBIX JJisi TPEJOCTABICHHS
MYHHIIMITATBHOW YCIIYTH, YKa3aHHBIX B MYHKTE 2.6 HACTOSIIEro aJMUHUCTPATUBHOTO pEriiaMeHTa, He
MPEeyCMOTPEHBI.

2.10. UcuyepnbiBarowmm nepe4yeHb OCHOBaHMKA  AnA npUoCcTaHOBIIEHUS
npeaocTaBfieHUA  MYHAULMNANbHOM  yCRyrM WM OTKasa B  NpeaocTaBrieHUMM
MyHULUUNANbHOU YCRYru.

2.10.1. OcHoBaHMs [UIsi IPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHMLIMIAIBHOM YCIYyTd HE
IIPEYCMOTPEHBI.
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2.10.2. McuepnbiBaroliuii NepeyeHb OCHOBAHUI JIs OTKa3a B NPEAOCTABIECHUU MYHHUIMIAIBbHON
YCIYTH:

1. He mpexacraBieHbl JTOKYMEHTBI, yKa3aHHbIE B MYyHKTe 2.6 HACTOSAIIEr0 aJAMUHUCTPATUBHOTO
periameHrTa.

2. OtBer opraHa TIOCYAApCTBEHHOM BIJIACTH, OpPraHa MECTHOIO CaMOYIpPAaBIEHHsS JIMOO
IIOIBEIOMCTBECHHOM OpraHy TIOCyJapCTBEHHOM BIACTHM MWJIM OpraHy MECTHOIO CaMOYIPaBJICHUS
OpraHu3allii Ha MEXBEIOMCTBEHHBIH 3alpOC CBHJIETEIBCTBYET 00 OTCYTCTBHM JOKYMEHTa WU (WJIN)
uHbopMaluy, HeOOXOAUMBIX Ul NPUHATHS IpaKJaH Ha y4deT B KaueCTBE HYKAAIOLUXCA B KHIIBIX
MIOMEIICHUAX, €CIIM COOTBETCTBYIOIIMN JOKYMEHT HE OBUI NpE/ICTaBIIEH 3asBUTEIIEM NO COOCTBEHHOU
MHULMATUBE, 32 MCKIIYEHHEM CIIy4aeB, €CIM OTCYTCTBHE TAKHX 3allpalllMBa€MbIX IOKYMEHTAa WIIH
uHboOpMalMM B  PACHOPSDKEHHUM TAaKUX OpPraHoB WM  OpPraHM3aluil  MOATBEPXKIAET IPaBO
COOTBETCTBYIOIUX I'PAKJAH COCTOATH HA yYETE B KAUECTBE HY)KIAIOIIMXCS B KWIBIX IOMEILECHUSX;

3. IlpexacraBieHHBIE IOKYMEHTHI HE COOTBETCTBYIOT TpPEOOBAaHUSIM, TMPEIBSIBIIEMbIM K HUM
3aKOHOJATEIbCTBOM.

4. IlpencraBiaeHbl JOKYMEHTBI, KOTOpbIE HE IMOATBEP)KIAIOT IIPABO COOTBETCTBYIOLIUX TIpa)kKAaH
COCTOATH HA y4€T€ B KAYECTBE HYKJAIOIIUXCA B KUJIBIX IIOMEILICHUAX.

5. U3 MpEACTABJICHHBIX JOKYMCHTOB HCBO3MOKHO OIPCACIIUTh HYKJAACMOCTD I'paKIaHWHA B JKUJIBIX
IMOMCIICHUAX, ITPCAOCTABIIICMBIX 110 AOTIOBOpAM COLIMAJIIBHOI'O HaliMa.

6. He ucrtek cpok mHATh JET CO JHS COBEPILUEHUS TpakJaHaMH JEHCTBUI, B pe3yjbTaTe KOTOPBIX
TaKye rpa’kAaHe MOT'YT ObITh IPU3HAHBI HYXIAIOLUIMMHUCS B )KUJIBIX TOMEIIECHUSX.

7. 3asBUTEIIb YK€ COCTOUT Ha YUCTC B KAYCCTBC HYXXAAOMNXCS B JKUJIbIX IOMECIICHUAX.

[Tocne ycTpaHeHus: OCHOBaHMM Ul OTKa3a B IIPEJOCTABICHUN MYHULMIIAIBHON yCIyTH B CiIyYasX,
penycMOTpeHHbIX noanyHkToM 2.10.2 nmynkrta 2.10 Hacrosimiero agMHHHCTPAaTUBHOIO DETJIAMEHTA,
3asBUTEINb BIIPaBe MOBTOPHO OOPATUTHCS 3a MPEJOCTaBIEHUEM MYHULIMIIATIBHON YCIYTH.

2.11. NepeyeHb ycnyr, KOTOpble ABMAKTCA HEOOXOAUMMBLIMU U 06A3aTeNbHbLIMKU ANs
npefocTaBfieHU MyHUALMNANbLHOM ycnyru, B TOM 4ucne cCBeAeHUsi O AOKYMeHTe
(nokymeHTax), BbigaBaeMoMm (BblAaBaeMblX) OpraHusauusiMy, Yy4acTBYWOWMUMU B
npeafocTaBleHMNn MyHULUNANbLHOW YCIyru.

1. Beigaua 1oBepeHHOCTH, 0(OPMIIEHHON B COOTBETCTBUM C JICHCTBYIOIIUM 3aKOHO/IATEILCTBOM, U
(W) MHOTO JAOKYMEHTA, MOATBEPKAAIOIIEr0 MOJIHOMOYUS MPEACTaBUTENS (3aKOHHOTO MPEICTaBUTES)
([loBepeHHOCTH, O(OpMIIEHHAs] B COOTBETCTBUU C JIEHCTBYIOUIMM 3aKOHOAATENbCTBOM, M (MJIM) MHOM
JOKYMEHT, MOATBEPKAAIOIINN TOJIHOMOYUS MPEACTABUTENS (3aKOHHOTO MPEICTABUTES).

VYenyru, ykazaHHblE B HACTOSILIEM  IIyHKTE, IPENOCTABIAIOTCS  OpraHU3alusMU IO
CaMOCTOSITENIbHBIM OOpaIeHUSIM 3asiBUTEIIEH.

2.12. MNMopanok, pasmep U OCHOBAHMA B3MMaHUA rocyfapCTBeHHOW MOLUMMHbI UMK
MHOW nnaTbl, B3MMaeMoWn 3a npeaocTaBfieHne MyHULUNanbLHON yCnyru.

MyHununan€bHas yciryra rnpeiocTaBiisercss OecriaTHO.

2.13. MNMopsapok, pasaMep U OCHOBaHMSA B3MMaHUA NfaTthbl 3a npeaocTaBrieHUe YyCnyr,



KOTOpble SABMAKTCA HeobXoAMMbIMM WU o06s3aTenbHbIMUM ANsl  NpefocTaBrieHus
MYHULMNanbLHON, BKIOYasa UH(opMaLuo 0 MeToaMKe pacyeTa pasmepa Takowu nnarbil.

yCHyrI/I, KOTOPLIC  ABJIAIOTCA HCOGXOI[I/IMBIMI/I U 00s3aTelbHBIMU A IpeaoCTaBJICHHUA
MYHHHHHaﬂbHOﬁ YCIYId, OILUIQYUMBAKOTCA 3adBHUTCICM B IOPAAKE H pasMEPE, KOTOPHLIC YCTAaHOBJICHBI
HOPMATUBHBIMU IIPABOBBIMH aKTaAMH.

2.14. MakcumanbHbIA CPOK OXuUAaHUSA B odyepeau npu nogayve 3asBrieHMA (3anpoca)
O npeaocTaBNeHUM MYHULUMNANbLHOW YCAyrM U MNpPU  NOJlyYeHMM pe3ynbTaTta
npeaocTaBreHUst MyHULMNanbLHOM YCNyru.

MaxkcuManbHBI CPOK OXKHJAAHUSA B O4YepeaH IpHU Iojaye 3asBieHus (3ampoca) O MpeaoCTaBICHUN
MYHUIUIIAIBGHON YCIIYTH U MPU MOJYYEHUU Pe3ybTaTa MPeJOCTABICHHUS MyHUIIUTIAIBLHON YCIYTH, B TOM
yucie yepe3 M®DII, cocrapnser He Oonee 15 MuHyT.

2.15. Cpok peructpauum 3asBreHUMA (3anpoca) 3asaBuTensa O npenocTaBlieHUU
MYHULMNaNbHOW yCnyru.

3asgBneHue (3ampoc) O MPEeJOCTaBIEHUU MYHULMNAIBHOW YCIYyrM M IpUiaraéMble K HeEMy
JIOKYMEHTBI, HEOOXO/IUMBIE NIl IIPEIOCTABICHUSI MYHULIUIIAJIbHONW YCIIYTHU, PETUCTPUPYIOTCS B JE€Hb MX
MIOCTYILJICHUS.

2.16. TpeboBaHMA K NOMELEHUAM, B KOTOPbLIX NPefoCcTaBnsAlOTCA MyHUUMNanbHble
ycnyru, K 3any OXuaaHus, MecTaM AN 3anofiHeHusi 3asiBNeHun (3anpocoB) O
npeanocTaBleHMU MyHUMLMNanbLHOW ycnyru, UH(popMaLMOHHbIM CTEHAAM € obGpa3suamm ux
3anoSyIHeHUA U NepeyvyHeM AOKYMEHTOB, HeobXoauMbiX Ansi NpeaocTaBnNeHUs Kaxaom
MYHMLMNANbHOW yCryru, B TOM 4Yucne K obecnevyeHuUo AOCTYNHOCTU AONsl MHBanuaoBs
yKa3aHHbIX 00BbEKTOB B COOTBETCTBUM C 3aKOHoAaTenbcTBOM Poccumnckon deagepauum o
coumanbHOM 3alWmuTe UHBaNMaoB.

[Topsiiok mpemocTaBiICHUS MYHHUIIUTIATBHOM YCIYTH OMPENEIseTcss B COOTBETCTBUU C HOPMaMH
®enepanpHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeceHMM U3MEHEHUH B OTACIIbHbIC
3aKOoHOaTenbpHble akThl Poccniickoil Peaepannuy o BOIPOCaM COLHUAIBHOM 3alllMThl HHBAIWIOB B CBS3U
¢ patudukanueir KonBeHIuu o mpaBax MHBAIHUIOB".

3naHue (TOMEUIeHHe) OT/AeNa MO OpraHW3alluy MPeIOCTaBIEHUS MYHMIMNAIbHBIX ycayr MBY
"TUKL]" obopyayercs nHGOPMAIIMOHHON TaOIMYKON (BBIBECKON) C YKa3aHHEM IMOJIHOTO HAUMEHOBAHUS
U pexxuma paboThl.

[Tomemenust otaena no opraHU3alUy MpefocTaBiIeHus] MyHUIMNaIbHbIX ycayr MBY "T'UKLL" B
COOTBETCTBHH C 3aKoHOAaTenbcTBOM Poccuiickoit ®enepanyi  ODKHBI OTBEYaTh TPEOOBAHUSIM
MOKapHOM, CaHUTAPHO-3IHIEMHOJIOIMYECKO O0€30IacHOCTH, a TakKXe JOJDKHBI ObITh 000pYIOBaHbI
CPEICTBAaMHU TOXKApOTYIIEHUS M OIOBEIICHHUS O BO3HUKHOBEHMM 4YpPE3BbIYANHOW CHUTyallid, WHBIMU
cpeAcTBaMH, 00eceunBaOIMMU 0€30MaCHOCTh U KOM(OpTHOE IpeObIBaHHUE 3asBUTEIIEH.

HpI/IeM 3assBUTEIICH OCYHECTBIACTCA HCEIMOCPCACTBCHHO B IIOMCIICHUAX, MPECAHA3HAYCHHBIX MJId
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYI, KOTOPBIC JOJIKHBI OBITH O60py,ZlOBaHBI CHAAYNMU MCCTaMH U
oOecredyeHbl KaHIOCIAPCKUMHU IMTPUHAJIC)KHOCTAMMU.

Mecra OXXHAaHus JOJIZKHBI OBITh 060py,Z[OBaHBI CHUOAYHNMHU MCCTaMM JIJIsA mocetuteneil. KoauuecTBo
MCCT OXKHUAAHUA ONPEACTIACTCA UCXOA U3 (baKTquCKOﬁ HarpyskKu u BO3MOKHOCTEH JJI UX pasMEIICHUSA
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B 3JaHMH, HO HE MeHee 3-Xx MecT. B Mectax mpenocTaBleHHs MYHUIMNAIBHOM YCIYIH
npegycMaTpuBaeTcs 0OOpyJOBAaHME JOCTYIHBIX MECT OOILIECTBEHHOI'O IIOJb30BaHUA (TyalleTOB) H
XPAaHEHUS BEPXHEU OJEXK bl IOCETUTEIICH.

Mecra nns 3amoigHEHMs 3allpoOCOB O IPENOCTABICHUM MYHHMIMIIAIBHOW YCIYTd OCHAILAIOTCS
CTOJIAMH, CTYJbSIMH, KaHLEISAPCKHUMM IIPUHAUICKHOCTAMHU, paCIOIAraloTcss B HENOCPEICTBEHHOU
01u30cTH 0T MHGOPMALMOHHOIO CTEHAAa ¢ oOpa3llaMu HUX 3allOJIHEHMA U IEepeYHEM JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTH.

NudopmanmoHHbie CTeH bl T0JKHBI COJIEPKATh:

- CBEICHHUS O MECTOHAXOXICHHH, KOHTAaKTHBIX TeledoHax, rpaduke (pexume) pabOThl opraHa
(Y4pexIeHuUs ), OCYIIECTBIISIFOIIETO MPEJIOCTABICHHE MYHUIIUITAIBHON YCIIyTH;

- KOHTaKTHyIO uHpopmanuto (TernedoH, aapec dIIEKTPOHHOW TIOYTH, HOMEp KaOuHeTa)
CIELIUAIUCTOB, OTBETCTBEHHBIX 3a PUEM JJOKYMEHTOB;

- KOHTaKTHYIO HHpopMaIuio (TenedoH, aapec JIEKTPOHHON MOYTHI) CIICIUATNCTOB, OTBETCTBEHHBIX
3a uH(opMHpOBaHHE;

- TH(OPMAIIHIO TI0 BOTIPOCAM MPEAOCTABICHHSI MyHHIIUIIATBHOMN YCIIyTH (TI0 IEPEYHIO IOKYMEHTOB,
HEOOXOAUMBIX JUIsl MpPEJOCTaBJICHUS MYHHMLMIIAIBHOM yCIyrd, HO BpPEMEHM IpUeMa U BbIAAYU
JOKYMEHTOB, IO MOPSAKY OOKajoBaHUsS JeicTBUMl (0e31eHCTBUS) M pElIEHUM, OCYIIECTBISEMbIX U
IIPUHUMAEMBbIX B X0/1€ IPEAOCTABICHHUSI MyHULIMIIAILHON YCIYTH).

TpeboBaHMs K TOMEIMICHUIO OTAeNa MO OPraHM3alUHU TPEIOCTABICHUS MYHHLIUNAIBHBIX YCIIYT
MBY "T'MKII".

Jns opraHuzanuu B3aMMOJEWCTBUSA C 3asfBUTEISIMM  IIOMEILIEHHE OTJeNla 10 OpraHu3aluu
npenocTaBieHuss MyHunMnanbHeix ycnyr MBY "TMKI" nenutcs Ha cineayromue (yHKIHOHAJIbHBIE
CEKTOpHI (30HBI):

a) ceKTop UH(POPMHUPOBAHUS U OKHUIAHUS;
0) cexTop mpuemMa 3assBUTEIICH.
CexTop HHPOPMHUPOBAHUS U OXKHUIAHUS BKIIOYAET B ceOs:

a) MHGOpPMAIMOHHBIE CTEH/bI, COJIEpKallle aKTyaJlbHYI0 W MCUYEpPIBIBAIOLIYI0 HH(OpPMAaIHIO,
HE00XO0AUMYIO ISl TOJIYUYEHUSI MYHUIIUIATIBHBIX YCIYT, B TOM YHCIIE:

- TNepeyeHb MYHHUIMNAIbHBIX YCIYyT, MPEIOCTaBI€HUE KOTOPHIX OpPraHU30BaHO B OTAENE IO
OpraHM3alMy NIPEAOCTaBICHNUS MyHUIMIANbHBIX yeiayr MBY "TUKIL";

- CPOKH MMPEAOCTABIICHHUA MYHUIIUITIAJIBHBIX YCIIYT,

- IOpPAOOK, pasMCep U OCHOBAHUSA B3UMAHUA FOcyﬂapCTBCHHOﬁ MOIIJIMHLI WJIM WHOM I1J1aTHhI,
B3UMACMBIX 3a IMPEAOCTABIICHUEC MYHUIIUITIAJIBHBIX YCIYT, HIOPAAOK UX YIIJIATHI,

- uHbopmanuio 00 yciayrax, KOTOpbIE SBISIOTCS HEOOXOAWMBIMU M 00s3aTelIbHBIMH JUIS
MIPEAOCTABIICHUS] MyHULIMIIAIIBHOW YCIIYTH, pa3Mepax U MOPSAJIKE X OIUIATHI;



- TOpPSANIOK OO0XAaJIOBaHUSI pEUICHWH u JeicTBHil (Oe3AeicTBHsI) OpraHa, MPEIOCTABIISIONIETO
MYHULUIAJIBHYK) YCIYTYy, a TaKXe JOJDKHOCTHBIX JIMI, MYHUUUIAJIbHBIX CIYKAIIUX, NPUHATHIX
(OCyIIECTBISIEMBIX ) B X0/1¢ UCTIOTHEHHSI MYHUITUIAILHON YCIIYTH, B JOCYI€0HOM IMOPSIIIKE;

-  wuHbOpMAIIMIO O MPEAYCMOTPEHHON  3aKOHOJATENhCTBOM  Poccuiickoii ~ Denepanuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ OPraHoOB, MPEJOCTABISIIONIMX MYHUIIMNAIbHBIE YCIYT'H, B
cooTBeTCTBUU ¢ yacThio 1.1 crarbu 16 denepanbuoro 3akona N 210-D3;

- pexuM paboTsl u aapeca MODL] u npuBIeKaeMbIX OpraHU3aLWN, HAXOMIAIIMXCS HA TEPPUTOPUU
cyowekra Poccuiickoit denepanuu;

- HHYI0 HHPOPMALIKIO, HEOOXOTUMYIO /IS TOTYYEeHUSI MyHHLIUIAIBHOW YCIYTH;

0) He MeHee OJHOro OKHa (MHOro CHeluadbHO O0OpyAOBaHHOTO pabodero Mecta),
MPEeTHA3HAYECHHOTO TSI WH(MOPMHUPOBAHUS 3asBHUTEICH O TOPSAKE MPEIOCTABICHHUS MYHHUIIUTIATBHBIX
nn

YCIyr, a TakXKe I HpCAOCTABIICHUSA WHOH I/IHCI)OpMaI_II/II/I, B TOM 4HUCJIIC YKaSaHHOﬁ B IOAITYHKTC 'a
HACTOAICTO ITYHKTA,

B) CTYJbs, KpeceJabHbIe CEKIIUU U CTOJBI (CTOWKH) /Uig 0OPMIICHHS JTOKYMEHTOB C pa3MelIeHHEM
Ha HUX (QopM (OITaHKOB) TOKYMEHTOB, HEOOXOJUMBIX ISl TIOTYYE€HUS! MyHHUIIUIIATBHBIX YCIIYT;

F) QJICKTPOHHYIO CUCTEMY YIPABJICHUA OUCPCAbIO, IPECAHA3HAYCHHYIO IJIs:
- perucTpanuu 3adBUTECIIA B OYCPCIH,

- yduera 3adBUTEJIEU B oucepean, yrnpabJICHHA OTACIbHBIMU OYCPCOASIMU B 3aBUCUMOCTH OT BHUIOB
yeuyr;

- OTO6pa)I(eHI/I$I craryca ouepcau;

- (opMHpOBaHHMA OTYETOB O IIOCEHIAEMOCTH OTAela [0 OpPraHMU3aLUU IPEIOCTABICHUS
MyHUIMNanpHBIX yenyr MBY "I'MKL", konuuecTBe 3asBUTENEN, OUEpENX, CPEAHEM BPEMEHU OKUAAHUS
(oGcnyxuBaHMs) U O 3arpy’KEHHOCTH paOOTHUKOB.

Cekrop mpueMa 3asBUTENIeH, OOOPYIOBaHHBIH OKHAMM JUIsl NpHEMa U BbLIAYM JIOKYMEHTOB,
odpopmItsieTcs HHOOPMAITMOHHBIMHU Ta0JIMYKaMHU C YKa3aHHEM HOMeEpa OKHa, (aMUIUU, UMEHHU, OTYECTBA
(Mpu HaIM4YMU) U JOJHKHOCTH PabOTHHMKA OTENa MO OpraHU3alliu MPeIOCTaBICHUS MYHHUIIUMATbHBIX
yeiyr MBY "T'UKIL", ocyiecTBasIONero npueM 1 Bbljady J10KyMEHTOB.

TpeboBanus k nomemenusMm MO®II onpenenensl [IpaBunamu opranuzanuu aesrensHoctd MO,
yTBEpKACHHBIMU nocTaHoBieHueM [IpaButenbctBa Poccuiickoit ®@enepauuu ot 22.12.2012 N 1376 "O6
yTBepkIeHun [lpaBui opranuzanuu JAesTeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX HEHTPOB MPEIOCTaBICHUS
rOCyAapCTBEHHBIX U MyHUIIMITIAJIBHBIX YCIyT".

2.17. NokasaTenu AOCTYNHOCTU U Ka4yeCcTBa MYHULUMNANbLHOW YCIYrH.

IToka3zarenn Enunnna | HopmatueHO
U3MEpPEHUS | € 3HAUYCHHUE
nokasarens

[Tokazarenu 1OCTYymHOCTH
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Hanuune BO3MOXKHOCTH MOJYYCHHUS MYHHUIUIAIBHON YCIYTH B
NEKTPOHHOM BHUJE (B COOTBETCTBUU C JTallaMHU IIEpEBOAA
MYHHIIMITAJIGHOM YCIYTM Ha MPEIOCTABICHUE B 3JCKTPOHHOM
BH/JIC)

na/Her

na

Hanuune BO3MOXHOCTH NOJyYEHUS MYHHMLIMIIAJIBHOM YCIYIH
qyepes oTaen o OpraHu3aluu IIPEJOCTaBJICHUS
MyHUIMNaneHBIX yenyr MBY "I'MKI", M®I]

na/Her

Ja

Hannyne BO3MOXHOCTH TMONy4eHHS HWHPOpPMALUA O XOJe
MIPEAOCTABIICHUS YCIIYI'M, B TOM 4YHUCJIE C HCIOIb30BAHUEM
MH(POPMAIMOHHO-KOMMYHUKAITUOHHBIX TEXHOJIOTUU (B
COOTBETCTBHUHM C 3TAIAMU [I€PEBOJIa MyHUIIUIIAJIBHON YCIYTH Ha
IIPEIOCTABIIEHUE B JIEKTPOHHOM BUJIE)

na/Her

Ja

Hanuune BO3MOKHOCTH TOJYYEHMSI YCIYI'M IOCPEICTBOM
3ampoca O MPEAOCTaBICHUU HECKOJBKUX TOCYJAapPCTBEHHBIX W
(unn) MyHununanbHbIX ycuyr B M®L[, mpenycmorpeHHOro
ctarbeii 15.1 denepanpHoro 3akoHa N 210-O3 (KOMIIJIEKCHOTO
3amnpoca)

na/Her

HET

Tloka3arenu kauecTBa

KomnyecTBo B3auMOJEWCTBUN 3adBUTENSI C JOJDKHOCTHBIMU
aunaMu - (CIeMaIMCTaMU, OTBETCTBEHHBIMH 3a IIPUEM U
BBIJIa4y JOKYMEHTOB) IMPHU MPEAOCTABICHUM MYHHUIIMIAIBLHON

yCIayru

KOJIMYECTBO
oOpareHui

2/ue bonee
15 MunyT

VYnienbHbI Bec 3asgBIEHUHM (3alIpOCOB) Ha TMPEAOCTABICHHE
MYHHMIMIIAJIBHOM YCIIYTH, PaCCMOTPEHHBIX B YCTaHOBJIEHHBIH
CpOK, B OOILIEM KOJMYECTBE 3asBJICHUU (3allpoCcOB) Ha
MIPEIOCTABIIEHNE MYHUILIUIIATBHON YCIYTH, NPUHATBHIX OTAEIOM
[0 OpraHM3allMd MPEAOCTABICHUS MYHUIMNAIBHBIX YCIYT
MBY "TUKL"

%

100

VYOenpHbII BEC pAacCMOTPEHHBIX B YCTAaHOBJIEHHBIM CpPOK
3asBJICHUN (3allpOCOB) Ha TMPEAOCTABICHUE MYHHUIIUMAIBLHON
ycayru B OOIIEM KOJIMYeCTBE 3asBICHUH (3alpocoB) Ha
MIPEAOCTABICHHE MYHULIUITAIIBHON yCIyTH, NTPUHATBIX M DI

%

100

VaensHBIA BeC OOOCHOBAHHBIX Xajlo0 B OOIIEM KOJIMYECTBE
XKayio0 Ha MPEIOCTaBIEHUE MYHUIIUTIATBHON YCIYTH, IPUHATHIX
OTJICJIOM TIO OpTaHW3aIluU TIPEOCTABICHHUS MYHHUITUIATBHBIX
ycayr MBY "TUKI"

%

VYenbHbI Bec KOMMYecTBa OOOCHOBaHHBIX kajod B oOIieM
KOJIMYECTBE 3asBIICHUM (3alpoCOB) Ha MPEIOCTABICHHUE
MYHULUNIAIBHON yCayry, NpUHATEIX MOL]

%

218. WHble TpeboBaHMA, B TOM uucne

yiunTbiBawwue
npegocTaBrieHUA MyHMLIMI'IaanOﬁ ycnyrm B M®L n ocobeHHOCTHU npeaocTaBIieHUA

ocobeHHOoCTH
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MYHULMNANbLHOMW YCNYru B 3N1IeEKTPOHHOW dpopme.

CBeneHuss 0 MpPEeIOCTaBICHWHM MYHULMINAIBHOW yciayru u Qopma 3asBieHus (3ampoca) ams
MPEIOCTABIICHUST MYHUIIUTIAIBHON YCIYTH pa3MemaloTcs Ha O(HIMATBLHOM CaiiTe aJIMHHHUCTPAINH
(ceikTBIBKAP.pd), EAMHOM MOpTasie rocy1apCTBEHHBIX U MyHHUIIMITAIBHBIX YCIIYT.

IIpenocraBiieHHe MyHULMIIAIBHOM YCIYI'M IOCPEACTBOM EQMHOrO moprana rocygapCTBEHHBIX M
MYHULUOAIBHBIX YCIYr OCYILECTBJIAETCS IyT€M 3allOJHEHUS MHTEPAaKTUBHOW (QOPMBI 3asBICHUS
(3ampoca) O MpenoCTaBIeHUH MYHULUNAIBHON YCIYrM M IPEICTaBICHUS JTOKYMEHTOB, HEOOXOJIMMBIX
JUIS IPENOCTABIICHUS MyHULIMIIAJIbHON YCIIyTH.

TpeboBanus k Gopmaram 3asBJICHUH (3aIPOCOB) U MHBIX JOKYMEHTOB, MPEICTABISEMBIX B (hopme
JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABIECHUS MYHUIIMITAJIBHBIX YCIIYT.

1) DneKkTpoHHBIE JOKYMEHTHI IPEACTABISIIOTCS B CIICAYIOMIMX (OopMaTax:

a) xml - aya GopManTu30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - g JOKYyMEHTOB C TEKCTOBBIM U I'paUUECKUM COJICPKAHUEM;
B) xls, xIsx, ods - 111 TOKyMEHTOB, COAEPKAIINX PACUETHI;

r) zip - a7 Habopa JOKYMEHTOB. APXHB MOXET BKIto4ath (aitnbl ¢ popmaramu: xml, doc, docx,

odt, pdf, jpg, jpeg, xIs, xIsx, ods.

2) Homyckaercsi (OpMUPOBAHUE AIIEKTPOHHOI'O JOKYMEHTa IIyTeM CKaHWPOBAHMSI C OpUTHMHAJIa
JIOKYMEHTa ¢ COXpPaHEHHWEM OpHEHTAalluy OpUTruHajia qokymeHTta B paspemenun 300 dpi (macmrab 1:1) c
HCIOJIb30BAaHUEM CIIEYIOIIUX PEKUMOB:

a) "dyepHO-OenbIit" (IIPU OTCYTCTBMM B JAOKYMEHTE IpaduuecKux M300pakeHUH U (WiIM) LBETHOTO
TEKCTa);

6) "orTeHku ceporo" (IIpU HaJIMYUM B JOKYMEHTE TpapUuecKuX H300pakeHUH, OTIMYHBIX OT
LBETHOT'O rpauecKoro n300paxeHus);

B) "mBeTHOH" wnM "peXUM TMOJHOW 1Beromepenaud” (MpU HATUYMM B JOKYMEHTE IIBETHBIX
rpaduyeckux U300pakeHuM 10O IBETHOTO TEKCTA).

3) HaumenoBanue (1)3171J'IOB AOJIKHO COOTBETCTBOBATH CMBICITY COACPKaHUA NOKYMCHTA.

4) MakcuMaJabHO JOIYCTHUMBIA pa3Mep BCEX JJICKTPOHHBIX JIOKYMEHTOB B OJIHOM 3asBJICHHUH
(3ampoce) He AomkeH mpesbimarh 100 MoaidT.

[Ipu oOparmieHny 3a MpeIOCTaBICHUEM MYHHUITUIIATBLHON YCIyTH B AJIEKTPOHHOU (hopme 3asBiIeHHE
(3ampoc) W mpuiiaraeMble K HEMY JOKYMEHTBHI IMOJIUCHIBAIOTCS TEM BHJIOM SJEKTPOHHON MOAIMMKCH,
JOTTYCTUMOCTD MCIIOIB30BaHUS KOTOPOTO yCTaHOBJIEHA (helepaIbHBIMUA 3aKOHAMHU, PETJIAMEHTUPYIOITUMHU
MOPSAIOK MPEIOCTABICHUS MYHULIMIIAJIBHON YCIYTH.

B cnyqae, ecniu ykazaHHbIMU (peiepaibHBIMU 3aKOHAMH UCITOJIB3YEMBINA BUJ DJICKTPOHHOMN MOAMHICH
HE YCTAHOBJICH, BU/J| 3JICKTPOHHOM MOJIMUCH OMPEEISAETCS B COOTBETCTBUU C KPUTEPUSIMU OIPEIACICHUS
BHJIOB DJIEKTPOHHOU TMOAIKCH, UCIIOJIb30BAaHUE KOTOPBIX JOMYCKAETCS MPU OOpAIICHUH 3a TOJyYCHHEM
roCyJapCTBEHHBIX M MYHUIMMIAIBHBIX YCIYT, COTJIaCHO mMoctaHoBieHuto IIpaButensctBa Poccuiickoit
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@enepanu ot 25.06.2012 N 634 "O Bupmax »dIEKTPOHHOM MOANMCH, HCIOJIB30BAHUE KOTOPBIX
JIOITyCKAeTCsl IPH 00pallleH!H 33 OJYyYEHUEM roCy1apCTBEHHBIX M MyHULIMIIAJIBHBIX YCIyT".

B cnyuae, eciu npu oOpallieHUMH 3a MPEIOCTABICHUEM MYHULIMIIAIBHONW YCIYTU B 3JEKTPOHHOM
¢dopme uaeHTUGUKAMA W ayTeHTUGUKALMS 3asBUTENS - (PU3MUECKOro JIHMLA OCYLIECTBISIIOTCS C
HUCII0JIBb30BaHUECM GHHHOﬁ CHUCTCMbI I/II[CHTI/I(l)I/IKaL[I/II/I u aYTeHTI/I(bI/IKaL[I/II/I, TO 3asABUTCIIb UMCCT IIPABO
HCIOJIb30BATh MPOCTYIO 3JIEKTPOHHYIO MOANUCH IPU OOPAILEHUH B 3JIEKTPOHHOHN (hopMe 3a NoIydeHuemM
MYHULUIIAJIBHON YCIYI'M IIPU YCIOBUHU, YTO IIPU BbIAAY€ KIOYa IIPOCTOM 3JIEKTPOHHOW IOIIUCH
JMYHOCTh (PM3UUECKOTrO JIMIA YCTAaHOBJIEHA IPU JINYHOM IIpHEME.

[IpenocraBieHne MYyHMIMNAIBHOM YCIYrM depe3 OTAEN [0 OpraHu3alud IpeloCTaBIICHUS
MyHurunaneubix yeayr MbBY "T'UKI", M®I] ocymiectBisercs mo HNpuUHOMIY "OJHOro OKHA", B
COOTBETCTBUM C KOTOPBIM IPEJOCTABJICHUE MYHULMINAIBHOW YCIYI'M OCYIIECTBISETCS IOCIIE
OJTHOKPATHOTO OOpalleHus 3asBUTENS C 3asBICHHEM (3alIpOCOM) O MPEJOCTaBICHUH MYHUILIUIATbHOU
YCIIYTH M MpHJIaraéMbIMU K HEMY JOKYMEHTaMH, HEOOXOAUMBIMU JJIs IIPEJOCTABICHHUS MYHULIUIIAJIbHON
YCIYI'H, B OTAEJ] MO OpPraHU3aluy MNpelOoCTaBiI€HUs MyHUUHUNanbHbIX ycayr MBY "I'MKL", MO®LI.
Biaumopeiicteue M®I] ¢ agMuHHECTpaIeil OCymECTBISICTCS 0€3 yJacTusl 3assBUTEISI B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPaBOBBIMM aKTaMH, IOPSAKOM M CpPOKAMH, YCTAHOBJIEHHBIMH COTJIAIIEHHUEM O
B3aumMoercTBur Mexay M®L] u agMUHUCTpaLUEi.

3asiBieHue (3ampoc) O MPEJOCTaBICHHUM MYHUIIMIIAJBLHOW YCIYTH MOJAeTcs 3asBUTEIEM dYepes
M®I] nuuHO.

B M®I] obecrieunBaroTcs:
a) QyHKIIMOHUPOBAHNE aBTOMATU3UPOBAHHONW HHPOpMAaIMOHHOM cucteMbl MOL;

0) OecriaTHBI JOCTYNm 3asBUTENEH K TMOpTaliaM TOCYJApCTBEHHBIX M MYHUIUMATBHBIX YCIYT
(bynK1IHI);

B) BO3MOXKHOCTH TOJYYECHHsI 3asSBUTEIEM CBEICHUN O XOJIe pacCMOTpEHUs 3asBleHHUs (3ampoca),
MOJIAaHHOTO B DJIGKTPOHHOW (hopMe C UCIONb30BaHWEM EJIMHOTO TopTajia TOCYNapCTBCHHBIX H
MYHHIIMIATBHBIX YCIYT, a TakKe€ BO3MOXKHOCTh TOJTYYEHHS pPe3ylbTaTOB MPEIOCTABICHUS YCIyTHd B
AJIEKTPOHHOHU (hopMme.

Ilopsnok TpenocTaBiIeHUs MYHULMNAIBHOM yciuyrd dyepes MOIL[ ¢ ydyerom mnpuHnuna
9KCTEPPUTOPUAIBHOCTH onpezenserca CoriameHieM 0 B3aUMOIEHCTBHH.

lll. CocTaB, nocnegoBaTenilbHOCTb U CPOKU BbINONTHEHUA
aAMMHUCTPATUBHbLIX Npoueayp, TpeboBaHUA K NOPAAKY
MUX BbINOJSIHEHUSA, B TOM Yucrie 0CO0eHHOCTU BbINOJIHEeHUA
aAMWHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOM chopme, a TaKxKe
0COGEHHOCTN BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp
(aencrBun) B MdL|

[IpenocraBneHne MYHUIIMINATBHOW YCIYTd BKIIOYAeT B ce0sl CIEAyIOIIHE aIMHUHHCTPATHBHBIC
MIPOLEAYPBI:

- TIPUEM U PETrUuCTpalys 3asBIeHU (3aIpoca) U MPUIIaraeéMbIX K HEMY TJOKYMEHTOB, HEOOXOIMMBIX
JUIS  TIPEAOCTaBICHUS MYHUIUOAIBHONM yCIyrd, B OTHENE [0 OpraHu3aliH TpeAoCTaBICHUS
MyHUIMNaneHeIX yenyr MBY "I'HKI", M®II;



- HaIIPABJICHUE CIIELUATUCTOM CEKTOPA 3JIEKTPOHHOI'O MEKBEIOMCTBEHHOI0 B3aumoaencreust MbY
"TUKIL", M®II MexBeIOMCTBEHHBIX 3alIPOCOB;

- npuHsatie KOMUTETOM pelieHus O MPeJOCTaBICHUH MYHULMIMAIBHON YCIYrd WM OTKa3ze B
MIPEIOCTABIIEHUU MYHUIIUTIATBHON YCIYTH;

- BblJla4a 3asBUTCIIIO pE3yJibTaTa NPCI0CTaABIICHUA MyHHHHHaHBHOﬁ yCiayru.

OcHoBaHMeM JJisl HayaJla MPeJOCTaBICHHIS MyHUIIUIIAIBHONW YCIYTH CIIY>KaT MOCTYNUBIINE B OTIEIN
[0 OpraHu3alMK NpeaocTaBiaeHuss MyHUIMNaabHeix yeuyr MBY "TUKL", M®L] 3asBnenue (3amnpoc) u
MpujiaraeéMble K HeMy JOKYMEHTBI, HEOOXOJUMbIE AJIsl TPEIOCTABICHUSI MyHUIIUIIAIbHON YCIYTH.

3.1. lMpuem wu peructpaums 3asiBNeHUA (3anpoca) M npunaraemMbiX K Hemy
AOKYMEHTOB, Heo6XoAUMbIX ANnsA NnpefocTaBleHMA MyHULMNanbLHON ycnyru, B otaene no
opraHusauum npeaocTtaBrieHUs MyHuuunanbHbix yenyr MBY "ITMKL", M®L.

OcHoBaHMeM JiS Hayaja MCIHOJHEHHS aIMUHUCTPATUBHON MpOIEAYpHl SBISETCA OOpalieHue
3asBUTENS B OTJAEN MO OpraHU3alMM MpeAocTaBlieHus MyHULunaibHbeix ycayr MBY "T'MKI", M®I] ¢
3asiBJICHUEM (3aIIpOCOM) M MPUIIATaeMBbIMU K HEMY JOKYMEHTaMH, HEOOXOIUMBIMH TSI PEIOCTABICHHUS
MYHHIIUITATBHON YCITYTH.

Hamnpapnenue 3asBienus (3ampoca) M TMpUIaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX s
MIPEIOCTABIICHUS MYHMIIMIIATBHOM YCIYTH, B OJJIEKTPOHHOM BHJIE OCYIIECTBISIETCS Yepe3 JIMYHBIC
kabuneTsl EquHOro moprana rocy1apCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT.

[Tpu HampaBieHUU 3asBJIEHUS (3alpoca) U MPUIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEAOCTABIICHUS] MYHULMIIAJIBHON YCIIYTH, Yyepe3 ENMHBIN MopTan rocyAapCTBEHHBIX U MyHULUITATbHBIX
yCIyT, JHEM WX MOJy4YeHMs SBIIETCS JeHb PErucTpaluu 3asBieHus (3ampoca) Ha EauHom moprane
rOCYAapCTBEHHBIX U MyHUIIMIIATBHBIX YCIIYT.

OJEeKTpOHHOE COOOLIeHHEe, OTNpaBIeHHOE uepe3 JHM4HbIM kaOuHer EnumHoro mnoprana
rOCy/IapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT, HICHTU(DULUUPYET 3asiBUTENS, SABISETCS MOATBEPKACHUEM
BBIPQ)XEHUS UM CBOEH BOJIH.

[Tpu oOpaiieHuu 3asiBUTENS B OTJEN IO OPraHM3AlMK MPEJOCTaBICHHUS MYHULUIAIBHBIX YCIYT
MBY '"THUKL", M®IL[ 3a mnpenocraBleHHEM MYHHULUINAIBHONW YCIYTHM 3asBUTEII0 Pa3bICHIETCA
nHpopmanus:

- 0 CpOKax NpeaoCTaBJICHUA MYHI/IL[I/IHaJILHOI>'I YCIyru;

- 0 TpeOOoBaHMIX, MPEIbABISEMBIX K (opMe M MEepedHI0 JIOKYMEHTOB, HEOOXOIUMBIX st
[IPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

[To >xenmanuio 3asBUTENs HHPopManusi o TpeOoBaHUAX K (GopMe U NEPeyHIO JOKYMEHTOB,
HEOOXOAUMBIX ISl TIPEOCTABICHUST MYHUIMIAIBHON YCIIYTH, TAaKXK€ MOXET ObITh IpeJICTaBlieHa eMy
COTPYJIHHKOM OTJEJa MO OpraHu3aly NpeAocTaBiIeHus MyHUIUMNAIbHBIX ycayr MBY "T'MKIL", MO®II,
OTBETCTBEHHBIM 3a MH(OpMUPOBaHUE, HA OYMa)KHOM HOCHUTEJIE, OTIpaBieHa (aKCUMHUIBHON CBSA3BIO MITH
MTOCPEACTBOM AJIEKTPOHHOT'O COOOIIEHUS.

Cnennanuct oThena o OpraHM3alUu INPEAOoCTaBIeHUs MyHHLIMNaiabHbIX yciuyr MbY "TMKIL",
M®II, oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET CIEAYIONIME NECUCTBUA B X0OJI€ TPUEMA OT
3asBUTENS 3asBlIEHUs (3ampoca) U JOKYMEHTOB, HEOOXOIUMBIX JUISl MPEJOCTaBICHUS MYHHUIIMIAIbHON



YCIYTH:

- YCTaHaBJIMBAaeT IMpeAMET oOpalleHus, JUYHOCTh 3asBUTENs. B 1enax mpenocraBiieHus
MYHUIIUIATBHBIX YCIYT YCTAHOBJIGHUE JIMYHOCTU 3aSBUTEINSI MOXKET OCYHIECTBIATHCA B XOJAE JTMYHOTO
npreMa IOCPEICTBOM MpeAbsBICHUs Macnopra rpaxkaaHuHa Poccuiickoit @enepauuu 1ubO0 HHOTO
JIOKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickoi
Qenepauii WM TOCPEACTBOM  HJEHTUGUKAUMKM UM ayTeHTU(UKAIUU C  HCIOJIb30BAHHEM
MH(POPMALMOHHBIX TEXHOJIOTUH, MperycMoTpeHHbIX denepanbHbiM 3akoHOM oT 29.12.2022 N 572-03
"OO0 ocymecTBIeHUH HUACHTU(UKAIMN U (WJIK) ayTeHTU(PUKAIMU (GU3HMYECKUX JIUI[ C MCIOJb30BaHUEM
OMOMETPHUECKUX TEPCOHATBHBIX JAHHBIX, O BHECEHHH M3MEHEHUI B OT/IEJIbHBIC 3aKOHOIATEIIbHBIC AKThI
Poccuiickoit @enepaliiy U NMpPU3HAHUU YTPATUBIIMMU CHITy OTIENbHBIX MOJIOKEHUN 3aKOHOJATEIbHBIX
aktoB Poccuiickoit denepanun';

- IIPOBEPACT IMOJTHOMOYHSA 3adBUTECIIA;
- IPOBCPACT HAJIMYUC BCCX ITOKYMCHTOB, HCO6XOIII/IMI)IX AJI1 IPEAOCTAaBIICHHUA MyHPIIIPIH&JIBHOfI
YCIyru, KOTOPBIC 3adBUTCIIb 00s13aH npeaoCTaBuTh CaMOCTOATCIBHO B COOTBCTCTBHU C ITYHKTOM 2.6

HACTOAIICTO aIMUHUCTPATHUBHOI'O PCTIIaMCHTA,

- IPY COOTBETCTBUM 3asBJICHUSA (3allpoca) U MPHJIaraéMbIX K HEMY TOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIIEHUSI MYHULIUIIATBHON YCIyrd, TPEOOBAaHUSAM HACTOSIIETO aMUHUCTPATUBHOIO PETIaMEHTa,
oopmisier pacnucky O TIpHeMe 3asBlIeHMs (3ampoca) M JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MIPEJOCTABICHUS] MYHHIIUIIAIBHON YCIYTH, TI0 YCTaHOBICHHON Gopme B 3-X (2-X) IK3eMIUIApax.

B pacnucke ykasbiBaercs:

- PErUCTPallMOHHBINA HOMED;

- JlaTa MPEICTaBIEHUS IOKYMEHTOB;

- ®.1.0. 3agBuTens;

- aJJpec PETUCTpaLnu;

- aJ)pec AJis MOYTOBOW KOPPECIOH IEHIINY;

- aJJpeC DJIEKTPOHHOM IOYTHI;

- HoMep TenedoHa;

- HAMMEHOBAaHNE MYHHUIUNAIBHON YCIIyTH;

- IepeyeHb JOKYMEHTOB C yKa3aHWEM MX HaMMEHOBAaHMUSI, pEKBU3HUTOB;

- KOJIMYECTBO PK3EMIUIIPOB U CTPAHMI] Ka)KJIOTO U3 IPEICTaBICHHBIX JOKYMEHTOB (OPUTHMHAJIOB U
UX KOTHH);

- AaTa BblAa4U pe3yJibTaTa MYHHHHHaHBHOﬁ YCIIyru;
- q)aMI/IJ'II/ISI W MHUIHAJIBI CTICHHUAINCTA, IPUHABIICTO JOKYMCHTBI, 4 TAKXE €ro nMoAINuCh;

- IIOAIIMCh U pacmﬂ(prBKa HOAIIUCH 3adBUTCIIA.
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IlepBbIil SK3eMILIIP PACHUCKHU IIEPENACTCA 3asABUTENI0, BTOPOM IPUKIANBIBACTCA K 3asBIICHUIO
(3ampocy) U mpugaraeMbIM K HEMY JOKYMEHTaM, HEOOXOIUMBIM AJIsl IPEJOCTaBIECHUS MYHUIUNAIbHON
yciyru, nepenaBaeMbiM B - Komurer, Tpetuid - B OTAEN 110 OPraHU3alUU  IIPEAOCTABIICHUS
MmyHurunanbabix yeayr MBY "I'MKI" nnun M®II,.

Pe3ynbTaTroM BBINOJIHEHHS AAMHHMCTPATUBHOM IMPOLEAYpPbl SBISIOTCS 3aperuCTPUPOBAaHHBIC
3asiBJIEHUE (3a1IPOC) U JOKYMEHTBI, HEOOXOIMMBIE IS IIPEIOCTABICHUS MYHUIIUITAILHON YCITYTH.

CpoK BBIIIOJIHEHUSI aJMUHUCTPATUBHOM MpoUEnyphl - 3 KaJeHIApHbIX JHSA CO JHSA I0Ja4u
3asiBJIeHUs (3ampoca) U JOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTaBIICHUS MyHULIUIIAIbHON YCIYTH.

@ukcanuen pe3yapTara BbITIOJIHEHHONW aJIMUHUCTPATUBHOW MPOLIEAYPHI OTACIOM IO OpPraHU3aLNU
npeaocTaBiieHus: MyHununaibHbix ycinyr MBY "['UKIL" sBnsiercst co3maHue 3amucu U MPUKPEIICHUE
CKaHMPOBAHHBIX KOMH 3asiBIICHUS (3ampoca) M MpUIaraéMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX JUIS
MPEAO0CTaBIICHUS] MyHULIMITAJIbHON yciiyTH, B "JKypHasie perucTpalyi MyHULIMNAIbHBIX YCAYT" B CUCTEME
ANEKTPOHHOTO JOKYMEHTOO00pOTa aAMUHHUCTPALUH.

Qdukcanus pesynbTaTa BBIIOJIHEHUS aJIMUHHUCTpAaTUBHON mnpoueaypsl MO®IL] ocymectBisercs B
COOTBETCTBHH C periiaMmeHToM pabotst MOLI.

[lepenaya oTnenoM Mo OpraHU3aldM MPEAOCTaBICHUs MyHUUUNaNbHbIX ycayr MBY "I'MKI"
3asBieHUs (3ampoca) M MpUJIaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX [UISl TPEIOCTaBICHUS
MYHHUIIMIATBEHON yciayrd, B KoMHUTET ocyllecTBisSeTcsl He MO3JHEE CIEIYIOMIero padoyero JHS CO JHA
MOJIYYeHUs1 3asBJICHHUS (3ampoca) M MpUlaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTaBIICHUSI MyHULIUIIAJILHON YCIyTH, HA OCHOBAHUU PEecTpa.

[lepenaua M®I] 3asiBeHus (3ampoca) U IPHIATa€MbIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTaBICHUS] MYHULUNAIBHOW YCIYTH, 3aperucTpUpOBAaHHBIX B MOPAIKE, MPEIyCMOTPEHHOM
pernameHToM pabotel M®II, B oTnen mo opraHu3zaluvy NpeOCTaBICHUS MyHULUINAIbHBIX ycayr MBY
"TUKI" ocymecTBisieTcs He IMO3AHEE CIEAYIOIIEro pabodyero AHS CO JHsS IOJYyYCHMs 3asBICHHS
(3ampoca) U mpuaraeMbelXx K HEMY JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MIPEIOCTABICHUSI MYHULIUIIATBHOU
yCIIyTH, Ha OCHOBAHUHU PEECTpa.

3.2. HanpaBneHue cneuuanuMCcToM CeKTopa 3JIeKTPOHHOro MeXBeAOMCTBEHHOro
B3anmoaencteua MY "MNKL", M®L| mexxBeaOMCTBEHHbIX 3anNpoCoB.

OcHoBaHMeM U1 Haydajga HCIIOJHEHUS AaJMHUHUCTPATUBHOM IpOLELYphl SBISAETCS IOJIy4EHHE
CHEIUATUCTOM CEKTOpa 3JIEKTPOHHOTO MEXBEIOMCTBEHHOTO B3ammojeicteuss MBY "T'UKIL", M®I],
OTBETCTBEHHBIM 33 MEKBEJOMCTBEHHOE B3aUMOJICHCTBUE, OT CIELMAIUCTAa OTAENa 0 OpraHu3aluu
npenocTaBiieHuss MyHUIMnanbHbIX yeayr MBY "T'UKIL", M®II, oTBeTCTBEHHOTr0 3a MPUEM JOKYMEHTOB,
uHbopManuu 00 OTCYTCTBHM OJHOTO HJIM HECKOJBKUX JIOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.7
HACTOAIIET0 aIMUHUCTPATUBHOIO PETIaMEHTa.

Crenuanuct cekTopa 3JIeKTPOHHOTO MEKBeIoMCTBeHHOro B3aumoaeictesus MbBY "['MKI", M®I],
OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aMMOJICHCTBHE, B CIIy4ae OTCYTCTBHS JOKYMEHTOB, YKa3aHHBIX
B noAnyHkTax 1, 4, 5, 7 nmyHkra 2.7 HaCTOAIIETO aJIMUHUCTPATUBHOTO PErjlaMeHTa HalpaBJseT 3aIpOChl
[0 KaHajlaM MEeXBEJOMCTBEHHOT'O B3aUMO/JICHCTBUS B TOCYIapCTBEHHbIE OpraHbl cyobekToB Poccuiickoii
denepanyy, opraHbl MECTHOTO CaMOYIPABJIEHUS, TEPPUTOPHATIBHBIE TOCYAAPCTBEHHbBIE BHEOIOIKETHbIE
(dhoHEI OO TIOABEIOMCTBEHHBIE TOCYIAPCTBEHHBIM OpraHaMm cyOnekToB Poccuiickoit denepanuu nim
OpraHaM MECTHOI'O CaMOYIIPABJICHUs OPraHU3alllH, YYaCTBYIOIIKE B IIPEIOCTABICHUHN IIPEAYCMOTPEHHBIX
yacTbio 1 ctatbu 1 @enepanbHoro 3akoHa N 210-D3 rocyqapCcTBEHHBIX WM MyHUIUIAIBHBIX YCIYT, HE
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no3aHee 2 pabouux AHEH cO THS MpHeMa 3asBICHUs (3ampoca) M MpUjlaraeMblX K HEMY JOKYMEHTOB,
HEOOXOANUMBIX JUISl TPEIOCTaBICHUS MyHHUIIMIIATbHOM YCIyTH.

MeXBEeJOMCTBEHHBII 3ampoc o(OopMIISIeTCSs M HAmpaBsieTCss B COOTBETCTBHHM C TOPSIKOM
MEXBEJJOMCTBEHHOI'O ~ MH(POPMALIMOHHOTO  B3aUMOJEWUCTBUS, IMPEAYCMOTPEHHBIM  JCHCTBYIOIUM
3aKOHOZATEIbCTBOM.

Hanpapnenue MexBeIOMCTBEHHOI'O 3alIpOca OCYIIECTBIISETCS OJJHUM U3 CIEIYIOIIUX CIIOCOOO0B:
- KYpbEepOM, 10 PEECTPY;

- yepe3 CUCTEMY MEKBEOMCTBEHHOTO JIEKTPOHHOTO B3auMozeicTeus (CMOB);

- UHBIMH CIIOCO0aMU, HEe TPOTUBOPEUAIIMMH ACHCTBYIONIEMY 3aKOHOIATEIBCTRY.

Ucnonp3zoBanne CMDOB 171 mOATOTOBKM M HaIpaBJEHUs] MEXBEIOMCTBEHHOI'O 3alpoca, a TakXe
MOJIyYEHUSI OTBETA HA MEXBEIOMCTBEHHBIN 3alpOC OCYIIECTBISIETCA B YCTAHOBIEHHOM HOPMATHUBHBIMU
mpaBoBbIMU akTamMu Poccuiickoit @enepannu u Pecniyonuku Komu nopsizke.

MeXBEeIOMCTBEHHBI  3alpoc, HampaBisgeMbld ¢ wucnoiib3oBanueM CMDB, mnoanuckiBaeTcs
3JEKTPOHHOW MOAMMUCHIO CIELUATUCTA CEKTOpa 3JIEKTPOHHOTO MEXBEJOMCTBEHHOTO B3aUMOJECUCTBUS
MBY "T'MKII", M®II, oTBETCTBEHHOT0 32 MEKBEOMCTBEHHOE B3aUMO/ICHCTBHE.

CpOK BBIIIOJIHCHU A aﬂMHHHCTpaTHBHOﬁ npoucaypbl COCTaBJISICT 2 pa60‘II/IX JHA.

Pe3ynbpraroM  BBINONHEHUS ~ aJAMUHUCTPATHBHOM  IPOLEAYpPHl  SBJISIETCS  HAIPaBICHHBIN
MEXKBEJIOMCTBEHHBIN 3a11pOC.

@ukcanmeil pe3yapTara BBIIOJIHEHHOW aAMUHHCTPATUBHOW MPOLIEAYPHl CEKTOPOM 3JIEKTPOHHOIO
MexBenoMcTBeHHoro B3aumonernicteuss MBY "I'MKIL" sBnserca 3anuce B "XypHane perucrpanuun
MEXXBEJOMCTBEHHBIX 3allpOCOB" B CUCTEME 3JIEKTPOHHOTO IOKYMEHTOO00pOTa aIMUHUCTPALIUH.

®dukcanus pes3ynbTaTa BBIIOJIHECHHOW agMUHUCTpaTUBHON mpoueaypsl MO®IL] ocymectBisercs B
COOTBETCTBHUH C periiaMmeHToM pabotsl MOILI.

KonTpons 3a HampaBlIeHHEM MEXBEJOMCTBEHHOIO 3alpoca, IOJYy4YEeHHUEM OTBETa Ha
MEKBEJIOMCTBEHHBIN 3alIpOC U CBOEBPEMEHHOM Iepeiayeil yKa3aHHOro oTBeTa B KomuTeT ocymecTBiser
CHELMAJIUCT CEKTOpa 3JIEKTPOHHOTO MeXBeAOMCTBeHHOro B3aummozeiicrsuss MbY "T'MKL", M®ILI,
OTBETCTBEHHBIH 3a MEKBEJOMCTBEHHOE B3aUMO/IEHCTBHE.

B cnydae wHapymieHus opraHamu (OpraHU3alUsMH), B aJpec KOTOPBIX HAaMpaBsUICA
MEXBEJIOMCTBEHHBIN 3alpoC, YCTAaHOBJICHHOTO CpPOKa HAMpaBJICHHWS OTBETAa HA MEXBEIOMCTBEHHBIN
3ampoc CHEHHATUCT CEKTOpa S3JEKTPOHHOTO MEXBEIOMCTBEHHOro B3aumojeicteus MBY "T'MKIL",
OTBETCTBEHHBIN 32 MEKBEJOMCTBEHHOE B3aMMOJICHCTBUE, HATIPABIISIET B aJ[peC OPraHOB (OpTaHHU3allnii), B
aJpec KOTOPBIX HAMpPaBIIAJICS MEKBEIOMCTBEHHBIN 3alpoC, peecTp HaIlpaBIECHHBIX MEXBEIOMCTBEHHBIX
3aMpoCoOB C HAPYIIEHHBIM CPOKOM HCIIOJTHEHUS.

B cnyyae mHapymenus opraHamMd (OpraHu3alUsMHM), B agpec KOTOPBIX  HalpaBIIsIICS
MEKBEJIOMCTBEHHBIN 3alpOC, YCTAHOBJIEHHOIO CpPOKAa HAIpPAaBJIICHHWS OTBETA HA MEKBEIOMCTBEHHBIN
3anpoc crnennamuct MOIL[, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE B3aUMOJCICTBUE, HaIIPaBISAET
ITOBTOPHBIA MEKBEJOMCTBEHHBIN 3amnpoc, yBeaomsier Komurer o cinoxupuiencs cutyauuu. 11oBTopHBII
MEXXBEJOMCTBEHHBIN 3alpOC MOYKET COJEpPIKaTh CJIOBA '"HaNpaBIsAETCsl IOBTOPHO", ATy HAIIpaBJICHUs U



pErUCTPallMOHHBIM HOMEP NIEPBOI0 MEXBELOMCTBEHHOTO 3a1poca.

[Toce mosry4eHus: OTBETa Ha MEKBEJIOMCTBEHHBINM 3aIpoC HE MO3HEE CASAYIOIMEero pabouero JaHs,
CO JHS TOJy4eHHUs] OTBETa Ha MEKBEJIOMCTBEHHBIA 3alpoC CIEHUATUCT CEKTOpa IJIEKTPOHHOTO
MexBeaoMcTBeHHOTo B3aumozehcteus MBY "I'MKI", M®II, oTBeTCTBEHHBIN 3a MEKBEIOMCTBEHHOC
B3aUMOJICICTBUE, IIepenaeT ux B Komurer.

3.3. MNpuHatue Komutetom pelueHUss 0 npeaocTaBleHUN MYHULIMNANbLHOW YyCnyru
WK OTKase B NpeaoCcTaBNeHun MyHULMNanbHOW YCIyru.

OcHoBaHueM I Hayajla MCIOJHEHHS aJMHHHCTPATUBHOW TMpOLEAYphl SBISETCA Iepeaada
OT/ICJIOM MO OpraHu3alluy NpeaocTaBieHusd MyHUIUNAIBbHBIX yeayr MBY "I'MKI[" 3apeructpupoBaHHbIX
3asBJICHUs (3ampoca) W MPHIAraeéMbIX K HEMY JIOKYMEHTOB, HEOOXOAMMBIX JUISI TPEAOCTaBICHUS
MYHHUIMIIAJTILHOU yCiyru, B KoMuTer.

OcHoBanueM I Hadajla MCIIOJIHCHUSA aIIMHHHCTpaTI/IBHOfI npoucaypsl ABJIACTCA IMOJTYYCHHC
3apCTUCTPUPOBAHHLBIX 3asABJICHUA (3anpoca) U HpujiaraCMblIX K HEMY JOKYMCHTOB, H606XOI[I/IMHX JI
npeaoCTaBJICHUA MYHI/IIII/IHaJII)HOfI yCIyru, CiecquaJIucTomM Komurera.

3.3.1. IlpoBepka 3asBieHus (3ampoca) ¥ MpuIaraeMbix K HEMY JIOKYMEHTOB (fajiee - JOKYMEHTHI)
cnenanuctoM KomuTeTa, OTBETCTBEHHBIM 3a PAacCMOTPEHUE JIOKYMEHTOB (/1ajiee - OTBETCTBEHHBIN
cnenuanuct Komurera).

OtBercTBeHHBIN crnenuanuct Komurera OCyIIECTBISET MPOBEPKY JOKYMEHTOB Ha TMPEAMET
HaJIM4YUs OCHOBAaHMM, yKa3aHHbIX B moamyHkTe 2.10.2 mynkrta 2.10 HacTofIero aaMHUHHCTPATUBHOTO
periiamMeHra.

B cnydae OTCyTCTBUSI JOKYMEHTOB, YKAa3aHHBIX B MOJAIMYHKTE 2 TyHKTa 2.7, OTBETCTBEHHBIN
cnenuanuct KoMmurera 3ampaimBaeT ykazaHHbIE JOKYMEHTHI B YIPABICHUHU KUIUITHO-KOMMYHAJIBHOTO
XO035iCTBa aJMMHHUCTpallMM (B Cllydae MPUHATHS pEIIeHUS O TPU3HAHUH TOMEIICHHS KHUIbIM
MTOMEIICHUEM, KUJIOTO TOMEIICHUS] MPUTOAHBIM (HETIPUTOIHBIM) IS TIPOXKUBAHUS TPaKJaH, a TakkKe
MHOT'OKBAapTUPHOTO JOMa aBapHHBIM M MOJIEKAIIUM CHOCY WJIM PEKOHCTPYKLIHMH Ha Tepputropuun MO
'O "CrpikThiBKap" (32 UCKIIIOUEHHUEM KIJIBIX TTOMEIICHHH ®KuuiHoro ¢ouaa Poccuiickoit deneparuu u
MHOTOKBAapTUPHBIX JOMOB, HAXOAAIIUXCS B (peiepanbHO COOCTBEHHOCTH).

B cayuae OTCyTCTBUSI JOKYMEHTOB, YyKa3aHHBIX B TMOJIYHKTe 2 TMyHKTa 2.7 HaCTOAIIETO
aIMMHHUCTPAaTUBHOIO perilaMeHTa, OTBETCTBEHHBIM crnenuanuct Komurera 3ampammBacT yKa3aHHbIE
nokyMmeHTel B Komurere PecnyOnmkn KoMy mMmylecTBEHHBIX M 3€MEJIbHBIX OTHOILIEHUH (B cilydae
MIPUHATUSA PELIEHUs O NPU3HAHUMU ITOMELICHUS KUJIbIM MOMELIEHUEM, JKUIIOTO ITOMELIEHUS IPUTOIHBIM
(HempUrOAHBIM) JUISl MIPOKUBAHUS U MHOTOKBAapPTUPHOTO JOMa aBapUHHBIM M MOAJIEKAIIUM CHOCY WU
PEKOHCTPYKIIMM, HaXOAALIMXCS B TOCYAApCTBEHHOM coOcTBeHHOCTH PecnyOnmuku Komu, XKHiIbix
MOMEILIEHUH TOoCyIapCTBEHHOro >KUIMIIHOrO (onaa PecnyOnukun Komu, a Takke HHBIX KUIBIX
MIOMEIIEHUH (B TOM 4YMCIE€ MHOTOKBAPTHPHBIX JIOMOB) B CllydasX, yCTaHOBJIEHHbIX IlosmokeHuem o
MIPU3HAHUM TTOMEIIECHMS KWIBIM IIOMEIIEHUEM, KUJIOTO ITOMENICHUSI HETPUTOHBIM IS NIPOKUBAHUS U
MHOTI'OKBAapTUPHOI'O J0Ma aBAPUMHBIM M IIOUIEKAIIUM CHOCY WM DPEKOHCTPYKLMH, YTBEPKICHHBIM
noctaHoByieHueM [IpasutenscTBa Poccuiickoit @enepanun ot 28.01.2006 N 47).

B cnyuae orcyrcTBHS IJOKYMEHTOB, YKa3aHHBIX B IOANYHKTE€ 3 MyHKTa 2.7, OTBETCTBEHHBII
cnenuanuct Komurera 3ampammBaeTr yKa3aHHbIE JOKYMEHThl B YIPaBIE€HUM IO CBA3SIM C
OOIIECTBEHHOCTbIO U COLMAIbHON paboTe aJMUHUCTPALIUH.
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OtBercTBeHHBIN crenuanuct KoMurera paccMaTpuBaeT IOKYMEHTBHI Ha IpPEIMET IOJHOTHI U
JOCTOBEPHOCTH NPEAOCTABIISIEMbIX 3asBUTEIIEM CBEICHUM.

CpOK BBINIOTHEHUS aIMUHUCTPATHBHOTO JEHCTBHSI COCTABIISIET HEe Oosiee 15 KaneHTapHbIX JTHEH.

3.3.2. CocTaBieHHE 3aKII0UYCHHUS O ITOCTAHOBKE IpaXXJaHWHA Ha Y4€T B KQUCCTBC HYXKAAIOIICTOCA B
YIYUHICHUN KUJTWIIHBIX yCJIOBI/Iﬁ WM 3aKII0UeHHs 00 OTKa3e B MpeaoCTaBJICHNN MYHHHHHaJIbHOﬁ

YCIIYTH.

OtBercTBeHHBIN crneuuanuct KomuTera mo uTOraM paccMOTPEHHUs JIOKYMEHTOB, OTBETOB Ha
3alpochl, IOJYYEHHBIX II0 KaHalaM MeEXBEIOMCTBEHHOIO HH(GOPMALMOHHOTO B3aUMOJEHCTBUS,
oopmIsieT 3aKII0YeHNEe O TIOCTAHOBKE TPAKIAaHWHA HA yYeT B Ka4eCTBE HYXKIAIOIIETOCS B YIYULICHUH
KWJIUILHBIX YCIOBUH WM 3aKIIIOYEHHE 00 0TKa3e B IPEI0CTABICHUN MYHHUIIMIIATbHON YCIyTH.

[Ipu orcyTrcTBUM OCHOBaHMM, YKa3aHHbIX B mnoamyHkre 2.10.2 nynkrta 2.10 Hacrosmiero
aJIMUHUCTPATUBHOTO pErjlaMeHTa, OTBETCTBEHHBIH crnenuanucT KoMmuTera TOTOBUT 3aKiIOUEHHE O
[IOCTAHOBKE TpakJaHMHA HAa Y4YE€T B Ka4eCTBE HYXJAIOLIErocs B YIYYIIEHWU >KUIMIIHBIX YCIOBH,
nepeaaeT ero PyKOBOAUTENIO CIIYKOBI [0 pealln3alluy KUIMIIHBIX porpamMm KomureTa 11st mpoBepKu U
MO/ANKCAHUS.

[Tpu oOGHapyXEHUU OAHOTO MM HECKOJbKMX OCHOBAHMM, yKa3aHHbIX B moamyHkTe 2.10.2 myHkTa
2.10 mHacrosimiero agMUHHCTPATHBHOTO PETIaMEHTa, OTBETCTBEHHBIN crienuanuct Komurera roToBUT
3aKJII0OYeHHe 00 OTKa3e B IPEJOCTABICHWU MYHHLMIAIBHOM YCIYTM M HEpeAaeT e€ro pyKOBOAMTEINIO
CITY>KOBI 110 peai3aliy KWIHITHBIX TporpaMM KomuTteTa Uit MpOBEPKH U MOIHCAHUSI.

CpOK BBIIIOJIHCHUS aIMUHUCTPATUBHOT'O HeﬁCTBHH cocTaBisAeT He Oomee 1 KaJICHAApHOI'O OHA.

3.3.3. IloaroToBka mpoekTa MpoToKoa 3acenanus Komuccuu B 4aCTH MOCTAaHOBKU TpaKJaHWHA HA
y4eT B KauecTBE HYXKIAIOIIETOocsl B yMYUIICHHH >KUJIMIIHBIX YCIOBHI WM OTKa3a B MPEIOCTaBICHUU
MYHHUIUITATIBHOW YCIYTH.

PYKOBOI[I/ITCJ'IB CJ'Iy>I(6LI o peain3allii KUJIUIIHBIX IIPOrpaMMm KomuTtera mo uroram YTBCPKACHUA
3aKJIIOYCHHA O MMOCTAHOBKE IpakaaHWHA Ha YUYC€T B KAYCCTBC HYXKAAIOUICTOCA B YIYUYIICHUN XKUJIUITHBIX
YCJIOBI/Iﬁ WJIM 3aKJII0UeHHS 00 OTKase B MpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCiayru (L[anee - SaKJHO‘ICHI/Ie)
TOTOBUT IIPOCKT MMPOTOKOJIA 3aCCAaHUA Komuccum B cBOCH JacTw.

CpOK BBIITIOJIHCHUA aAMUHUCTPATUBHOT'O JIECTBUS COCTABIISIET HE ooiee 1 KaJICHAApHOT'O JHA.

3.3.4. PaccMoTpeHHe MpoeKTa MPOTOKOJIa 3aceaanusi Komuccuu, 3akiIiOueHn, JOKYMEHTOB (J1ajee
- marepuainsl) Komuccueii.

PykoBoguTens cinyxkObl MO peanu3alud SKWIMIIHBIX mporpamm Komwurera mnepemaer mHpoekT
nporokoia 3aceaanust Komuccuun u Marepuaiiel Ha paccMoTpenue Komucenn.

Komuccust paccmatpuBaeT mpeICcTaBICHHBIE PYKOBOJUTENIEM CITYKOBI TIO peai3alluy SKATUITHBIX
nporpamm Komurera npoekT npotokosia 3aceqanusi Komuccuu u Matepuasl.

Komuccens no pesynbpratam pacCMOTpPEHUS TPOEKTa IPOTOKoIa 3aceaanus KomMucenn n marepranoB
BHOCHUT INPEJIOKEHHS O MOCTAHOBKE TpakJaHWHA Ha Y4YeT B Kaue€CTBE HYKIAIOUIETOoCs B YJIy4LIEHUH
KWJINIIHBIX YCIOBUN MM 00 OTKa3€ B MPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.

HpI/I HaIuyuu 3amMedyanuil wieHa Kommccnmu mo MPOCKTY MPOTOKOJA 3aCChaHUusd Komuccun



COCTABJISIETCS IPOTOKOJI Pa3HOIVIACUM, KOTOPBIH SBISETCS HEOTHEMIIEMON YaCThIO IPOTOKOJIA 3acelaHus
Komuccuu. Penienne no cnopHomy BOIIPOCY NPUHUMAETCS MPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB OT YHCIIa
IIPUCYTCTBYIOIMX Ha 3aceqaHuu wieHoB Komuccuu. [Ipy paBHOM KOJIMYECTBE TOJIOCOB pELIAOIIMM
apisiercd ronoc [Ipencenarens Komuccun.

Cpok aMUHUCTPATUBHOIO JEHCTBUS COCTABISET | KaleHIapHbIN JCHb.

3.3.5. BhIlTyck MOCTaHOBIJICHUS aIMUHUCTpAIU 00 YTBEPKICHUU MTPOTOKOIIA 3acenanus Komuccnn
(manee - IlocranoBneHue).

PYKOBO,I[I/ITCJ'II) CJ'Iy>K6I)I o pajir3anuu XUIHNIIHBIX ITPpOrpaMm KomureTra roToBUT M HalpaBJIsICT
IMPOCKT IlocTtanoBneHus B oTAea pa6OTBI C JOKYMCHTaMHU YIIPABJIICHHUA ACJIaMH AAMHUHUCTPALUU B
COOTBETCTBHUH C YCTAHOBJICHHBIM IIOPAAKOM.

Otpen paboThl € JOKYMEHTaMU YIIpaBJICHUS JAeJaMU aJIMUHUCTPALlMUM OpraHu3yer paldoTy o
peructpauuy npoexra IlocTaHOBICHUSA, BBINYCKY, THUPaXUPOBAHWIO U paccelike I[locraHoBieHUs B
COOTBETCTBUH C YCTAaHOBJICHHBIM IOPSIKOM.

3asBUTENIO0 BBIIAETCS 3aBEpEHHas BbINKMCKAa U3 llocTaHOBIIEHMS aJIMHUHUCTPALIMM O NPUHSATOM B
OTHOLIEHWU HEro pewieHuu. [l npenocraBieHHs 3aBEepeHHBIX BBIMMCOK M3 [locraHoBineHuUs
aIMMHHUCTpPAllMM O IPHUHATOM B OTHOUICHMH KOHKDETHOI'O 3asBUTENs PELICHUS OTBETCTBEHHBIN
cnenuanuct Komurera B aeHp noanucanus [locraHoBieHHs TOTOBUT NMHUCbMEHHYIO 3asBKy Ha OJjaHKe
Komurera 3a noanuceto npenceaarens Komurera u HanpasisieT B yIIpaBJICHUE J€IaMU aAMUHUCTPALUH.
3aBepeHHble BbINUCKU M3 llocTaHOBIIEHHS aJIMUHUCTPALIMM O MPUHSITOM B OTHOLIEHUH KOHKPETHOTO
3asBUTEII PEUICHMS IEPENaloTCs CHELUATIMCTOM YIpPaBICHUs JelaMH aAMHUHMCTpanuu B Komuter B
Tedyenue 1 pabodero aHs co AHs MOTydeHHs 3a1BoK Kommurera.

CpoOK BBINIOTHEHUS aAMUHUCTPATUBHOTO IEUCTBUS - HE MO3/IHEE 3 KaJICHJAPHbBIX JHEH.

3.3.6. OopmieHue pe3ybrata MyHUIIUITATEHON YCITYTH.

OcHoBaHUEM JJIs1 HavyaJla aIMUHUCTPATUBHOIO JEHCTBUA ABIsieTCs BbIMYCK [locTaHoBIEHNUS.
[Tocne nepenaum [locranoBnenus B KOMUTET OTBETCTBEHHBIN crielMaIMCT KoMHUTETa TOTOBUT:

- YBCAOMIICHHUC O IMOCTAHOBKC TI'pa)XJaHWHA Ha YUYCT B KAYCCTBC HYXIANOMICTOCA B YIIYUIICHHUU
KHUJIUIIHBIX yCJ'IOBHﬁ;

- YBEAOMIJICHUC 00 oTKaze B MMpEeaOCTaBJICHUN MYHI/II_[I/IHaJ'ILHOI\/’I ycCiayru.

ITocae IIOATOTOBKHU YBe)IOMHeHHﬁ, HalpasJIKIEMBIX I10 PE3yJIbTaTaM BBIITYCKa HOCTaHOBHeHI/Iﬂ,
OTBETCTBEHHBIN CIICIUaJInuCT Komurera nepeaact mux Ha IMMOANMCAHUC PYKOBOIAUTCIIHO CJ'Iy)K6LI o
palrnsanuu JXUJINIHBIX IpOorpaMm KommureTa.

yBCI[OMJIeHI/IC O TIOCTAHOBKEC TIpakIaHWHA Ha Y4YC€T B KaUCCTBC HYXIAIOIICTOCA B YIIYUIICHUU
KHUJINIIHBIX }’CJ'IOBI/If/'I HJIN YBCIOMIICHHUC 00 OTKaze B MpeaoCTaBJICHUN MYHI/IHI/IHaJ'IBHOI\/II YCIyry,
HaIlpaBJIICMOC II0 PE3YyJIbTaTaM BBIITYCKa HOCT&HOBJ’ICHI/IH, NMOATHCBIBACT PYKOBOJUTCIIb CJ'IY)K6LI 1o
peairsanuu XUJIUIHBIX IpOorpaMm Kommurera.

[lognucanHbie yBEeJOMIIEHHMSI OTBETCTBEHHBIM crenuanuct KomuTera HampaBiisieT MO peecTpy B
OT/IEJI 110 OpPTaHu3aIUK MPeAOCTaBIeHUs MyHUIMNaNbHbIX yeayr MBY "I'MKI" niig Beinaun 3asBUTENIO.



CpOK BBITIOTHEHUS] aAMUHUCTPATUBHOTO JACUCTBUSL COCTABIISIET 3 KaJICHJAPHBIX JHS.
CpoK BBINOTHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI COCTaBIsAET 24 KaleHJapHbIX JTHS.

Pe3ynbraroM BBINOJHEHUS aAIMUHUCTPATHUBHOM IPOLIEAYPHI SBISETCA INPHUHATHE PELICHUS O
IIPEIOCTABJICHUN MYHULIUIIATIBHON YCIYTH WK OTKA3€ B IIPEJOCTABICHUU MyHULMIIAIBHON YCIIYTH.

@dukcanuen pe3yiabTaTa BBIIOJHEHHON aJIMUHUCTPATHUBHOM IPOLEAYPHI SABIISAECTCS IOANMCAHHBIN
JOKYMEHT, IOATBEPXKAAIOIUN PEIICHHE O MNPEAOCTaBICHUM MYHULMNAIBHON YCIYTM WIH OTKa3€ B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIIyTH.

3.4. Bbipa4ya 3asBuTento pe3ynbTaTa npegoctaBrieHUsA MyHMLlMHaanOﬁ ycnyru.

OcHoBaHMeM I Havaja HUCIOJHEHWS aJAMHHUCTPATHBHOM IPOLEAYpPBI SBIAETCS INOCTYIUICHHE
MOAMCAHHOTO JOKYMEHTA, IMOATBEPKIAIOLIEIO PEIIEHUE O MPEAOCTABICHUM MYHMIMIAIBHOW YCIyTH
WIM OTKa3e B MPEAOCTABICHUM MYHULUNAIBHOW yCIyru (najgee - pe3yiabTaT MpeJoCTaBICHUS
MyHMLIMIAIBHOW ycnyru), u3 Komutera crneuuanucrty oOThena [0 OpraHu3alud IpeloCTaBIICHUs
MyHununaiapHeix ycayr MbY "I'MKI", M®LI, oTBeTcTBEeHHOMY 32 BbIJauy pe3yJbTara NpeJoCTaBICHUS
MYHHUIUITAIIBHOU YCIYTH.

PesynpTar mnpenocraBieHHMs MYyHUIUNAIBHOW YCIyru nepenaercs cnenuanucrom Komurera
CHELMAIUCTy OTAeNa [0 OpraHu3aluy MpeloCTaBlieHus MyHuuunaibHeix ycinyr MBY '"TUKIL",
OTBETCTBEHHOMY 3a Bbllady pe3yibTaTa NpeAOCTaBICHUs] MYHUIMIAIBHON yCIyrd, He MEHee 4eM 3a 2
pabouux AHA 10 JHS UCTEYCHHS CPOKA MPEJOCTABICHUS MyHUIIUTIAIBHON YCIYyTH, YKa3aHHOTO B ITyHKTE
2.4 HacTOsIIEro aIMUHUCTPATUBHOIO pErIaMeHTa.

PesynabTar mpenocraBieHUS MYHMLIMIAIBHOM YCIYIM CKaHUPYETCS CHELMAIUCTOM OTAeNa I10
OpraHM3alMy IpenocTaBiieHuss MyHuuunanbHeix ycayr MBY "I'MKI" B "Xypnane peructpaunun
MYHHUIMIIAJIBHBIX YCIYT" B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00pOTa aIMUHUCTPALIIH.

Pe3ynpTaT mnpenocTaBieHHs MYHUIMNAIBHOM YCIyrM MepesaeTcs B OTAEN IO OpraHu3alluu
npeaocrtapiieHuss MyHununansHeix yeuyr MBY "I'MKI" na ocHoBaHumM peecTpa o mepenaye pe3ysbrara
MPEAOCTABIICHUS] MYHULMIIAJIILHOM YCIYTM C BHECEHHMEM JaHHbIX cBeleHud B "XKypHan perucrpanuu
MYHHUIMIIAJIBHBIX YCIYT" B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00pOTa aIMUHUCTPALIH.

B cmywae ecnm  Bblgaua pe3yibTaTa PENOCTABICHUS MYHUIIMMANBHOW yCIyru Oyner
npou3BoauThCss B M®DII, oTaen no opranuzaiuu npenocTaBieHus MyHUIMNnanpHbix yeryr MBY "T'UKIT"
HamnpasiseT B MOL] pe3ynbTar npeaocTaBieHuss MyHUITUTIAIBHON yCIyr He mo3aHee 1 pabodero mHs 10
JTHSI UCTEYCHUSI CPOKa MPEAOCTABICHUS] MYHUIIMITAIIbHON YCIYTH, YKA3aHHOTO B MYHKTE 2.4 HACTOSIIETO
aAMUHUCTPATUBHOIO PETJIaAMEHTA.

Crnenuanuct oTAena MO OpraHu3aluy NpPeNOoCTaBiIeHUs MyHHIMNanbHbBIX yciayr MBY "T'MKI[",
MOII, oTBETCTBEHHBIN 3a BblAA4y pe3yibTaTa IMPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH, MOJTYYUBIIUN
pe3yabTaT MPEAOCTABICHUS MYHULMIIAIBHOM YCIYTH, HPOBEPSET €ro HAIMYUE B PEECTpE M JENAeT
OTMETKY O IIPUHATHH.

Crnenuanuct oTAeNa MO OpPraHu3aluy NPeIOoCTaBlIeHWs MyHuLUNanpHbix ycayr MBY "T'MKIL",
M®II, oTBeTCTBEHHBIH 3a BbIJIauy pe3ybTaTa Mpel0CTaBIeHNUs MYHUIMNAIBHON yCIyru, HHPOpMUPYET
3asiBUTENII O TOTOBHOCTU pe3yJbTaTa MPEAOCTaBICHUS MYHHUIMIAIBHOM YCIyrd MO TeaepoHy WU
MOCPEJICTBOM OTIPABJICHUS JEKTPOHHOTO COOOIIEHHS Ha YKa3aHHBIA 3asBUTENEM aJpec 3JIEKTPOHHOMH
ITOYTBHI.



Ecnu 3asBuTens oOpaTuiics 3a MpeoCTaBIeHUEM MYHULMIAIBHONW ycayru uepe3 Eaunblil mopran
TOCYJapCTBEHHbIX M MYHMLHMIIAIBHBIX YCIYr, TO HMH(OPMHUPOBAHHME OCYIIECTBIIAETCS TaKXKe uepes
EnunbIil mopran rocy1apCTBEHHbIX U MYHULIAIIAJIBHBIX YCIIYT.

Bbiiauy JOKyMeHTa, SIBIISIFOIIETOCS pPe3yJbTaTOM MPEIOCTABICHUS MYHULUIAIBHONW YCIYTH,
OCYLIECTBJISIET CIELHMAINUCT OTAENA II0 OpPraHU3alMH IPEIOCTaBICHUS MYHULHIAIBHBIX yciayr MbY
"TUKIL", M®ILI, oTBETCTBEHHBIH 3a BbIIaUy pe3yibTaTa MpeI0CTABICHUS MyHULIMTIATbHOW YCIYTH.

[Ipu Bblgaue pe3ynabTaTra MNPEJOCTABICHUS MYHULMUIIAIBHON YCIYTM CHEHUAIUCT OTHAeNa 0
OpraHu3aluy npeaocTaBieHuss MyHUIMNanbHbIX yeayr MBY "T'UKI", M®I], orBeTCTBEHHBIH 3a BbIIAYY
pe3yibTaTa IpeloCTaBICHUs MyHUITUTIAIBHON YCIYyTH:

- YCTaHABJIMBAaeT JIMYHOCTb 3asBUTENIA, MPOBEPSET MOJTHOMOYHMSA 3asBUTeNsd. B memsax
MPEJOCTABICHUS] MyHULIUTIAIBHBIX YCIYT YCTAHOBJICEHUE JTMYHOCTH 3asIBUTEISI MOXKET OCYILECTBIIATHCS B
X0Jle JIMYHOTO TpHeMa MOCPEICTBOM MpeAbsSBICHUs NacmopTa rpaxaanuHa Poccuiickoir Denepanuu
00 WHOTO JOKYMEHTa, YJOCTOBEPSIOMIETO JIMYHOCTh, B COOTBETCTBHHM C 3aKOHOJIATEIHCTBOM
Poccuiickoit denepanuu WM MOCPEACTBOM HACHTU(UKAIMA U ayTEHTHU(UKALUU C HCIIOJb30BAHUEM
MH(GOPMAIIMOHHBIX TEXHOJIOTUH, MpenrycMoTpeHHbIX denepanbHbiM 3akoHOM oT 29.12.2022 N 572-03
"O6 ocymiecTBICHUH UACHTHPHUKAMN U (WIKM) ayTeHTH(PUKAIUU (PU3NYECKUX JIHI[ C UCIOIb30BAHUEM
OMOMETPHUYECKUX TEPCOHABHBIX JAHHBIX, O BHECEHHH M3MEHEHUI B OTIIEJIbHBIC 3aKOHOIATEIIbHBIC AKThI
Poccuiickoit @enepaliy U MpU3HAHUM YTPATUBIIMMU CHITY OTIEIbHBIX IMOJIOKEHUN 3aKOHOJATENbHBIX
aktoB Poccuiickoit denepanun';

- BBIJACT PE3yJIbTAT MPEJOCTABJICHUS MYHUIIMIAIBHOW YCIYTH MPH NPEIOCTABICHUH 3asBUTEIIEM
PacCIUCKH;

- B Cllyyae yTepu 3asBHUTEIEM pPACIUCKU CHELMAIMCT OTJesa 110 OpraHU3alMM IMPelOoCTaBICHUs
MyHUIMNaNbHBIX yeayr MBY "TUKL", M®II, oTBeTCTBEHHBIH 3a Bblady pe3yjbTaTa MPea0CTaBICHUS
MYHHMIMIIAJIBHOW YCIIyTH, pacledyaTblBacT HOBBIM AK3EMIUIAP PACHUCKH, Ha KOTOPOW 3asBUTENb J€acT
HAJMKUCh "OPUTHHAJ PACIIUCKU yTEpsiH", CTABUT ATy U MOJIUCH;

- B CJIy4ac €CJIM 34 MMOJIYUYCHHUEM PC3yJibTaTa MPECAOCTABICHUA MYHHHHHaHLHOﬁ yciayru o6pa111aeTcs[
MNpeACTABUTCIIb 3adBUTCIIA, CICHHUAINCT, OTBETCTBCHHELIA 3a BblIAYy pe3yjbTaTa MNPCAOCTABICHHUA
MYHHHHHaHBHOﬁ YCIYI, yKa3bIBa€T Ha PACHHUCKE HOMEp U ATy HOKYMCHTA, MOATBCPKAAOIICTO €TI0
IMOJTHOMOYMS, UJIN €CJIN MMPEACTABIIATE MHTCPECHI 3adBUTEIA YIIOJTHOMOYCHO HOBOC JIMIIO, HC YKa3aHHOC B
paciucke, ACIacT KOMUI0 JOKYMCEHTA, TOATBECPIKAAIOIICTO €TI0 ITOJTHOMOYHS

- MOJY4YeHHE pe3ysibTaTa IPEJOCTAaBICHUS MYHMIMIIAIBLHOW YCIYyTH 3asBUTENb TOATBEPKIAET
JUYHOW TMOANHUCHI0 € paciupoBKONl B COOTBETCTBYIOIIEH rpade Ha sK3eMIUIIpax (3K3EeMILIpE)
pacmucku, KOTopble (KOTOpBIM) mepenatorcs (mepemaercs) B KoMuTer M B OTHEN MO OpraHU3alUU
IpenocTaBiieHuss MyHuIMnanpHbix yenyr MBY "I'MKI" nnun MOLI.

Ecnu 3asBuTens oOpatuics 3a NpeAoCTaBICHHMEM MYHUIMNAIBHON YCIyTH 4Yepe3 OTIeNEeHHE
MOYTOBOM CBSI3M, TO PE3YyAbTaT MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIyTH HANpaBISETCS 3asiBUTEIIO
3aKa3HbIM MUCHMOM C YBEIOMJICHHEM.

CpOK BBIIIOJIHCHU A aHMHHHCTpaTHBHOﬁ nmpoucaypbl COCTaBJIACT 3 KaJICHAAPHBIX OHS.

Pe?)y.]'IBTaTOM HCIIOJTHCHUA a)IMHHHCTpaTHBHOfI npoucaypsl ABJIACTCA  BblJada 3asABUTCIIIO
pe3yiibTaTra MpPeaOCTaBICHUA MYHHHHHaHBHOﬁ YCIYTH.

@dukcanuen pe3ysbTara BhIIOJHEHHON aJMUHUCTPATUBHON IPOLIEAYPHl OTAEIIOM 10 OpraHu3aluu
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npenocrasiieHuss MyHununanbHbix yeayr MBY "I'MKIL" sBnsercs BHecenue B "XKypHan perucrpauuu
MYHUIUNAIBHBIX YCIYr" B CUCTEME 3JEKTPOHHOIO JTOKYMEHTOO0OpOTa aJMUHHCTpaluU HH(GOpMauu o
(aKkTHUECKOH aTe BhIJAun pe3ysibTaTa MPeJOCTaBICHUS MyHHIIUIIATBHON yCIyTH.

@ukcanus pesyipTaTa BBIIOJHEHUS aIMUHHMCTpaTUBHOW Ipouenypel M®I[ ocymecrsisercs B
COOTBETCTBHHM € periameHToM pabotrsl MDLI.

HeBocTpeOoBaHHBIN pe3yiapTaT NPeAOCTaBICHUSI MyHULIMIAIBHOW YCIYTH XpaHUTCS B OTHENE 110
OpraHM3alnuu npefocraBieHuss MyHununanbHbix yciuyr MBY "TUKI", M®IL] B teueHue He meHee 7
pabouux JHEH OT KOHTPOJIBHOM JaThl BBIAAYM pe3yJbTaTa MPEJOCTaBICHUS MYHULMIAIBHOW YCIIyTd
(KOHTPOJILHOM [1aTOM CUMTaeTCsl JE€Hb, CIEAYIOLIMM 3a JHEM MCTEYEHMsS] CpOKa IPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH, YKa3aHHOTO B NyHKTE 2.4 HACTOSILEro aJMUHUCTPATUBHOrO periamenta). He
MO3/HEE CJEAYIOIIero pabodero [JHS IIOCJIE 3aBEPUICHUs BBINICYKA3aHHOTO CPOKA XpaHEHUs
HEBOCTPEOOBAaHHBIA pe3yJabTaT NPEAOCTABICHUS MYHUIUMIAIBHOM YCIyrd IepeJaeTcs OTAEIOM [0
OpraHM3aliy NpeaocTaBieHus MyHuIMnanpHeIx yeuyr MBY "I'MKI" B Komurer.

N3 M®IL] HeBocTpeOOBaHHBIM pe3ynbTaT MPeJOCTABICHU MyHULIUIIAIBHON yCIyru nepeaaercs: He
[O3/[HEE CJEAYIOIIEro pabodero [JHS II0CJIE 3aBEPUICHUS BBIIICYKA3aHHOTO CPOKA XPaHEHUS
HEBOCTPEOOBAHHOIO pe3yJibTaTa HPEOCTaBIECHUS] MYHULUNAIBHOW YCIYrM B OTAEN IO OpraHu3aluu
npenocTabiieHuss MyHununanbubix yenyr MbBY "I'MKI", nanee - B Komurer.

HeBoctpeOoBaHHbII pe3ynbTaT NpeoCTaBICHHs] MyHUIIUIATBLHON YCIYTH BBIIAETCS 3asSBUTENIO HE
no3aHee 3 pabouyux JHEW 1mocie ero oOpameHuss B OTAEN [0 OpraHu3aluu IPEeaOoCTaBICHUS
MyHununaneHeix ycuyr MBY "T'MKIL" c¢ 3asBneHuem (3ampocoMm) O Bblgaue€ HEBOCTPEOOBAHHOTO
pe3yJibTaTa NpeJoCTaBICHUS MyHUIIMIIAIBHON YCIYTH.

3asBUTENb BIIpaBE OTO3BaTh CBOE 3asBJICHUE (3alpoc) HA MOJIyYeHHWE MYHUIIMIAJIBLHOW YCIyTd B
J000M MOMEHT pPAacCMOTpPEHHUs, COIVIACOBAaHUS WM TOJTOTOBKM pe3yjabTaTa MpPeJoCTaBICHUS
MYHHIIMIIATBHOM YCIyTH, OOpPaTUBIINCh C COOTBETCTBYIOIIMM 3asBIEHHEM (3alpocoM) B OTAEN IO
OpraHu3aluy mpeaocTapieHns MyHununaibHbIX yeayr MBY "TUKI", M®ILI. B stom ciyuae 3asiBnenue
(3ampoc) ¥ TmpuiaraeMble K HeMYy JTOKYMEHTHI, HEOOXOAWMBIE ISl MPEAOCTABICHHUS MYHHIIHIIAIbHOM
YCIIYTH, IPUHSTHIC OT 3asBUTENISA, MOJIEkKAT BO3BPATY 3asSBHUTEINIO B TIOJHOM 00BEME, O YeM B PACIUCKE
JIeIaeTCsl COOTBETCTBYIOIIAs OTMETKA.

TexHuueckas ommOka (OmUCKa, onedyarka, rpaMMaTudeckas Win apudmernyeckas ommoka Jnbo
nojfo0OHast omuoKa), cojepxkamascs B JIOKYMEHTE, SBISAIOLIEMCS pe3yJbTaToM MpPeJOCTaBIECHUS
MYHUIIUTIATBHON YCIYTH, TMOJUIKUT HCIPABICHUIO B CIydae IOCTYIUICHUS B aJIMUHHUCTPAIMIO OT
3asgBUTENS Ha TOJIY4YEHHE MYHUIUNAIbHOM YCIAYyrd WIM JUIa, JeHCTBYIOIIEr0O Ha OCHOBAaHUU
JIOBEPEHHOCTH, O(POPMIIEHHON HaJuIeKaluM 00pa3oM, U (WJIM) MHOTO JOKYMEHTA, MOATBEPKIAIOIIETO
MIOJTHOMOYUST TPEACTAaBUTENs (3aKOHHOTO TNpEeACTaBUTENs), 3asBIIEHHUs (3armpoca) O TakoW oOImMOKe B
MPOU3BOJILHON (popme. 3asBiieHHE (3aMpoC) HAMPaBIAETCS B aAMUHHUCTPAIMIO IO MOYTE, AIEKTPOHHOU
noyTe WM JU4HO. TexHuuyeckass omMOKa B JOKYMEHTE, SBISIOIIEMCS pEe3yIbTaToOM MpPeJOCTaBICHUS
MYHUITUTIATEHON YCIyTH, TIOJICKUT UCTIPABJICHHUIO B CPOK He Oosiee ueM 30 KaJlleHIapHBIX JHEH CO JTHS
perucTpanyy B aIMUHUCTPAIIMK BbIIIEYKAa3aHHOTO 3asBICHUS (3ampoca).

KomuteT 00s13aH npoBEpUTH COJEpIKallylOcs B 3asBICHUHU (3ampoce) MHPOPMALUI0 U YCTPAHUTH
COOTBETCTBYIOILIYIO OIIMOKY MYyTEM BHECEHHs H3MEHEHHH B JOKYMEHT WM TNPHHATH pELIeHHne 00
OTKJIOHEHHHM TaKOro 3asBleHUS (3ampoca) ¢ OOOCHOBAaHMEM TMPUYMH OTKJIOHEHUS. JIOKyMeHT ¢
BHECEHHBIMH HCIIPABJICHUSMH WM PELIeHHE 00 OTKJIOHEHUH 3asiBIICHUS (3ampoca) BBIAAETCS 3asiBUTEIIO
JIMYHO WJIM HaNpaBisieTcsl HOCPEACTBOM MTOUYTOBOTO OTIIPABJICHUS 110 YKa3aHHOMY B 3asBJIEHUH (3ampoce)
IIOYTOBOMY aJpecy.



IIppu mnonyyeHunm pesynabTara I[PEJOCTABICHUS MYHHULMIAIBHOW YCIYTM B OTHOIICHUH
HECOBEPLICHHOJIETHETO 3aKOHHBIM IPEJICTABUTEIEM HECOBEPILIEHHOJIETHEr0, SBJISIOIINMCS 3asiBUTENIEM,
peanu3anus MpaBa Ha MOJY4YEHUE PE3YbTaTa MPEAOCTABICHUS MYHULUNAIBHON YCIYTH B OTHOLUEHHH
HECOBEPLICHHOJIETHETO, O(QOpPMIIEHHOIO B (oOpMe JOKyMEHTa Ha OyMa)KHOM HOCHUTENE, MOMKET
OCYHICCTBIIATLCA 3aKOHHBIM MPECACTABUTCIICM HCCOBCPIICHHOJICTHCTO, HC ABJIAIOIIHUMCA 3asdABUTCIICM. B
3TOM Cllyyae 3asBUTENb, SBJIAIOLIMICA 3aKOHHBIM IPEACTABUTENIEM HECOBEPIICHHOJETHEIO, B MOMEHT
nogavuv 3adBJICHHUA O NPCAOCTABJICHUUA MyHPILIPIHEUIBHOﬁ YCIyru yKasbIBacT (I)aMI/IJII/IIO, nuMsda, OT4YECTBO
(IpM HAJIMYUM), CBEIEHUS O IOKYMEHTE, yI0CTOBEPSIOLIEM JIMYHOCTh IPYTOro 3aKOHHOT'O MPEICTaBUTEINs
HECOBEPUIEHHOJIETHETO, YIIOJHOMOYEHHOI'O Ha IIOJIyYE€HUE Pe3yJbTaTa IPeJ0CTaBIEHUS MyHUIIUITAIbHON
YCIYT'M B OTHOILIEHUH HECOBEPILICHHOJIETHETO.

(ab3an BBeneH Ilocranosienuem aamunuctpauuu MO ropoackoro okpyra "CeiktsiBkap" ot 02.06.2025

N 6/2185)

Pesynbrar npenocraBieHUs MYHMIUIIAIBHOW YCIYTM B OTHOLICHUMM HECOBEPIICHHOJIETHETO,
oopmieHHbI B (opMe TOKyMEHTa Ha OyMa)KHOM HOCHTENE, HE MOKET OBITh IPEJOCTaBIIEH APYroMy
3aKOHHOMY IIPEJICTABUTEII0 HECOBEPLICHHOJIETHETO B CIllydae, €CIM 3asABUTEIb B MOMEHT IOJAauu
3adBJICHUS O MPEJOCTaBIEHUM MYHULUNAIBHONW YCIYTH BBIPa3sHJl MHCbMEHHO J>KEIaHUE IOJyYUTh
3aHpaIHHBa€MBIﬁ peE3yabTaT MpeaoCTaBJICHUA MyHI/IIIHHaJIBHOI;'I yCiyru B OTHOIIICHUH
HECOBEPILIECHHOJIETHETO JIMYHO.

(a03an BBeneH Ilocranosinenuem anmunuctpauuu MO ropoackoro okpyra "CeiktsiBkap" ot 02.06.2025

N 6/2185)

HOp?IIIOK BblIA4YM  pE3yJibTaTa MNPCAOCTABICHUA MYHHHHHaHBHOfI yCiayru B OTHOUICHUH
HECOBEPILEHHOJICTHET0, O(OPMIICHHOTO B ()OpME JOKYMEHTa Ha OyMa)KHOM HOCHTENE, B TOM YHCIE
CIIOCOOBI M CPOKH €ro MpPEeAOCTaBIEHHs, 3aKOHHOMY IIPEICTABUTENI0O HECOBEPLICHHOJETHETO, HE
SBJISIFOILIEMYCS 3asIBUTEJIEM, OCYIIECTBIISICTCS B IOPSJIKE, aHATOTMYHOM IOPSAKY BBIIAYM PeE3yibTaTa
MPEOCTABICHUSI MYHHUIMIIAJBHONH YCIYTM 3aKOHHOMY IPEJCTaBHTENI0 HECOBEPIICHHOJETHETO,
SBJISIIOIIEMYCSI 3asIBUTEIIEM.

(a63ar BBeneH IlocranoBnennem aamuauctparmu MO ropoxackoro okpyra "CeikteiBkap" ot 02.06.2025

N 6/2185)

3.5. Mopsgok BblgauM p[ybnukata [OKYMEHTa, BblIAAHHOMO MO pe3ynbTaTtam
npeaocTaBfeHUst MyHULMNANbHOW yCryru, B TOM 4YUCNe uc4YepnbiBalOWUA nepeyeHb
OCHOBaHWM ANA OTKa3a B Bblgaye 3Toro gybnukara.

3.5.1. OcHoBaHueM /id Hayaja MpOLEAyphl MO BblJadye AyOnMKaTa JOKYMEHTA, BBIIAHHOIO IO
pe3yabTaTaM NpeAOCTaBIEHUS MYHUIMNAIBHON YCIYTH, SBISETCS MOCTYIUIEHHE 3asBJICHUS O BblJaue
nyOnukaTa JJOKyMEHTa, BBIIAaHHOTO IO pe3yJbTaTaM MpeJOCTaBICHUS] MYHULIMIIATbHON yCIyru (najiee -
3asBJICHME O BblJlaue AyOJIUKaTa).

3.5.2. 3agBuTtenem Ha BblIauy AyOIMKaTa TOKYMEHTA, BBIIAHHOTO MO pe3ysbTaTtaM Mpel0CTaBIeHUs
MYHUIIUTATBHON YCIYTH, SBISETCS JIMIO, B OTHOIIEHUH KOTOPOTO paHee ObLT BbIJIAH JaHHBIM pe3ysbTaT
MIPEI0CTABIIEHUS] MyHUIIUTIAJIbHON YCITYTH.

OT wuMeHHM 3asBUTENS JUIS MOJy4YeHHMS IyOJlMKara JIOKyMEHTa, BBIJAHHOTO IO pe3yibTaTam
mpeaoCTaBJICHUA MYHI/IHI/IHaJ'IBHOI\/II YCIIyru, MOXKCET BBICTYIIAaTh JIMIO, HMCIOOICC TaKOC IIpaBO B
COOTBETCTBHUH C 3aKOHOJaTeIbCTBOM Poccuiickoit deneparyu, 1160 B CHITy HAI€TICHUS €0 3asBUTEIIEM B
MOPSIAKE, YCTAHOBJIEHHOM  3aKOHOJarenbCcTBOM  Poccmiickoit  denepanuu, COOTBETCTBYIOIMMH
ITOJTHOMOYUSIMH.

3.5.3. 3asBnenue o BIIaue JyOIMKATa JOHKHO COJEPKATh CIAEAYIOIINE CBEACHHUS:
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- ®UO 3asBUTENS (IPEACTABUTENS 3aBUTENS) PAHEE IIPEIOCTABIEHHON MYHUIIMIIAIIBHOM YCIIYTH;

- nH(MOpPMALIKIO, TTO3BOJIAIONIYI0 UACHTU(UIMPOBATh paHEE BBIAAHHBINA PE3yNbTaT MPelOCTaBICHUS
MYHHULIUITAJIHOU YCIYTH.

3.5.4. 3asBnenne o Bblave AyOIMKaTa MPEICTaBIsACTCS COCO0aMH, YKa3aHHBIMU B MyHKTe 2.6.1
HACTOSIIIETO  aJIMUHUCTPATHUBHOTO  pErVIAMEHTa, 3a HUCKIIOYEHHEM  IIOJOKEHUM, KacaroluXxcs
BO3MOYXHOCTH MPECTABIATH JOKYMEHTHI B SJIEKTPOHHOM BHU/IE.

[lpuem wu peructpamus 3asBiICHHs O BbIJaue OyOJMKaTa OCYIIECTBISIETCS B  TOPSJKE,
IIPEIYyCMOTPEHHOM ITyHKTOM 3.1 HacTOAIIEro aJAMHHHUCTPATHBHOIO PEIVIAMEHTAa, 33 HCKIOYEHUEM
IIOJIOYKEHUH, KACAIOIIMUXC BO3MOKHOCTHU IIPEACTABIIATH JOKYMEHTHI B JJICKTPOHHOM BHJIE.

3.5.5. Cneunanuct, OTBETCTBEHHBIN 3a MOJATOTOBKY pe3yJbTaTa MPEAOCTaBICHUS MYHUIIMIIAIBLHON
YCIIYTH, TI0 pe3yIbTaTaM PacCMOTPEHUS 3asBIICHUS O BbIa4e NyOJMKaTa, MPUHUMACT PEIICHUE O BhIIaue
nyOnukaTa JOKYMEHTa, BBIIAHHOTO IO pe3ylbTaTaM IMPEAOCTaBICHUS MYHULMINAIBHOW YCIYTH WIH
OTKa3e B BblJaue AyOiauKaTra JOKYMEHTA, BBIJAHHOTO IO PE3YJIbTaTaM MPEJOCTABICHHUS MYHULIMTTATbBHON

YCIIYTH.

JyOnmukaT AOKYMEHTa, BBIJAHHOTO IO pe3yiabTaTaM IPEJOCTaBJICHUS MYHHIMIIAIBHON YCIIYTH,
TOTOBUTCS B BUJE KOIMHU PE3yJIbTaTa, BBIAHHOIO MO pe3yibTaTaM IpefOoCTaBJICHUS MYHHUIMIAIbHON
YCIIyTH, 3aBEPEHHOM OTBETCTBEHHBIM crnenuanucrom Komurera B ycTaHoBieHHOM mnopsake. Ha
nyOiuKaTe B IPpaBOM BepXHEM yrily BHocutcs Haanuch "JIYBIIMKAT".

(ab3an BBeneH IlocranoBinenunem agmunuctpaunu MO ropoackoro okpyra "CeiktbiBKap" ot 19.02.2024

N 2/626)

3.5.6. OcHoBaHueM sl OTKa3a B BblJaue JyOiMKaTa JIOKYMEHTA, BBIJJAHHOTO 110 pe3ysbTaTraM
MIPEJOCTaBIEHUS] MyHUIIUIIATBHON YCIYTH, SBISETCA:

- OTCYTCTBUC B 3adBJICHHUM O BbIAA4C I[y6J'II/IKaTa AOKYMCHTA, BBIAAHHOTO IIO PpE3yJibTaTaM
MpeaOCTABJICHUA MYHHHHHaHLHOﬁ yCiyru, I/IH(i)OpMaI_[I/II/I, HO3BOJ'I$IIOIJ.I€I\/'I HI[eHTH(bHHHpOBaTB paHee
BBII[aHHBIﬁ JAOKYMCHT;

- MNPCEACTABJICHHUC 3a4BJICHHA O BbIAAYC ,HY6J'II/IKaTa JAOKYMCHTA, BBbIJAHHOI'O II0 pPE3yJibTaTaM
npeaoCTaBJICHUA MYHI/IIII/IHaJIBHOfI YCIyru, HCYnmoJHOMOUYCHHLIM JIUI[OM.

3.5.7. Kputepuem mNpHHATHS peLIeHUs O BblAaye OyOiMKaTa JOKYMEHTa, BBIJAHHOTO II0
pe3ysibTaTaM MpeaoCTaBIeHUSI MyHULIUNIAIbHON YCIIYTH, SIBISETCS OTCYTCTBHE OCHOBAHMM ISl OTKa3a B
BbIJIaue AYOJMKaTa JOKYMEHTa, BBIJAHHOTO 110 pe3yIbTaTaM Mpel0CTaBIeHUS MyHUIIUNIATbHON YCIIyTH.

3.5.8. Ilpunstue pemieHus, MOArOTOBKa AyOiMKaTa JOKYMEHTA, BBIJAHHOTO IO pe3ylbTaTraM
MPEJOCTaBICHUS] MyHULIMNIAIIBHOW YCIIYTH, HJIM OTKa3a B BblAaye JyOnMKaTa JOKyMEHTa, BBIJAHHOIO 110
pe3ynbTaTaM MpeaoCTaBICHHUs] MyHULIUNIAIbHOW YCIYTH, U €ro neperada ClenualucTy, OTBETCTBEHHOMY
3a BblAAUy pe3yibTaTa IPENOCTABICHUS MYHMIMIIAIBLHOW YCIYTH, OCYIIECTBISAETCS CHELMATIUCTOM,
OTBETCTBEHHBIM 3a MOATOTOBKY pe3yibTaTa MpeJOoCTaBICHNsI MyHULIUIIAIbHON YCIYTH, B TEUEHUE CPOKa
aIMMHHUCTPaTUBHON IPOLEAYPHI, YKa3aHHOU B IMMyHKTE 3.3 HACTOSILEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.5.9. Tlpu moaroroBke nyOIuKara JOKYMEHTa, BBIIAHHOTO MO pe3yjbTaTaM IpeloCTaBJICHUS
MYHHMIMIIAIBHON YCIIyTH, HE TOMYCKAETCA:

- HU3MEHEHUE COJEpP)KaHHUA JIOKYMEHTOB, SIBISIIOIIMXCS  pE3yJlbTaTOM  MpPElOCTaBIIECHUS
MYHUIIUTIATBHON YCITYTH;
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- BHECEHUE HOBOM MH(pOpMAaINU, CBEACHUN U3 BHOBb MOIYYEHHBIX JOKYMEHTOB, KOTOpbIE HE ObLIN
MIpeICTaBJIeHbI MIPHU Mo/1a4e 3asBICHUS (3alpoca) O MPEeI0CTaBICHUN MYHUIIUTIATBHON YCITYTH.

3.5.10. Bpinaua 3asBuTento ny0nMKaTta JOKYMEHTA, BBLIAHHOTO 1O pe3yibTaTaM IMpeaoCTaBICHUS
MYHUIMIIAIBHON YCIIYTH, WJIM OTKa3a B Bbljade IyOJHMKara JOKYMEHTa, BBIJAHHOTO IO pe3yjbTaTaM
MPEJOCTABICHUS] MYHUIMIIAJIBHON YCIYTH, MPOU3BOAUTCS B MOPSAKE, YCTaHOBIEHHOM ITYHKTOM 3.4
HACTOAIIETO aIMHUHUCTPATUBHOT'O PETJIAMEHTA.

3.5.11. [dyObnukar IOKyMEHTa, BBIIAHHOTO IO pe3yJibTaTaM IPEJOCTaBJICHUS MYHULUIAIbHOU
yCIIyTH WJIM OTKa3 B BbAaue IyOnMKaTa JOKYMEHTa, BBIJAHHOTO MO pe3yibTaTaM IPeaoCTaBICHUS
MYHUIIUTAIBHON YCIIYTH, MOCJE BBIJAYM TOJJICKHUT apXMBHOMY YYETy M XpaHEHHIO, (akT KOTOPOro
(buKcupyeTcs B )KypHAJIe PETUCTPAllUA MYHUITUTTATBHBIX yeryr anMuHUCTpanund MO 'O "CeikTeiBKap".

3.5.12. MakcuManbHBIIl CpPOK BBIJA4YM JyOJMKarta JOKYMEHTAa, BBIJAHHOTO IO pe3yibTaTaM
IPEJOCTaBICHUS] MYHUIUNAIbHONM  yCIyrd HE JOJDKEH MpPEBbILIATh CPOK  MPEJOCTaBIECHUS
MYHHUIMIIAJIBHON YCIIyTH, YKa3aHHBINA B MMyHKTE 2.4 HACTOSILEr0 aAIMUHUCTPATUBHOIO PETJIaMEHTA.

3.5.13. Pe3ynbTaToM npoueaypsl sIBISETCS:

- BblJaua AyOJIMKaTa JOKYMEHTA, BBIJAHHOTO IO pe3ysibTaTaM IpPeOCTaBIIEHUS MYHULIUIAIbHOU
yCIYyTH;

- MOTI/IBI/IpOBaHHI)If/'I OTKa3 B BbIJayuc I[y6JII/IKaTa AOKYMCHTA, BBIAAHHOI'O II0 PpE3yJibTaTaM
IpeaoCTaBIICHUS MYHHHHHaHLHOﬁ yCIyru.

IV. ®opMbl KOHTPONSA 32 UCNONTHEHUEM
aAMUHUCTPATUBHOIO pernameHTa

4.1. Texymuii KOHTPOJIb 32 COOJIOIEHUEM HCIIOTHEHUSI OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMHU
MOJIOKEHUN HACTOALLEr0 aJIMHUHUCTPATUBHOTO pPErJaMEHTa W HMHBIX HOPMATHBHBIX MPAaBOBBIX AKTOB,
YCTaHABIIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIMITAIILHON YCIIYTH, a TaKKe MPUHATHEM UMU
pelIeHu OCYIIECTBISET 3aMECTUTENb PYKOBOJIWUTENS aJMUHUCTPALMU, KYPUPYIOIIUNA [EITeIbHOCTh
Komwurera.

Kontpons 3a coOmrojleHMeM UCIOJHEHUS IOJIOKEHUHM HACTOSIEro aJIMHUHHMCTPATUBHOTO
persiamenTa criennanucraMu M®II ocymectsisgercs pykoBoautesnem MOII.

4.2. KOoHTpOJb 32 MOJHOTOW M KAaYECTBOM MPEAOCTABICHUS] MYHULMIAIBHON YCIYTHM BKJIIOYAET B
ce0sl TIPOBE/ICHUE TUTAHOBBIX U BHEIUJIAHOBBIX IMPOBEPOK, BBHISBICHUE W YCTpaHEHWE HAPYIICHUM TIpaB
3asiBUTENEH, PacCCMOTPEHHE, TMPUHSATUE PEIICHUH M TMOATOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENEH,
coJiepKalIne >XKajaoO0bl Ha perneHus, AeUcTBus (0e31eMCTBUE) MOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a
OpraHM3aIi0 PadOTHI MO MPEJOCTABICHUI0 MYHHIIMIIATBLHONW YCIYTH, U OCYIIECTBISIETCS Ha OCHOBAaHUU
pactopspKeHHs aIMHHUCTPAIIAH.

[l npoBeneHus NpOBEPOK MPHU aJIMUHUCTPALMU CO3JAETCSI KOMHUCCHSI, B COCTaB KOTOPOH BXOJIAT
JOJKHOCTHBIE JIUIA aAMUHHUCTPAIMK, OCYLIECTBIISIIOIINE KOOPAWHAILMIO JIEATEIbHOCTH aAMHUHHUCTPAIUU
10 MPEJOCTABICHUI0 MYHULIMIIAIBHBIX YCIYT, U JPYTHE 3aMHTEpECOBaHHbIE Jnna. IlnaHoBele poBepku
poBoAsATCs He yaie 1 paza B 2 roga. BHemnaHoBble MPOBEPKHU MPOBOJATCS B CBSI3U C MOCTYIJICHUEM B
aJIMUHUCTpaIMI0 oOpameHnii (U3NYecKuX U IOPUINYECKUX JIUI ¢ )KajJo0aMy Ha HapylleHUE UX MpaB U
3aKOHHBIX HHTEPECOB MPHU MPEIOCTABICHUN MYHUIIUTIATBHON YCITYTH.



Pe3ynbraThl eATENTBHOCTH KOMUCCHHM O(QOPMIISIOTCS B BHJE aKTa, KOTOPBIA COCTABISETCA B 2
9K3EMILIApaxX U MOAIUCHIBACTCS JOJKHOCTHBIMHU JINIIAMU aJMUHUCTPALMH, IPOBOJAUBIINMU IIPOBEPKY. B
aKTe OJDKHBI OBITh OTMEUEHBI BBISIBJICHHBIE HEJIOCTATKU U MPEATIOKESHUS IO UX YCTPAHEHUIO.

[Tpu mpoBeZieHHH BHEIUIAHOBBIX MPOBEPOK MEPBBIM AK3EMIUISApP akTa MpUOOIIAeTCs K MaTepraiaM
MIPOBEPKH, BTOPOH SK3EMILISP HE MO3HEE 5 pabounx THEH cO AHS 3aBEpPUICHHUS MPOBEPKHU HANPaBIIACTCS
3asiBUTENIO (IIPEJICTABUTEIIO0 3asBUTEINS, JCHCTBYIONEMY Ha OCHOBAHUU JOBEPEHHOCTH, O(OpMIICHHOM
H/IeKAIKUM 00pa3oM, U (MJIM) MHOTO JIOKYMEHTa, MOATBEP)KIAIOIEro IMOJIHOMOYHUS TPEACTABUTEIS
(3aKOHHOTO MPEICTABUTENSI ), 3aKa3HBIM [TOUYTOBBIM OTIPABICHUEM C YBEIOMIICHHEM O BPYUYEHHUHU.

4.3. Ilo pe3ynbTataM IpPOBEJCHHBIX IIPOBEPOK, B CIydae BHISBICHUS HAPYLICHUH IpaB 3asiBUTENEH
OCYILECTBIISICTCA NPUBJIECUCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBMM C JEHCTBYIOIUM
3aKoHoarenscTBOM Pocculickon denepanuu.

4.4. KoHTposib 3a NpEeAOCTABICHUEM MYHUIMINAIBHON YCIYTM MOXET ObITh OCYIIECTBJIEH CO
CTOPOHBI TpaXkJlaH, MX OOBEAMHEHHA M OpPraHU3alMid W BKIIOYACT B ceOsS OpraHU3alMio ¥ MpPOBEICHHE
COBMECTHBIX MEpONPUATHH (CEMUHApPOB, MPOOJEMHBIX IAUCKYCCHM, "ropsuumx JMHUR", KOH(pepeHLuH,
"Kpyriabix cTojioB"). PekoMeHaauuu U NpeUIoKEeHUs MO BOIPOCaM IMPENOCTaBICHUS MYHUIMIAIbHON
yCIYTH, BEIpAaOOTaHHbIE B X0J1€ IPOBEICHHS TAKUX MEPOIPHUITUHN, YUUTHIBAIOTCA aAMUHUCTpanueid, MbY

"TUKL" 1 M®L] B nanpHe1eit padboTe Mo NpeaoCTaBICHUI0 MyHUITUTATBHOM YCIIYTH.

V. ocyne6HbIN (BHecyaebHbIN) NnopsaaoK o6XanoBaHUSA peLueHui
n pencrteumn (besgencTeus) opraHa, npeaocTaBnAOLWEro
MYHMLMNAaNbHYIO YCIYry, a Takke AOMKHOCTHbIX Nuu,
MYHULMNaNbHbIX CRYXaLmMX

5.1. 3agBuTenu uMEIOT TMpaBO Ha JocyaeOHoe (BHecyneOHoe) oOXxalloBaHUE JeHCTBUMN
(Oe3nelicTBusl) W (MIM) peUIeHWM, MNPUHATHIX (OCYHIECTBIEHHBIX) B XOJ€ NPEIOCTaBIICHUS
MYHUIIUNATBHON YCIIyTH (J1anee - xanoda).

Pexomennyemas ¢opma xanobsl npuBeneHa B Ilpunmoxxkenum N 2k HacTodlemMy
aJIMMHHUCTPAaTUBHOMY PETJIAMEHTY.

5.2. 3asgBuTeNb MOXKET O0OpaTUTHCA C Kall000il, B TOM YUCIIE B CIEIYIOMINX CIydasx:

1) HapymieHue cpoka perucTpanuu 3asBiIeHHs (3ampoca) O MPEJOCTAaBICHUH MYHHIIUIAIBLHOM
YCIIYTH, 3a1poca, ykazanHoro B ctathe 15.1 denepanpuoro 3akona N 210-D3;

2) HapylIeHHe CpoKa MPel0CTaBICHNS MyHUIIUIAIbHON YCIIyTH;

3) TpeOoBaHME y 3asBUTENA JOKYMEHTOB WM HWH(MOpMAIuu JMOO OCYIIECTBICHUS ICHCTBUH,
IIPE/ICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU NPAaBOBBIMU aKTaMH
Poccuiickoit denepanuy, HOpMAaTUBHBIMU MpaBoBbIMU akTaMu Pecnybnmuku Komu, MyHMIIMNaabHBIMU
IIPaBOBBIMU aKTaMH JUJIsl IPEJOCTABICHNS MyHUIIMIIAIILHON YCIIYTH;

4) oTka3 B MpHEME JIOKYMEHTOB, IPEIOCTABIEHNE KOTOPBHIX MPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit @enepanuu, HOpMaTUBHBIMU NPaBOBBIMU akTamu PecryOnuku Kowmu,
MYHHUIIMITAIBHBIMU [TPABOBBIMHU aKTaMH JIJIsl MPEJOCTaBICHHSI MyHUIIUIIAIBHON YCIIYTH, Y 3asIBUTEIS,

5) OTKa3 B NpCAOCTABIICHUU MYHHHHHaHBHOﬁ YCIYTH, €CJIIM OCHOBAHUA OTKAa3a HC MPCAYCMOTPCHBI
CbellepaJ'IBHI)IMI/I 3aKOHaMM U MPUHATBIMUA B COOTBETCTBHMH C HUMHU HWHBIMH HOPMATUBHBIMH IPABOBBIMU
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aktamu Poccuiickoii deneparyy, 3aKOHAMA ¥ UHBIMH HOPMAaTHBHBIMH IPAaBOBBIMHU akTaMu PecryOnuku
Komu, MyHUIIMIIAJIBHBIMY IPABOBBIMH aKTAMU;

6) 3aTpeboBaHHE C 3asABUTENSI NpPU MPEJOCTABICHUM MYHHLIWNAIBHOW YCIYrH IJIaThl, HE
MPEAYCMOTPEHHOM HOPMAaTUBHBIMM NPaBOBbIMU akTamu Poccuiickoit ®enepaunu, HOPMaTUBHBIMU
MpaBOBBIMU aKkTamMu PecyOsnku Komu, MyHHUIIUTIATFHBIMU TTPABOBBIMU aKTaMH;

7) oTKa3 opraHa, IpeJOCTaBISIOIEr0 MYHHULUNAIBHYIO YCIYry, €ro JOJDKHOCTHBIX JIMIL,
MYHUIUIIAJIBHBIX CIHYXAallHUX, B HCIPABICHUHU [JOIMYHICHHBIX OICYATOK U omuboK B BbIIAHHBIX B
pe3yiabTare MPeAOCTaBICHUS] MyHULMIAIBHOW YCIYI'H JOKYMEHTaX MO0 HapylleHHE YCTaHOBJIEHHOI'O
CPOKa TAKUX UCIIPABJICHUI;

8) HapylieHHEe cpoka WM TMOpsSAKa BbIJAUYM JOKYMEHTOB IO pe3ysibTaTaM IMpeJoCTaBICHUS
MYHUIUIIATBHON YCIYTH;

9) TpebGoBaHue y 3asBUTENS MPU NPEAOCTABICHUM MYHULUIMAIBHOW YCIYTHM JOKYMEHTOB WIIU
nH(OpMAIINY, OTCYTCTBHE W (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh NPHU MEPBOHAYATEHOM
OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOJIUMBIX MJIsi MPEIOCTAaBICHUS MYHUIIUIAILHOW yCIyrd, aubo B
MPEAOCTABIICHUH MYHHMIIMIAIBHOM YCIyTH, 3a UCKIIOYEHUEM CIydyaeB, MPEAYCMOTPEHHBIX MYyHKTOM 4
yactu 1 ctateu 7 @enepanbHoro 3akoHa N 210-D3.

5.3. KanoOa Ha pemeHus u neiictBus (6e31eHCTBHE) OpraHa, MPeI0CTaBISIONIEr0 MYHUIUITATBHYIO
yCIOyry, €ro JOJDKHOCTHOIO JIMI[a, MYHUIMIAJIBHOIO  CIY)KALIero, pyKOBOAMTENsS  OpraHa,
MPEJOCTABIISIONIETO MYHUIMIIAIBHYIO YCIYTy, MOXeT OBITh HampaBjieHa Io moure, depes MDLI, c
ucnoib3oBanueM EnuHoro nopraia rocyjapcTBEHHBIX M MyHHLIMIIAIBHBIX YCIYT, OpTaia ¢enepaabHoi
roCy/lapCTBEHHOM  MH(QOPMAIMOHHOM  cHUCTEMBI,  OOecrneuuBarollell  Impolecc  A0CyIeOHOro
(BHecyneOHOro) oOKaloBaHHUS  pelleHuid U  JedcTBUil  (0e3dedCTBUS), COBEPIIECHHBIX IMpU
MPEJOCTABICHUN TOCYJAapCTBEHHBIX W MYHHIMIMAIBHBIX YCIyT OpraHaMd, IPeIOoCTaBIISIOINMHU
TOCYJapCTBEHHbIE M MYHMILMIIANbHbBIE YCIYTH, MX JOJKHOCTHBIMU JIMLAMH, TOCYIAapCTBEHHBIMH U
MYHHUIMIIAJIBHBIMU CIIY’KalIUMH (Jajiee - cucteMa J1ocyAeOHOro 00kaioBaHus), ¢ UCTIOIb30BAaHUEM CETH
"NHTepHeT", a TaKkKke MOXKET ObITh PUHSTA IPU JINYHOM ITPHEME 3asBUTEIIS.

Kanoba nmonaercs B nucbMeHHOW opMe Ha OyMa)kHOM HOCHTEJIE, B 3JIEKTPOHHOM (hopMe B opraH,
NPEJOCTABIAIONME  MyHULIMNAIbHYIO ycayry. JKamoObl Ha pelleHdus pyKOBOAMTENsS OpraHa,
MPEAOCTABIIAIONIETO MYHUIIUIIAIBHYIO YCIYTy, TOJAIOTCS B BBIMIECTOANIUNA Oprad (MpU €ro HaJudHH)
b0 B ciyyae €ro OTCYTCTBUS pacCMaTpHUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTENIEM OpraHa,
MPEAOCTABIISAIONIET0 MYHUIIUIIATIBHYIO YCIYTY.

B cnyyae mopgaum >kanoObl MpH JIMYHOM MpHUEME YCTAHOBJIEHHE JIMYHOCTH 3asBUTENS MOXKET
OCYILIECTBIIATHCS MOCPEACTBOM IMpEeNbsABICHUS NacnopTra rpaxkiaaHuHa Poccuiickoit ®enepanuu 1u60
MHOI'O JIOKYMEHTa, YIOCTOBEPAIOLIETO JIMYHOCTb, B COOTBETCTBHM C 3aKOHOAATEIBLCTBOM Poccuiickoi
@enepaui WM TOCPEACTBOM  MJEHTUGUKAUMK UM ayTeHTU(UKAIMM C  HCIOJIb30BAHUEM
MH(GOPMAIMOHHBIX TEXHOJIOTUH, NMpenycMOTpeHHbIX denepanbHbIM 3akoHOM oT 29.12.2022 N 572-03
"O6 ocyuiecTBIeHUH HWACHTUPUKAMK U (WIK) ayTeHTUPUKAIUU (U3NYECKUX JIMIl C MCIOJIb30BaHUEM
OMOMETPHUECKUX MEPCOHABHBIX JAHHBIX, O BHECEHHHM U3MEHEHUI B OT/IEJIbHBIE 3aKOHO/IATENIbHBIC aKThI
Poccuiickoit @enepanyvi 1 NpU3HAHUKA YTPATUBIIMMH CHJTYy OTAEIBHBIX IMOJIOKEHUN 3aKOHOJATEIbHBIX
akToB Poccuiickoii ®enepanuu”. IIpu nogaue xkanoObl B 3JEKTPOHHOM BHJE JOKYMEHTHI MOTYT OBITh
npejacTaBieHbl B (OpME DJIEKTPOHHBIX JOKYMEHTOB, C HCIOJb30BaHMEM EnuHoro moprana
TOCYJapCTBEHHbIX W MYHHMUIMNAIBHBIX YCIYT M (WIM) UHBIX DJIEKTPOHHBIX CEPBHCOB NPEIOCTABICHUS
MYHULHUIIAIBHBIX YCIYT B ceTh "VIHTepHET", 3asIBUTEIb NN €TI0 MPEACTABUTEND, IPOLIEANINE TPOLIE TyPhI
perucTpanyy, HWACHTUQUKAIMK W ayTeHTU(uKauum ¢ ucnoib3zoBanueM ECHUA wiM  WHBIX
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TOCYJapCTBEHHbIX HMH(POPMAIIMOHHBIX CUCTEM, €CJIH TaKue ToCyJapCTBEHHbIE HH(OPMAIIMOHHBIE
cucreMbl B ycraHoBieHHOM [IpaBurenbctBom Poccuiickoit @enepanuu mnopsjake o00ecreuyuBarOT
B3aumozeiicteue ¢ ECHUA, npu yclIoBUM COBHAAEHUS CBEACHHHA O (DPU3MUECKOM JIMIE B YKa3aHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX, 3aIlOJIHAIOT JKaJo0y C UCIOJIb30BAHUEM MHTEPAaKTUBHOW (hopMbl B
3JIEKTPOHHOM BHJIE.

Peructpanmst  xamoOBbl  OCYIIECTBISCTCS ~ OTAEIOM IO  OpPraHM3alMH  MPEJAOCTABICHHS
myHutnaneaeix yenyr MBY "T'UKI" B "XKyphane y4era xano0 Ha peunieHus u AeUcTBus (Oe31eicTBre)
Oprasa, peI0CTaBIAIONIET0 MyHUIUITATBHYIO YCIYTY, @ TAKXKE €ro TOJKHOCTHBIX JIUI], MyHHIIMTATBHBIX
CIyXalux" HE I03/IHEe CJIEAYIOIIEro 3a IHEM €€ MOCTYIUICHHs pPabodero IHS C IPUCBOCHHEM el
PETHCTPAIIIOHHOTO HOMEpa.

Kanoba, nocrynuBiIas B Oprad, IPEAOCTABISIOIINA MYHULIMIAIBHYIO YCIYTYy, IOJIEKUT
PacCMOTPEHMIO JIOJDKHOCTHBIM JIMLIOM, HAJEJIEHHBIM IOJHOMOYMSAMHU IO PAaCCMOTPEHHIO XKajlod, B
TeyeHue 15 paboumx JHEH co JHS €€ perucrpaluu, a B cilydae o00KaJoBaHMsS OTKa3a OpTraHa,
IIPEIOCTABIIAIOIIEr0 MYHULIIMIIAIBHYIO YCIYTY, €70 JOJKHOCTHOIO JIMIIA, MyHULIUIIAIBHOTO CIIYXKaIllero, B
npueMe JOKYMEHTOB Yy 3asBHTEINS JIMOO B UCIPABJICHUH JOMYIICHHBIX OTMEYaTOK W OIIMOOK WJIH B ClTy4yae
00>KaJI0BaHUsI HApYIIEHUs! YCTAHOBJIEHHOIO CPOKA TAKMX MCIIPABJICHHH - B TeUeHHE 5 pabouux AHEH co
JIHS €€ PErucTpanuu.

5.4. XKanoba nomkHa COAEpKaTh:

1) HauMeHOBaHME OpraHa, IPEJOCTABISIOLIET0 MYHUIHUNAIbHYIO YCIYTY, JODKHOCTHOTO JIMIIA
oprasa, NpeJ0CTaBISIIOIEr0 MYHUIMIAIbHYIO YCIYTY, JUO0 MYHUIMIIAIBHOTO CIIYXKAIllero, peIieHus u
neiictBus (0e3eiicTBIE) KOTOPBIX 00KATyIOTCS;

2) pamuiuio, UMs, OTYECTBO (TTOCIEHEE - IPU HAJTHYHHN), CBEIICHHUS O MECTE KUTEIbCTBA 3asBUTEIIS
- (pusmueckoro nwma MO0 HAUMEHOBAHHE, CBEICHUS O MECTE HAXOXKICHHS 3asiBUTEIS - FOPUANYECKOTO
JMIa, a Takke HOoMep (HOoMepa) KOHTAaKTHOro TenedoHa, ajapec (agpeca) 3JIEKTPOHHOW MOYTHI (IpU
HAJIMYHMH) ¥ TIOYTOBBIN aJipec, IO KOTOPBIM JIOJDKEH OBITh HAIIPABIIEH OTBET 3asSBUTEIIO (32 HCKIIIOYCHUEM
cllyyasi, KOT/ia jkano0a HampasJIsieTcsl TOCPEACTBOM CUCTEMBI IOCY1I€0HOTr0 00KaloBaHMs);

3) cBeneHus 00 0OKalmyeMBbIX pelIeHUSX U AeHcTBUsIX (0e3/1elCTBUU) opraHa, MpeIoCTaBIISIOIIEro
MYHHULIMIIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpraHa, MPEeNOoCTAaBIIIOIIEr0 MyHULMIAIBHYIO YCIYTY,
MO0 MYHUIIUTIAIEHOTO CITYXKAIIETo;

4) noBOJBI, Ha OCHOBAaHMM KOTOPBIX 3asfBUTENIb HE COIJIACEH C peIIeHHEeM M JIeHCTBHEM
(Oe3neiicTBUEM) OpraHa, NMpeIOCTaBISIOIIEr0 MYyHHLIMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa,
MPEJOCTABIIAIONIET0 MYHUIIUIIAIBHYIO YCIIYTY, JINOO MYHHMIMIIAIBHOTO CIIyKalllero. 3asBUTEIEM MOTYT
OBITh IIPEJCTABIIEHBI JOKYMEHTHI (IIPU HAJIMYUH ), TOATBEPHKAAIOIINE JOBOAbI 3asBUTENS, TUOO0 UX KOIUU.

5.5. 3asBUTENb BIIpaBE 3allpalIMBaTh U MOIy4aTh MHOOPMAIMIO U JOKYMEHTBI, HEOOXOIUMBIE IS
00OCHOBAHHUS U PACCMOTPEHMS KaJIOOBI.

5.6. B cnyuae ecnu kanoba mojaercs yepe3 MpeACcTaBUTENsl, UM TakKe MPEACTaBISETCS JOKYMEHT,
MOJTBEPKIAIONIUNA  MMOJTHOMOYMS HAa OCYHIECTBICHUE COOTBETCTBYIOIIMX JEeHCTBH. B KkauecTe
JTIOKYMEHTA, MMOATBEPKAAFOIIETO MOJTHOMOYUS TIPECTABUTENS, MOXKET ObITh NMPEACTaBIICHA:

a) oopMiieHHass B COOTBETCTBHHU C 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu T0BEPEHHOCTh
(mnst pu3MYECKUX JHI);

0) odopmIiileHHass B COOTBETCTBUU C 3aKOHOJATENHCTBOM Poccmiickoit denepanuu 10BEpEHHOCTD,



3aBCpPCHHAA NCUATHIO 3adABUTCIIA (HpI/I HaIn4Ynuu HG‘-I&TI/I) " 1IoANrCaHHasA pPYKOBOJUTCIICM 3asABUTCIIA WU
YIIOJHOMOYECHHBIM 3TUM PYKOBOAUTEIIEM JIMIIOM (I[J'IH IOPUINYCCKUX J'II/I]_[);

B) KOMHS PENICHUS O HAa3HAYCHUW WU 00 M30paHuu MO0 MpHKa3a O Ha3HAUYCHUU (PUIUYECKOTO
JIMIIAa HA JIOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (pU3HUYECKOe JIUIO 00JIa1aeT MPaBOM JICHCTBOBATh
OT UMEHHM 3as1BUTEIIsA 0€3 TOBEPECHHOCTH.

5.7. Tlpu mocrymiennun xanoObl yepe3 M®PIl obecrneunBaeTcst ee mepemayda IO 3alIUIIICHHOM
MH(POPMALIMOHHOMN CUCTEME WM KYPbepPCKOW JOCTaBKOW B YIIOJIHOMOYEHHBINA HA €€ PACCMOTPEHUE OpTaH,
IIPEIOCTABIIAIOIINN MYHULIMIIAIBHYIO YCIYTY, B IOPAJKE U CPOKH, KOTOPBIE YCTAHOBJICHBI COIVIALLICHUEM
0 B3aumoneucTeuu Mexay MO®PIL[ u opraHom, IpenoCTaBIAIOIIMM MYHULUIAIBHYIO YCIYry, HO He
MI03/IHEE CIIEeIYIOIEro pabo4ero AHs CO AHS MOCTYIJICHUS KaJIOOBI.

[Ipu nocrymienun xanoObr uepe3 MODIL| cnemumamuct MOIl peructpupyer xanoly B
uHpopmannonHon cucreme MOI] ¢ mpucBoeHHEM XKajlobe PEerucTpaliOHHOTO HOMEpa U BbBIIACT
3asBUTEJIIO PACIIUCKY B MTOJIYYCHUH KaJI00bI, B KOTOPOW YKa3bIBACTCSI:

- MECTO, JaTa U BpeMsl MpreMa >kajo0bl 3asIBUTENIS;

- (hamumus, UMs1, 0OTUECTBO (ITOCIEAHEE ITPU HAJTUUKHN ) 3aBUTEIIS;

- IepeueHb MIPUHATHIX JJOKYMEHTOB OT 3asSBUTEJS;

- (hammmust, ©Mst, OTYECTBO (MTOCIIECAHEE MTPY HAJTMYNHN) CIICIIHATNCTA, TPHHSIBIIICTO KaJI00Y;

- cnoco®0 WHPOPMHUPOBAHUS 3asBUTENSI O TOTOBHOCTH pe3yibTaTra pPACCMOTPEHHUS JKAIOOBbI,
BBIOpAaHHBINA 3asBUTENEM (CMC-OMOBEIICHHE, 10 JJIEKTPOHHOW I0YTe, 4Yepe3 JIMYHBIA KaOWHET, IO
Tenedony);

- CPOK pacCMOTPEHHMSI ’Ka00bl B COOTBETCTBUU C HACTOSIIIUM a/IMUHUCTPATUBHBIM PETJIAMEHTOM;
- cr1oco0 ¥ MECTO MOJIY4YEeHUs Pe3yNbTaTa pacCMOTPEHHUS KallOOBI.
5.8. 1o pe3ynbraraM paccMOTpeHUs KaloObl MPUHUMAETCS OAHO U3 CIEIYIOMINX PELICHHH:

1) »xano0a ynoBIETBOpSETCS, B TOM 4HuClie B (OpME OTMEHBI NMPHUHITOTO PELICHUs, UCIPABICHUS
JIOTYIIEHHBIX OPTaHOM, IPEJOCTABISIONUM MYHUIUIIAIBHYIO YCIYTY, OMI€YaTOK U OIIMOOK B BBIIAHHBIX
B pe3yibTaTe MPEJOCTaBICHUSA MYHULUIAIbHOM YCIYId AOKYMEHTAaX, BO3BpATa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3MMaHHME KOTOPBIX HE INPEIYCMOTPEHO HOPMAaTHBHBIMM IIPAaBOBBIMH akTamMH Poccuiickoin
denepanyy, HOPMAaTUBHBIMM NPaBOBbIMU akTaMu PecnyOnukn KoMu, MyHUIMNAIbHBIMH MPAaBOBBIMU
aKTaMu, a Tak’Ke B MHBIX opMmax;

2) B YAOBJICTBOPCHUU ’KaJI00bI OTKA3bIBACTCA.

[Ipu ynoBneTBOpEeHUHU KaJIOOBI OpPTaH, MPEJOCTABISIONINNA MYHUIIUIIAIBHYIO YCIYTy, TPUHHUMAET
HCUYEPIIBIBAOIIME MEPHI [0 YCTPAHEHUIO BBIABICHHBIX HAPYIICHUH, B TOM YKCIIE MO BbIIAYE 3aBUTEIIO
pe3yibTaTa MyHHIIUTIATHHOW YCIIYTH, HE TIO3AHEE S pabounX AHEH CO JTHS MPUHATHS PEIICHUS, €CIIM HHOE
HE YCTaHOBIJIEHO 3aKOHO1aTesbcTBOM Poccuniickoit denepanuu.

5.9. B otBeTe Mo pe3ynbTaTaM pacCMOTPEHUS KATOObI YKa3bIBAIOTCS

a) HaMMCHOBAHUC OpraHa, IpeA0CTABJIAIOMCIO MYHUITUIIAIBHYIO YCIIYT'y, paCCMOTPCBILICTO >1<an06y,



JOJI2KHOCTB, q)aMI/IJII/Iﬂ, UM, OT4ECTBO (HpI/I HaJ'II/I‘II/II/I) €ro JOJXKHOCTHOI'O JIMIIa, HpI/IHSIBH_IeI‘O peIJ_IeHI/IC
I10 >kayo0e;

0) HOMeEp, Jara, MECTO MPUHSATHUS PEIICHUS, BKIIOYAs CBEIACHHS O JOHKHOCTHOM JIMIIC, PEIICHUE
uu aeicTeue (6e3aeicTBrE) KOTOPOTO 00XKaIyeTcs;

B) (paMuims, uMsi, 0TYECTBO (ITPU HAIMYHMN) UIIM HAUMEHOBAHHE 3asBUTEIIS;
I') OCHOBAaHHUS JJIsl IPUHATUA PELIEHUs 110 XKajo0e;
1) IPUHATOE TI0 KaJo0e pelIeHne;

€) B Clly4yae MPU3HAHUSA JKaI00bI MMOAJIeKAaIeH yI0BICTBOPEHHIO AaeTcs UH(POpMaIus o 1eHCTBUSX,
OCYILIECTBIISIEMBIX OPIaHOM, NPEAOCTABISIIOIIMM MYHULMIAIBHYIO YCIYTY, B LEJIIX HE3aMEAJIUTEIBHOIO
YCTPAHEHHMs BBISBICHHBIX HAPYILICHUH NpPU OKAa3aHUM MYHULUMAJIBHOW YCIYTH, a TaKXe MPUHOCITCS
W3BHHEHMS 32 JOCTaBIIEHHBIE HEYAOOCTBa M YKa3bIBaeTcs HMHGOpMAIMs O JaTbHEUIINX ICHCTBUSX,
KOTOpbIe HEOOXOIMMO COBEPILIUTH 3aBUTENIO B IENIAX MOTYYSHHS] MYHUIIUTIAIBHON YCIyTH;

) B cllyyae IpU3HaHMS Kano0bl HE MOJUIEKAIIEeH YAOBIETBOPEHUIO JAIOTCSl apryMEHTUPOBAaHHbIE
pa3bsACHEHUS O NPUYMHAX MPUHATOTO pEIICHUs, a Takxke HHPopMalus O MOpsAaKe O00XKaloBaHUS
MPUHSATOTO PEILICHUS.

5.10. OTBer mo pe3yapTaTaM pacCMOTPEHMs >KajdoObl IOJANUCHIBACTCS YHNOJHOMOUYEHHBIM Ha
paccMOTpEeHHE 5KaI00BI OJKHOCTHBIM JIMIIOM OPTaHa, MPe0CTABIISIONIET0 MyHUIIUITAIBHYIO YCIYTY.

ITo >xenaHuIo 3asBUTEIIS OTBET IO pe3yibTaTaM PACCMOTPEHHUS )Kajd00bl MOXKET ObITh MPECTABICH
HE TO3/JHEee THS, CIEAYIOUIETO 3a THEM NPUHATHS peuleHus, B (opMe SIIEKTPOHHOTO JIOKyMEeHTa (B
cillyyae, eciad okajgoba TOJaHa ¢ HCHoJb30BaHHMEM EnmHOro moprana rocylapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYT MU CUCTEMBl JOCYAEOHOTro 0O0’KaloBaHUs), MOJINUCAHHOTO AJIEKTPOHHOMN
MOJIIMCHIO  YIOJHOMOYEHHOTO HA  PAacCMOTPEHHE KaJoObl  JODKHOCTHOrO JUIa H  (Win)
YIOJHOMOYEHHOI'O Ha PacCMOTPEHME >KajoObl OpraHa, BHUJ KOTOPOM YCTAaHOBJIEH 3aKOHOIATEIbCTBOM
Poccuiickoit denepanun.

5.11. YrosiHOMOYEHHBIH Ha pacCMOTPEHHUE KaJloObl OpraH OTKAa3bIBAaeT B YAOBIETBOPEHUH KaI00bI
B CJIEYIOIIMX CIIy4asx:

a) HaJlM4Me BCTYNUBLIETO B 3aKOHHYIO CHIIY PEIIEHHUs Cyna I0 )kKajJo0e O TOM ke MpeaMeTe U Mo
TEM 7K€ OCHOBAHHUSM;

0) mosiaya »anoObl JIULIOM, [TOJIHOMOYHUSI KOTOPOrO HE MOATBEPKACHBI B MOPSAKE, YCTAHOBICHHOM
3aKkoHoJaTenbeTBOM Poccuniickor denepannu;

B) HaJIM4ME€ PEILIeHUs MO kajole, MPUHSATOrO paHee B COOTBETCTBUU C TPEOOBAHHUSIMH HACTOSILETO
aJIMUHUCTPATUBHOTO PErIaMEHTa B OTHOILIEHUH TOTO K€ 3assBUTEJIS U 10 TOMY )K€ MIPEIMETY KaJloOBbI.

5.12. YomHOMOYEHHBIN Ha pacCMOTPEHHUE KAJIOOBI OpPTraH BIpPaBEe OCTABUTH Kalo0y Oe3 OTBETa B
CIIEYIOIIUX CIydasK:

a) HaJIM4Ke B KanoOe HEeLIEH3YPHBIX JTNOO OCKOPOUTENBHBIX BhIpAaXKEHHH, YyTpo3 KU3HH, 3I0POBbIO U
HMMYILECTBY JTOJDKHOCTHOTO JINLIA, a TAK)KE YWIEHOB €0 CEMBU;

0) OTCyTCTBHE BO3MOXHOCTH IPOYMTATh KaKylO-JIHMOO YacTh TEKCTa XKaloObl, (aMUIIUI0, UM,



0TuYeCcTBO (TIpU HATMYWH) U (WIIH) TIOYTOBBIN aJIpeC 3asBUTEIIS, YKa3aHHBIC B KAI00E.

YIOTHOMOYEHHBII Ha PacCMOTPEHHE >KaloObl OpraH yBEAOMIISIET 3asBUTENS 00 OCTaBJICHUU
XKaJto0bI 0e3 0TBeTa B cOOTBEeTCTBUU ¢ TpeboBanusmu DenepanpHoro 3akona ot 02.05.2006 N 59-d3 "O
MOPSIIKE PACCMOTPEHUs oOpaleHuii rpakaan Poccuiickoit denepanun.

5.13. B canyuae ecnu jkano0a MojiaHa 3asiBUTENIEM B OpraH, B KOMIIETEHIMIO KOTOPOrO HE BXOJIUT
NPUHATHE PEIICHH M0 XKajgobe, B TeUeHue 3 pabounx THEW CO JAHSA €€ PEerucTpalnuy YIOJTHOMOYCHHOE
JIOJDKHOCTHOE JIMIIO YKa3aHHOI'O OpraHa HampaBiIsgeT :Kajno0y B OpraH, IPenoCTaBIISIOMINI
MYHHUIHATIAIBHYIO YCIYTy ¥ YIIOJIHOMOYEHHBIN B COOTBETCTBHHU C KOMIIETCHIIMEH Ha €€ pacCMOTpEHHE, U B
NUCHbMEHHOW (opme HHGOPMUpPYET 3asBUTENsl O TMepeHampaBieHud xkanoOwel. [lpum 3ToM cpok
pPacCMOTpPEHHS KATOObl MCUUCISETCS CO JHS PETHCTPAlMH KajJoObl B OpraHe, NPEIOCTaBISIONIEM
MYHUITUTATBHYIO YCIYTY M YIIOJITHOMOYEHHOM B COOTBETCTBUH C KOMIIETEHIIMEH Ha €€ paCCMOTPEHHE.

5.14. OcHoBaHUA IS IPUOCTAHOBIICHUS PACCMOTPEHUS KaJIOObI HE MPEAYCMOTPEHBI.

3asBHUTENb BIpaBE /0 PACCMOTPEHHUsS KAJIOOBI MO CYIIECTBY OTKa3aThCs OT €€ PACCMOTPEHHS H
HalpaBUTh 3asBJIEHME O MPEKpAIeHUH pPacCMOTPEHMs »KajJoObl B OpraH, HPUHABLIMKA Kajo0y,
croco0amH, yKa3aHHBIMH B TyHKTE 5.3 HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3asgBiieHHe 0O IMpCKpalllCHUN PaCCMOTPCHUA »KaJI00BI MMOMJIC)KUT PACCMOTPCHUIO AOJIDKHOCTHBIM
JIMIIOM, HAACJICHHBIM IIOJITHOMOYUSAMHU 110 PACCMOTPCHHUIO ’KaJoo0.

Pe3ynpTaTroM paccMOTpeHHUs 3asBJICHUS O MPEKpPAIlEHUH PACCMOTPEHUS >KajloObl SBISIETCS
IIMCbMEHHBIA OTBET 3asBUTEIII0, KOTOPBIM IOANUCHIBAETCS YHNOJHOMOYEHHBIM Ha €€ pPacCMOTPEHHE
JOJPKHOCTHBIM JIMLIOM OpraHa, MpeJoCTaBISIOLEro MyHUIUIIANbHYIO YCIYTy, B TeUeHHe 5 pabouux aHel
CO JHSl PErucTpanuy 3asBJICHHUS O NPEKPALICHUH PACCMOTPEHMSI KanoObl U HaNpapBiseTcs MO aapecy,
yKa3aHHOMY 3asiBUTEJIEM, B TeUeHUe 3 pabouux JHEH co JHS MOANUCAHHs OTBETA.

5.15. B cnydae ycTaHOBIEHHUS B XOJA€ WU IO pe3yjibTaTaM pPAacCMOTPEHHS KaJloObl MPU3HAKOB
COCTaBa aJIMUHUCTPATHBHOIO NPAaBOHAPYIICHHS WIM INPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HAJEJICHHOE
MTOJIHOMOYUSIMU T10 PACCMOTPEHHUIO Kajlo0, HEe3aMeIJIUTENbHO HAIpaBlisIeT MMEIOIIMECS MaTepuaibl B
OpraHbl IPOKYpaTypHl.

5.16. 3asBUTEIO HE MO3HEE AHSI, CISAYIONIETO 32 THEM MIPHHSITHS PEIICHUS, YKa3aHHOTO B TTYHKTE
5.8 HacrosIIero aIMUHUCTPATUBHOTO pEriiaMeHTa, B MUCbMEHHOU (opMe U MO KENAHUIO 3asBUTENS B
JJIEKTpOHHOU ¢opme (B ciaydyae, e€ciau kajoba TMojaHa ¢ HCrHojb3oBaHueM EmguHoro mopraina
rOCY/IapCTBEHHBIX M MYHHIIUIIAJIBHBIX YCIAYT WJIH CHCTEMBI JIOCYIeOHOr0 00KajJoBaHMs), HAIIPABIAETCS
MOTHBHUPOBAHHBIM OTBET O PE3y/IbTaTaX PACCMOTPEHUS JKATOOBI.

B cJIydac eClin ’Kanmoba ObLIa HaIipaBJICHA C UCIIO0JIb30BAHUECM CUCTCMbI I[OCY)IC6HOFO O6)K3.J'IOBE[HI/I$I,
OTBECT 3aABUTCIIIO HAITPABIIACTCA TOCPEACTBOM CUCTEMEI JIOCYJIG6HOFO 00>KaJI0OBaHUS.

5.17. B cny4ae Hecornacus ¢ pe3ylbTaTaMy J0Cy1eOHOT0 00KaIoBaHus, a TaKkKe Ha 000 cTaauu
PaccMOTpEHHMsI CIIOPHBIX BOIPOCOB 3asBUTENb HMEET MpPaBO OOPAaTUTHCA B CyI B COOTBETCTBUHU C
YCTaHOBJIEHHBIM JIEHCTBYIOLINM 3aKOHOJATEIECTBOM MOPSAKOM.

5.18. Uudopmanust 0 mopsiKe MOIa4u U paCCMOTPEHUS KAIOOBI pa3MEIIaeTCs:

- Ha I/IH(I)OpMaLII/IOHHLIX CTCHAAX, PACIIOJJIOKCHHBIX B OpraHe, NpcaoCTaBJIAI0IEM MYHUIIUITIAJIbHYIO
yemnyry, B MOL;
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- Ha OPUIMANIBHBIX CaliTax OpraHa, MPeaoCTaBISIONIEr0 MYHUITUTIANBHYIO yeryry, MOII;
- Ha EquHOoM noprane rocy1apCTBEHHbIX U MYHULIUITAJIBHBIX YCIYT.
5.19. Undopmanuio o mopsake mogavyd U pacCMOTPEHUS KaJI00bl MOXKHO TOIYYUTh:

- IOCpCACTBOM TCHe(I)OHHOfI CBA3M II0 HOMEPY Opra”Ha, HnpeaoCTaBJIAOMICIO MYHHUIUIIAJIbHYIO
yeryry, MOIL;

- IOCPEACTBOM (baKCI/IMI/IJ'IBHOFO COO6HI€HI/I${;

- TIPU JTUYHOM OOpAaIIeHUH B OpraH, MPeIOCTABISIONIMA MyHUIUINAIbHYIO yciayry, MOIL], B Tom
YUCJIE 110 MJIEKTPOHHOM NOUTE;

- [IpY MUCbMEHHOM OOpaIEHUH B OpraH, NpeA0CTaBISIIOIIMT MyHUIIMTIANbHYO yeuyry, M®L;
- IyTeM IyOJUYHOr0 HH(POPMHUPOBAHHUS.

5.20. Madopmanws, ykazaHHasi B HACTOSAIIEM pa3jelie, MOMICKHUT 00s3aTeTbHOMY Pa3MEIICHHIO Ha
EnunoM noprane rocy1apcTBEHHBIX M MYHUIIMTIAIBHBIX YCIIyT. Pa3smelienue u akTyaiau3anus CBEICHH B
COOTBETCTBYIOIIIEM pa3jene Peectpa TOCYyJapCTBEHHBIX M MYHUIUNAIBHBIX  ycuayr ((QyHKIHWIA)
Pecniy6nuku Komu oGecrieunBaroTCs B yCTAaHOBICHHOM MOPSIKE.

[Tpunoxenne N 1
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

3AITPOCA O HPEZ[OCTABJIEqI){?/II;/IMl\?YHI/ILII/IHAHBHOﬁ YCIIVIT'U
(YCTAHOBJIEHHA#)
N 3anpoca ’ ‘
Opran, o6pabaThIBarOIUi 3aMpoc Ha
MPEAOCTaBICHUE YCIYTH
JlaHHbIe 3asBUTENS
damunus
Nwms
OTtuecTBO
Jata poxxnenust
JIOKyMEHT, YI0CTOBEPSIOIINI JINYHOCTH 3asIBUTEIIS
Bun




Cepus

‘ Howmep ‘

Briman JlaTa BBIIaYHN
AJlpec perucTpamyu 3assBUTEIIS

Munexc Pernon

Paiton Hacenenunpiii myHKT

Vauna

Hom

Kopnyc KBaptupa

AJpec MecTa JKUTENbCTBA 3asIBUTEIIS

NHunekc Pernon
Paiion HacenenHblil myHKT
VYuna

Hom

Kopmyc Ksaptupa

KonraktHarie

JaHHLIE

HaVMeHOBaHNVe oOpIraHa

MECTHOT'O CaMoylipaBJIEHUA
oT

baMunms, uMsa, OTUECTBO SBasgBUTEISA
(IIOJIHOCTHIO)

NpOXMBAKIEMY (eM) IO ajpecy:

acropT
(cepmusa, HOMEpP, KeM M KOTIa BHIAH)

3amnpoc
[Ipowy MHOPMHATH Ha YydeT MeHsS (CeMbl) B KaueCTBe HyxIaoleIocd (eyucs) B
XMJIOM IIOMEUleHMM, [PeIOoCTaBJISEeMOM IO JOTOBOPY COLMaJIbHOT'O HalMa, B CBA3U C

(yxazaTb

IIPMYMHY : OTCYTCTBME XMJIOT'O IIOMEWEHUA;

obecrneuyeHHOCTEL OOMENM IMIJIOWANOBLI XMJIOTO IIOMElleHUS
Ha OIHOTO UJIeHa CEeMbM MeHee YUYeTHOMW HOPMEI;

NPOXUBaHME

B ITIOMeElleHNMM, He OoTbBedariueM YCTaHOBJIECHHBEIM

OJI XWUJIBIX TTOMEeIleHUM Tpe@OBaHMHM;



IIPOXMBAHME B XWMJIOM IIOMeEUNeHUM, 3aHATOM HECKOJIBKVMMM CeMbAMU,
B OIHOM U3 KOTOPEIX MMEeeTCHA

TPaxOaHMH, CTpalapnmi Taxesol Gopmor 3abojieBaHUd,
IpM KOTOPOY COBMECTHOE IMPOXMBAHME HEBOBMOXHO)
CocTaB MOEeM CeMbMU UyeJIOBEK::
1. BagBuresib

(®.1.0., uymcyo, Mecdl, I'OO POXIEeHUd)
2. Cymnpyr(a)

(®.1.0., umcyo, Mecsdl, T'OO POXIEHMUH)
3.

(pomcTBenHrle oTHoOWeHUsa, ®.M.0., UYKCIO, MeCsl, T'ON POXIESHMI)
4.

(poncTBeHHBIE OTHOmeHMs, ®.M.0., UMCIO, MEeCdl, TOI POXIEHWS)
K =zampocy npujaramn IOKYMEHTH :

06 wm3MeHeHMM MecTa XUTeJLCTBa, COocCTaBa CeMbM, CEMEeMHOT'O IOJIOXeHMS, a
Takxe B Cllydae YJIYUIIeHMS XUJIMUHEBIX YCJIOBMM, KOI'Ia HOPpMa OOIe) Jomany XMIJIOT'O
IoMelleHMsa Ha OOHOI'O uJleHa CEeMbM CTAaHET PaBHOM HOPME IPeloCTaBJIEHUS XUJIBIX

rIoMelle UM 1o IDOTOBOPY COLMAJBHOTO Hay¥Ma WiIM [IPEeBECUT e€e, WM IIPpK
BOBHUKHOBEHUN IPYTUX 0BCTOATENBCTB, npn KOTOPEIX HeOoBXOIMMOCTEb B
IPEenOCTaBJIEHMM XMUJIOTO I[OMeUlleHMsd oTnanmaeT, o043ylnch MNPOMHOOPMMPOBATH HE

nosnHee 30 KaJIeHOAPHBEIX OHEW CO IHS BOBHUKHOBEHMS TakKMX M3MEeHEeHUM.

"ron 20 roma IlloOnmMchk =RasgBUTENS

(bamMmams, MHULIMAJTIH)

I[lopnmucu COBEPUEHHOJIETHMX WJIEHOB CEMBM, YKa3aHHEIX
B 3allpoce:

(bamMmams, MHULIMAJTIH)

(bamMmims, MHMLMAJTIH)

Hp CACTAaBJICHBI CJICAYIOINE JOKYMCHTBI

MecTto monyueHusi pesyiabTaTra
IIPEIOCTABIIEHUS YCIYTH

Crnioco6 nmosny4eHus pe3ynbraTa




Jannsle npeactaBuTens (YoJIHOMOYEHHOIO JIUIA)

damunusa

Nmsa

OT4ecTBO

Jara poxxneHus

JlokyMeHT, ya10

CTOBEPSIOLIUHN JIMYHOCTD Mpe/IcCTaBUTeNs (YIIOJIHOMOYEHHOTO JIUIIA)

Bun
Cepus Howmep
Briman JlaTa BbIIaYMN
Anpec peructpauuu npeactaBuTes (yrnoJaHOMOUYEHHOTO JIMIA)
NHunekc Pernon
Paiion HacenenHblil myHKT
Vuna
Hom Kopmyc KBaprupa
AJpec MecTa KUTENbCTBA MPeICTaBUTENS (YIIOJTHOMOYEHHOTO JINIIA)
NHupekc Perunon
Paiion HacenenHsblil myHKT
VYuua
Jom Kopnyc KBaprupa
KonTakTHbIE
JTAaHHBIE
Hara IMonnuce/®UO

[Ipunoxenne N 2



K aJIMUHHUCTPAaTUBHOMY PEIIaMEHTY

I'mae MO I'O "CeixkTHBKaApPp" -
PYKOBOAUTEJD aIMMHMUCTPAaLUK

(o ©OPMOMYECKUX JIMI — HaMMEHOBAaHUE
opTraHM3aUuM,

OPUINYECKUM alpec, KOHTaKTHbBE TeJieQOHE)

(onms dusnueckmux Jjumu - ©.U.0.,
MacCloOPTHHE IaHHHE, aIgpec PerucTpaluu
IO MEeCTy XUTeJILCTBA)

Kamnoba

(IzytoxeHMe 1O CyTHu ofpalleHusd)

(mara) ®.M.0., IOJIXHOCTH MNoAnmnchk, IedaThb



